
COMNAVSAFECEN 12575/2 (03/11)

COMNAVSAFECENINST 12575.1A

RECRUITMENT/RELOCATION INCENTIVE 
SERVICE AGREEMENT

5 USC 5753 and 5754 and Subpart A, part 575 of Title 5, Code of Federal Regulations provides, under certain conditions, 
the payment of a recruitment/relocation incentive to certain current Federal employees in order to retain their services.

     RECRUITMENT INCENTIVE      RELOCATION INCENTIVE

I, understand and agree to accept the incentive indicated above in the  
   (Name)   

amount of which is % of the total base salary of for the position of   
(Incentive Amount) (Base Salary) 

at Commander, Naval Safety Center, Norfolk Virginia.  In the
(Title, Career Group, Occupational Code and Pay Schedule)  
event that your position, including your organization changes, during the service, you are required to complete the period  
of service in the new position.  Also, I understand and agree to the following conditions: 

I will remain in this position for at least 12 months, beginning with the date I report for duty to the position for which the 
recruitment incentive is paid.  Actual beginning and ending date of the service period is on or about  
through                                   , based on entering the position effective                                    . 
  
Actual payment of the incentive will not occur until I enter on duty and establish residence in the commuting area.  The 
incentive will be paid on one lump sum at the beginning of the first full pay period after my entrance on duty. 
  
The incentive payment, although not part of basic pay, is subject to the aggregate limitation on pay prescribed in 
SC1930.8.2 of Subchapter 1930 of the DOD Civilian Personnel Manual. 
  
The incentive payment is considered income for income tax purposes (e.g., Federal, state, Social Security and Medicare).  
  
If I fail to fulfill the terms of this agreement, OR if I am demoted or separated for cause, OR if I receive a less than  “Valued 
Performer”  rating of record, before expiration of the required period of service, this service agreement will be terminated, 
and I will be required to repay any unearned portion of the incentive received.  Repayment will be on a 
pro rata basis  - the sum of repayment will be determined by providing credit for each full month of employment completed 
under this service agreement. 
  
The decision to terminate this service agreement may not be grieved or appealed. 
  
I authorize the employing Department to withhold any final pay due me to apply against or liquidate any indebtedness 
arising from a violation of this agreement. 

I agree to the terms of this contract: 

Signature Management SignatureWitness Signature

Print Name Print NamePrint Name

Date DateDate
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