
COMNAVSAFECEN 5101/6 (03/11)

COMNAVSAFECENINST 5101.5A

EVENT TIME LINE (Safety Investigation)

   Action     Responsible Party      Suggested  
     Timing *      Done       Comments

   Notifications of Class A, or selected 
   Class B

    Reporting Command   Within 8 hours 
   of mishap  

   Ensure Notification to CNO (N09F) or 
   CMC(SD) and DASN(S)

     COMNAVSAFECEN   Within 8 hours 
   of mishap  

   Determine Investigator(s) to support 
   SIB

     Safety Investigator Division 
     Head

  1-3 days

   Coordinate with Senior Board Member      Lead Investigator   2-5 days*

   Coordinate Travel Details      Travel Coordinator   2-5 days*   Use Encl (2) & 
  (3)

   Meet with Safety Investigation 
   Board

     Investigator(s)   2-5 days

   Submit SIREP by Naval Message      Senior Board Member   Within 30 days  
  of mishap

 Use WESS or Ref 
 (f)

   Submit travel claims      Investigator(s)   Upon return  
  from SIB

   Track endorsement of SIREP & Input 
   into WESS

     COMNAVSAFECEN   Each endorser 
  14 days from 
  receipt of SIREP

   Track all recommendations or action 
   items.

     COMNAVSAFECEN   Track until 
  Closure

   Maintain control over original 
   evidence

     COMNAVSAFECEN   5 yrs following 
  end of fiscal yr 
  mishap occurred

   Destroy hard copy SIREP, endorsements
   and any evidence retained.

     COMNAVSAFECEN   End of 5 yr  
  period

   Retain electronic copy of SIREP      COMNAVSAFECEN   Indefinitely

* Timeframe depends on when Safety Investigation Board is convened.  All times are from the occurrence of the mishap.
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