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PLANT SERVICES MATERIAL/SERVICES Date:
REPAIR PARTS/MATERIAL REQUEST/SERVICES MAINT SHOP
(FOR SERVICES, DISREGARD PART DESCRIPTION, PART NO.. ETC, USE LINES AS NEEDED
NAME OF EQUIPMENT (Machine or Equipment for which parts are being ordered) EQUIPMENT MANUFACTURER

EQUIPMENT MODEL NO. ADDRESS

SERIAL NO.

PLANT ACCT SHOP BLDG PHONE # CATALOG NO. PAGE NO.

PURCHASE DESCRIPTION REQUIRED BY FISC:   Requests must be accompanied by photo copied pages  
from repair/parts manual, blueprints, sketches, etc., or provide the minimum amount of information 
required by FISC on procurement documents as follows:

1. Common Nomenclature 5. Dimension(s) Size/Capacity 9. Manufacture Part #
2. Part Number 6. Principle of Operation, i.e.. Direct 10. Model #
3. Type of Material 7. Acting, Reversible three Speed, etc. 11. Serial #
4. Electrical Data 8. Military Specifications 12. Next Higher Assembly
ITEM NO.             PART DESCRIPTION / PART U/I QUANTITY    PO# / Local PO#

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.
12.

             DO NOT LIST PARTS ON BACK OF SHEET.  USE SEPARATE SHEET.  KEEP COPY ON FILE IN

DISPOSITION OF PARTS:    FOR IMMEDIATE USE: 

 PRIORIT   Pri 3   (Walk Thru) Job Impact Statement from production with a Copy to Equipment Specialist is 
           mandatory before action will be taken.
  Pri 3   (No Walk Thru)  Foreman is to justify in writing
  Pri 6   Routine repairs/requirement

THIS IS A:   PRI 3  (Walkthru) PRI 3      PRI 6 (Routine) (Circle One)

LINK NUMBER JOB ORDER NUMBER

NOTE THE FOLLOWING:
When requesting services, provide what is wrong with the unit.
Specific quotes on a request sheet
REQUESTOR FOREMAN
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