
FRCSE 4650/9 (Rev. 9-20-2011) 

 
NON-FRCSE PERSONNEL TRAVEL REQUEST 

 

From:      Date:        

To:   

Subj:   

Ref: (a) NAVAIR ltr AIR-10.3/001 of 9 July 2008 
 (b) FRCSEINST 4650.1A Official Travel 

Funding is requested to cover the cost of reimbursable official travel expenses for the following individual 

Last Name:        First Name:        MI:      Complete SSN:        

Rank/Grade:         
 

 Military  Civilian E-mail Address:        Phone Number:        
 

Command Name and Address:        

Traveler’s DTS POC:        Phone Number:        

TDY Location:        

Start Date:        Return Date:        Trip Duration:        Purpose: 

Trip Description:        

Cost Estimates: 
Airfare:        Rental Car:        Per Diem:        

Other:        Estimated Total Trip Cost:       
 

Travel on DTS  Yes  No Financial Shop Charged:        JON:        

 

Funding Preference:  Reimbursable Funding Document  DTS Cross Organizational Funding 

FRCSE POC:        Code:        Phone Number:        

Traveler Instructions: 

Send an e-mail to norene.marsh@navy.mil containing the Travel Authorization Number (TANUM) once the traveler’s authorization/order is approved. 

Send an e-mail to norene.marsh@navy.mil when the travel is completed and the traveler’s voucher is approved. 

Privacy Act Statement 
 

AUTHORITY:  5 U.S.C. 5702 et seq. Travel, Transportation and Subsistence; 10 U.S.C. 2631-2635 and Chapter 7; 37 U.S.C. 404, Travel and 
Transportation Allowances-General; and E.O. 9397 (SSN). 
PURPOSE:  To provide official travel services; determine eligibility for transportation; to authorize or deny transportation; and otherwise manage the 
Navy-wide passenger transportation system. Information is also used for audit or research purposes to obtain background information/data. 
ROUTINE USES:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or information contained 
therein may specifically be disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) as follows: 
To officials and employees of other departments and agencies of the Executive Branch of government, upon request, in the performance of their official 
duties related to the provision of transportation; diplomatic, official, and other no-cost passports; and visas to subject individuals. 
To Commercial Carriers providing transportation to individuals whose applications are processed through this system of records. 
When required by Federal statute, by Executive Order, or by treaty, personnel record information will be disclosed to the individual, organization, or 
governmental agency as necessary. 
The DoD 'Blanket Routine Uses' that appear at the beginning of the Navy's compilation of systems of records notices apply to this system. 
All fields are required Complete all required fields and mark unused optional fields with N/A 

initiator:jaxs_security@navy.mil;wfState:distributed;wfType:email;workflowId:67b17861861773489f68185766a8b0ae
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