
             PHD NSWC CONTRACTOR CHECK- IN/OUT
 COMPANY: NAME:  CODE:  REPORT DATE:  DEPARTURE DATE:

 BUILDING NUMBER:  PHONE: CUBICLE OFFICE NUMBER:FLOOR:  COMPUTER NAME/ASSET ID:

 GOVT BRANCH MANAGER:  BUILDING NUMBER/FLOOR:  PHONE NUMBER:

 COR  BUILDING NUMBER/FLOOR:  PHONE NUMBER:

MANDATORY CHECK POINTS CHECK IN (SIGN/DATE) CHECK OUT (SIGN/DATE)

 1.  COR 
      Explain process, issue or collect Govt equipment/material/information

 2.  DEPARTMENT ADMINISTRATIVE OFFICER 
      Establish/Cancel LPAT and workstation requirements, enter/delete

 3.  SECURITY Code 08, Bldg 444, ext. 8-7196 
      Security Briefing, ( IA-Information Assurance DD-2875 Form) 
       *** (Verify contractor security clearance)*** 

 4.  CAC APPOINTMENT, NBVC PSD, Bldg 1169 
   
 5.  PASS & DECAL, Sunkist Gate Bldg 1183 (Car Decal) 
      Insurance, Registration, I-9

 6. CAREER DEVELOPMENT , Code 105, Bldg 444, x8-0336 or x8-8159 
        ***Return checked out materials***

 7.  DEPARTMENT SECRET CUSTODIAN 
      Return checked out material

 8.  CLASSIFIED MATERIAL SYSTEMS CUSTODIAN 
      Code 081,Bldg 447,  x8-5311/8442/5490

 9.  COR - (Upon departure of contractor/end of contract) 
      ***Collect CAC and any Gov't equipment/material***

RETURN COMPLETED FORM TO YOUR COR

 PHDNSWC 5300/9  (Rev. 6-11)

 Remarks


             PHD NSWC CONTRACTOR CHECK- IN/OUT
MANDATORY CHECK POINTS
CHECK IN (SIGN/DATE)
CHECK OUT (SIGN/DATE)
 1.  COR
      Explain process, issue or collect Govt equipment/material/information
 2.  DEPARTMENT ADMINISTRATIVE OFFICER
      Establish/Cancel LPAT and workstation requirements, enter/delete
 3.  SECURITY Code 08, Bldg 444, ext. 8-7196
      Security Briefing, ( IA-Information Assurance DD-2875 Form)
       *** (Verify contractor security clearance)*** 
 4.  CAC APPOINTMENT, NBVC PSD, Bldg 1169
   
 5.  PASS & DECAL, Sunkist Gate Bldg 1183 (Car Decal)
      Insurance, Registration, I-9
 6. CAREER DEVELOPMENT , Code 105, Bldg 444, x8-0336 or x8-8159
        ***Return checked out materials***
 7.  DEPARTMENT SECRET CUSTODIAN
      Return checked out material
 8.  CLASSIFIED MATERIAL SYSTEMS CUSTODIAN
      Code 081,Bldg 447,  x8-5311/8442/5490
 9.  COR - (Upon departure of contractor/end of contract)
      ***Collect CAC and any Gov't equipment/material***
RETURN COMPLETED FORM TO YOUR COR
 PHDNSWC 5300/9  (Rev. 6-11)
 Remarks
8.0.1291.1.339988.308172
Martin Jordan (Black Belt)
2-09
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