
MISSING TOOL REPORT

FRCEASTINST 10290.1

INSTRUCTIONS ON PAGE 2

COST FIELD WILL BE FILLED IN BY TOOL ROOM

CRITICAL WORK AREA (QAS ONLY) 
  
NON-CRITICAL WORKAREA

10.  TOOL DESCRIPTION (ONE TOOL PER REPORT)

11.  AREAS/COMPARTMENTS WORKED IN

12.  BRIEF OUTLINE OF EVENTS (HAND DELIVER TO SUPERVISOR)

13.  SUPERVISOR INVESTIGATION: TOOL          IS          IS NOT IN AFCT, ENGINE OR COMPARTMENT OR CRITICAL WORK  AREA (HAND DELIVER ALL R

14.  QUALITY ASSURANCE INVESTIGATION (HAND DELIVER TO TOOLROOM SUPERVISOR 6.4) (NOTIFY ASO, 6.0.004)

2.  PAYROLL NO. 3.  RATE/GRADE 4.  SHOP

5.  TIME/DATE REPORTED

1.  EMPLOYEE NAME (EMPLOYEE RESPONSIBLE FOR TOOL AT TIME OF LOSS

EMPLOYEE SIGNATURE

6.  REPORTED TO 7.  AIRCRAFT/ENGINE NO 8.  BUNO/SEQNO 9.  TOOL KIT NO.

TCN  COST

PAYROLL NO  DATE

SUPERVISOR SIGNATURE PAYROLL NO  DATE

THE FOLLOWING LINE ITEMS SHALL BE COMPLETED WHENEVER IT IS SUSPECTED THAT A LOST/MISSING TOOL IS IN AN AIRCRAFT, ENGINE,
OR RELATED COMPONENT.  CONTACT QAS TO ASSIST IN SEARCH.

AREAS OF SEARCH

SIGNATURE CODE STAMP NO PAYROLL NO DATE

QA 
VERIFICATIONCERTIFICATIONSEARCH 

METHODAREAS OF SEARCHCERTIFICATIONSEARCH 
METHOD

QA 
VERIFICATION
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15.  CENTRAL TOOL ROOM SUPERVISOR COMMENTS:

CRIB TO ISSUE FROM

REPLACE
REPLACEMENT INFO (TOOL DESC)

SIGNATURE (EMPLOYEE RECEIVING)

PERSON ISSUING

SIGNATURE

16.  TOOL CONTROL PROGRAM MANAGER INVESTIGATION (LOF BOOK ENTRY REQUIRED)               YES               NO

17.  COGNIZANT BRANCH HEAD COMMENTS:  THIS ACFT/COMPONENT              IS               IS NOT RELEASED

18.  DIVISION DIRECTOR REMARKS:

19.  FOUND - TAKE TOOL DIRECTLY TO TOOLROOM SUPERVISOR

REPLACEMENT INFO (TCN) SIGNATURE (PERSON PULLING)

DATE/INIT

DATE

PAYROLL NO

DATE

PAYROLL NO DATE

SIGNATURE CODE DATE

SIGNATURE CODE

NAME

AREA FOUND IN DISPOSITION

DATE

P/N DATE

PAYROLL NO

DATE

PAYROLL NO
FORWARD TO TCPM (CRITICAL WORK AREA)

DATE/INIT

DO NOT REPLACE

DATE/INIT

1.  WHEN A TOOL IS MISSING, THE EMPLOYEE WILL CEASE MAINTENANCE ACTIVITY IN THE AFFECTED AREA OF THE AFFECTED AREA OF THE AIRCRAFT/SYSTEM  
     INVOLVED AND IMMEDIATELY INITIATE AN INTENSIVE SEARCH.  IN THE EVENT THE TOOL CANNOT BE FOUND WITHIN 30 MINUTES, THE SUPERVISOR WILL BE  
     NOTIFIED AND A REPORT OF THE MISSING TOOL FRC EAST 10290/1 LISTING THE COMPARTMENTS OFEACH AIRCRAFT/ENGINE IN WHICH WORK WAS OR MAY  
     HAVE BEEN PERFORMED  USING THE MISSING TOOLWILL BE INITIATED. 
  
2.  SITUATION INVOLVING MISSING TOOL AS A RESULT OF A TOOL INVENTORY WILL BE REFERRED TO THE SHOP SUPERVISOR

1.  UPON NOTIFICATION OF A MISSING TOOL THE SUPERVISOR WILL: 
     a.  Stop work in suspect compartments of aircraft/components involved until the missing tool is found or permission to resume work received from the cognizant Branch Head or 
     Senior Civilian in Charge. 
     b.  Notify the cognizant Q.A. conduct a thorough search in conjunction with Q.A. personnel. 
     c.  If the tool cannot be found, the supervisor will, within 30 minutes of the futile search  and/or before shift change: 
         1.  Assist the employee in the completion of a report of missing tool FRC EAST 10290/1. 
         2.  Advise the cognizant production Branch Head of each compartment and open adjacent areas in which work was or may have been performed using the missing tool. 
         3.  Notify the Tool Control Manager as soon as possible. 
         4.  Notify the supervisors of the on-coming shift on the missing tool(s). 
     d. If tool is found take it to Central Toolroom Supervisor.

SHOP PERSONNEL

SHOP SUPERVISOR
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