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DEPARTMENT OF THE NAVY

BENEFICIAL SUGGESTION
SEND SUGGESTION FORM AND ALL ATTACHMENTS TO INCENTIVE AWARDS OFFICE, CODE 7.3.  A COPY WILL BE DATED, NUMBERED 
 AND RETURNED TO YOU.                                                                                                    

I (WE) UNDERSTAND that  the acceptance of a cash award for the use of this suggestion by the United States 
Government shall not form the basis of a further claim of any nature upon the United States by me (us), my (our) 
heirs, or assigns.

 DO NOT WRITE ON THIS SPACE

(Describe suggestion completely. Tell what the present practice is, the suggegsted change, where and how the idea can be used, and how the idea 
 will benefit the Government.)

NOTE: INSTRUCTIONS FOR COMPLETING 
FORM AND IMPORTANT INFORMATION 
ON REVERSE. 
 

TITTLE OR SUBJECT TO SUGGESTION

EVALUATION

JUSTIFICATION:

RECOMMENDATION:

IF THERE ARE ANY SPECIFIC CODES YOU FEEL COULD AID IN REVIEW OF YOUR SUGGESTION, LIST HERE.

DATE/TIME RECEIVED

Signature Date SUGGESTION NUMBER

PROBLEM:

CAUSE:

PART NO. A/C TYPE COMPONENT IDENTIFICATION NO.     MDR CONTROL NO.

NAME PAY NUMBER POSITION TITLE & GRADE CODE/SHOP PHONE

Signature

Signature

Signature

Date

Date Date
SUBJ. CODE



FRCSWINST 12450.1

FRCSW 12452/21 (Rev. 5-2011)

   1. Complete all of information requested on suggester, and co-suggester, if any. 
  

   2. Attach additional sheets, if needed. Include drawings and pictures as necessary. 
   
   3. Mail/deliver to Total Force Strategy and Management Department, code 7.3. 
  
  IF YOUR SUGGESTION IS ADOPTED, IT WILL RECEIVE AWARD CONSIDERATION, IF THE  
  SUGGESTION IS NOT ADOPTED, YOU WILL BE NOTIFIED OF THE REASON FOR THE NON-ADOPTION.

IMPORTANT FACTS TO REMEMBER WHEN SUBMITTING A SUGGESTION 
    
 1. In determining net savings, only labor, material, or cost of service are included. Predetermined or prorated overhead or burden 
 costs are not included. 
  
 2. Prior to adoption, suggestions are generally submitted to management for evaluation. To be eligible for award consideration suggestions 
 which have been adopted prior to submission for award consideration must be submitted in writing not later than 1 year after date of 
 implementation. 
  
 3. To be eligible for an award, the suggestion must be adopted within 3 years of its receipt by Administrative Support Division, code 7.1.3., 
 unless adoption is delayed beyond the 3-year period because of such action. % as trial tests, experimentation, or investigation outside of 
 the command. 
  
 4. If a suggestion is not adopted and then after expiration of a 3-year period the suggestion is adopted, the suggestion is not eligible  
 for an award. 
  
 5. Request for reconsideration of a suggestion  must contain in a justification or basis for the request and be submitted to Awards within  
 3 days after the receipt of the decision which prompted the request. This applies both to the payment of an award or the rejection of the 
 suggestion. 
  
 6. Beneficial suggestion case files are disposed of 2 years from date of the final action. 
  
   

 A suggestion proposes a way of improving procedures, products, services, etc. It may suggest a change in the way things are done 
 and propose a new method or a new application of an old idea. Merely pointing out a difficulty or shortcoming without providing an answer 
 is not a suggestion. Neither is a proposal in routine maintenance or everyday functions, such as repairing linoleum, keeping isles clean,  
 replacing light bulbs, ordering supplies, etc.

INSTRUCTIONS TO SUGGESTER
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