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                            NAVAIR METCAL ISE
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IN-SERVICE ENGINEERING AUTHORIZATION/RESPONSE
(* FIELDS ARE REQUIRED)
NAVAIR METCAL
IN-SERVICE ENGINEERING REQUEST/AUTHORIZATION FORM
LEAVE BLANK IF FIELDS DO NOT APPLY
ATTN: NAVAIR METCAL Program In-Service Engineering Support Team
In-Service Engineering Request Form Instructions 
1.
All sections highlighted in yellow must be completed prior to submission. 
2.
To submit request, send email to navairmetcal_ise@navy.mil and attach completed request form as well as any additional information 
if needed (pdf documents, spreadsheets, images, etc…).
3.
To save copy of request form to your computer:  use ‘save as’ option in menu. 
4.
When In-Service Engineering support has completed the request, an authorization  or response will be sent back to the
activity in the Engineering Response section of the form. 
1.
Date – Request Date. 
2.
Lab - 3 letter lab code for lab submitting request. 
3.
Lab Reference Number – The submitting lab’s internal tracking number (optional). 
4.
POC Name – Name of main point of contact regarding request. 
5.
POC E-mail – E-mail address of main point of contact. 
6.
POC Phone – Phone number of main point of contact. 
7.
Type of Request – Indicate which action the request is in regards to:  
Calibration Standard Substitution 
MODIFY METRL (for supported assets listed in METRL only) 
Interval Change Request 
Technical Assistance 
Other (if other, describe in box 24) 
8.
Reason for Sub Request – For Calibration Standard Substitutions, indicate one of the following: 
Standard not issued to lab 
Standard out for calibration 
Standard out for repair/maintenance 
Standard out for deployment 
N/A (Reason for Request is not for Calibration Std Substitute) 
Other (Explain in box 8) 
9.
Safety Issue – Does the request involve any safety concerns or safety of personnel? (If yes, please detail in box 24)
10.
ICP Number – The Instrument Calibration Procedure (ICP) that is being used to calibrate the test instrument. 
11.
ICP Revision Date – The date of the most current revision of the ICP. 
12.
Customer Activity Code – The customer code in block 5 of the METER Card of the test instrument. 
13.
Sub Custodian - The sub custodian code in block 6 of the METER Card of the test instrument. 
14.
TI Model/Part Number – The model or part number of the test instrument being calibrated. 
15.
TI Nomenclature - The nomenclature of the test instrument being calibrated. 
16.
TI Serial Number – The serial number of the test instrument being calibrated (if applicable). 
17.
TI Cage Code – The cage code of the test instrument being calibrated. 
18.
Standard Model/Part Number – The model or part number of the required standard in the ICP. 
19.
Standard Nomenclature – The nomenclature of the required standard in the ICP. 
20.
Standard Cage Code - The cage code of the required standard in the ICP. 
21.
Substitute Model/Part Number – The model or part number of the substitute that the lab is requesting. 
22.
Substitute Nomenclature - The nomenclature of the substitute that the lab is requesting. 
23.
Substitute Cage Code – The cage code of the substitute that the lab is requesting. 
24.
Description of Problem or Request - A detailed description of the problem or request from the lab including 
specifications or requirements when appropriate.
General Instructions
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