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NAVAL SAFETY CENTER 
VISIT/TRIP/MEETING/SURVEY/CONFERENCE REPORT

 Reason for Travel:  (e.g., survey, meeting, etc.)  Location:  Dates:

 Report originator name/code phone:  Other NAVSAFECEN attendees:

1.  Purpose of meeting / conference / travel:

2.  Justification for NAVSAFECEN attendance:

3.  Key findings/highlights:  (address the main issues in bulletized or paragraph format - use as much space as 

 4.  Follow up actions by attendee or other members of NAVSAFECEN staff:  (use as much space as necessary)

 5.  Recommendations:  (use as much space as necessary)
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 6.  Travel Funding Breakdown: 

  Number of Units Surveyed: Number of Survey Personnel:
   Lodging:  

  Reimbursable  Direct

  BOQ   COMM

   LOA Used: 

  X-Org LOA:

  Estimated Trip Cost:

  Estimated Airline Cost:

  Estimated Japan Bus:

  Estimated MAC Tickets:

  No. of Rental Cars:

Actual Avg Airline Cost:

Actual Japan Bus:

Actual MAC Tickets:

Act Avg Rental Car Cost:

Actual Avg Incidentals:

Actual Avg Per Diem:

Actual Trip Cost:

Difference Est vs. Act:

 Distribution:  Signature/date prepared:

 Division Head Comments:  (use as much space as necessary)

 Director Comments:  (use as much space as necessary)

  Remarks:

 Executive Director Comments:

Department/Division Name
Retention by
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