
1. Did you receive a sponsor appointment memorandum in a timely manner?

2. Did you attend the Army Community  Service (ACS) sponsorship training?

NAME (Last, First, MI)

EMPLOYEE NAME (Last, First, MI)

If NO, please explain:

POSITION TITLE/CAREER GROUP/SERIES/GRADE

10.  List any suggestions for improving the Civilian Employee Overseas Sponsorship Program

DEPARTMENT COMPETENCY

SPAWARSYSCENLANT 12301/3, (Rev. 06/11) 

CIVILIAN EMPLOYEE OVERSEAS SPONSORSHIP EVALUATION  
BASED ON THE SPONSOR'S EXPERIENCE WITH A RECENT OVERSEAS TRANSFER 

  
Your assistance is requested in evaluating the effectiveness of our Civilian Employee Overseas Sponsorship Program. Please assist by voluntarily 

completing this questionnaire based on your experience as a sponsor for a recent overseas transfer. Leave your name and name of person sponsored 
blank if you desire to remain anonymous. The information you provide will be kept confidential. There is no penalty for not providing the requested 

information except the lack of representation of your views in the final results and outcomes. 

Competency/Serial Number:
12301

Date:

YES

Initiate telephone or email contact with new employee?

Arrange for temporary lodging?

Provide a tour of essential post and community locations?

Assist with POV registration?

Provide local housing and cost of living information?

Introduce the new employee to the chain of command in the 
organization?
Provide driver's license information?

Assist with public transportation?

Provide information on medical facilities/care?

Provide information on schools/childcare? Escort the new employee (or arrange for assistance) to  
in-processing location?

Meet the new employee at the point of entry upon his/her arrival?

Gather information from new employee to determine his/her needs (i.e., childcare/school needs, bringing pets, shipping a POV)?

NO

5. Did your organization support you in  your role as a sponsor by providing the time needed to perform this responsibility?

6. Did you provide the following to the new employee: (Check all that apply)

YES NO

9. Overall, were you satisfied with this organization's Civilian Employee Overseas Sponsorship Program? YES NO

2a. If YES, what was the date of the training?

2b. If YES, was the training helpful in preparing you for your role as a sponsor?

NO

4. Did you have the appropriate information available to you to be of assistance and value to the person being sponsored? YES NO

YES3. Were you able to contact the person being sponsored within three to four weeks prior to the overseas arrival date?

YES NO

YES NO


1. Did you receive a sponsor appointment memorandum in a timely manner?
2. Did you attend the Army Community  Service (ACS) sponsorship training?
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5. Did your organization support you in  your role as a sponsor by providing the time needed to perform this responsibility?
6. Did you provide the following to the new employee: (Check all that apply)
9. Overall, were you satisfied with this organization's Civilian Employee Overseas Sponsorship Program?
2a. If YES, what was the date of the training?
2b. If YES, was the training helpful in preparing you for your role as a sponsor?
4. Did you have the appropriate information available to you to be of assistance and value to the person being sponsored?
3. Were you able to contact the person being sponsored within three to four weeks prior to the overseas arrival date?
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