
MERIT STAFFING GRIEVANCE

FRCEASTINST 12771.1

Informal Process: The employee and/or the employee's representatives may, at his/her option, informally present their 
concerns to the HRSC-East Staffing Specialist who rated the application, within 15 calendar days after the receipt of the  
notice of rating.  The employee may present the issue verbally, via telephone, or in writing, and reference the announcement 
number of the position.  The staffing will respond within 15 calendar days.  If the employee presented his/her concerns in  
writing, then the response must be in writing.

Formal Process: The employee and/or the employee's representatives must serve HRSC-East Code 50, within 15 calendar 
days after receipt of the notice of rating, with a grievance concerning a rating under the Merit Promotion Program.  If the  
employee elected to utilize the informal process described above, then notification to Code 50 must be within 15 calendar days 
after receipt of a respond under the process.  Employees may utilize this form to submit their grievance.  Please enclose copies 
of any documents in your possession that are relevant to the grievance.  Code 50 or his/her designee will issue a written  
decision within 15 calendar days after Code 50's receipt of the grievance.

DATE

NAME

SIGNATURE

SIGNATURE DATE

ANNOUNCEMENT NO.

Please state basis for grievance:

PERSONAL RELIEF Required

POSITION RATING

Fax or mail this request and any other relevant documents to HRSC-East Code 50 (see back of this request) 
(NOTE): Code 50 please return this request to the employee with your final decision attached. 

I WISH TO APPEAL CODE 50's FINAL DECISION TO A DEPOT BOARD

Upon receipt of the final decision from Code 50, the employee may, within seven (7) days of the decision, submit the matter to a Depot  
Board who will render a final decision.  Please sign and date below.  Submit this request, Code 50's final decision letter, and any other  
relevant documents to, Staffing, CHRO-East, Building #80.

DEPOT BOARD: Upon receipt of the appeal the board will meet and issue a written decision within 30 calendar days.  The decision of the 
Board is final and binding.  The staffing officer will notify the employee and/or the employee's representative if additional time is needed  
due to extenuating circumstances.
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HRSC-EAST CODE 50 ADDRESS 
  
Human Resources Service Center East 
Norfolk Naval Shipyard 
Bldg. 17 
Code 50 
Portsmouth, VA 23709-5000 
  
Fax: (757) 396-7821  DSN: 961-7821

CHRO-E ADDRESS 
  
Department of the Navy 
Headquarters United States Marine Corps 
Civilian Human Resources Office-East 
Staffing 
PSC Box 8032 
Cherry Point North Carolina 28533-0032 
  
Fax: (252) 466-2280
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FRCEASTINST 12771.1
Fleet Readiness Center East Instruction 12771.1 
Informal Process: The employee and/or the employee's representatives may, at his/her option, informally present their
concerns to the HRSC-East Staffing Specialist who rated the application, within 15 calendar days after the receipt of the 
notice of rating.  The employee may present the issue verbally, via telephone, or in writing, and reference the announcement
number of the position.  The staffing will respond within 15 calendar days.  If the employee presented his/her concerns in 
writing, then the response must be in writing.
Informal Process: The employee and/or the employee's representatives may, at his/her option, informally present theirconcerns to the HRSC-East Staffing Specialist who rated the application, within 15 calendar days after the receipt of the notice of rating.  The employee may present the issue verbally, via telephone, or in writing, and reference the announcementnumber of the position.  The staffing will respond within 15 calendar days.  If the employee presented his/her concerns in writing, then the response must be in writing.
Formal Process: The employee and/or the employee's representatives must serve HRSC-East Code 50, within 15 calendar
days after receipt of the notice of rating, with a grievance concerning a rating under the Merit Promotion Program.  If the 
employee elected to utilize the informal process described above, then notification to Code 50 must be within 15 calendar days
after receipt of a respond under the process.  Employees may utilize this form to submit their grievance.  Please enclose copies
of any documents in your possession that are relevant to the grievance.  Code 50 or his/her designee will issue a written 
decision within 15 calendar days after Code 50's receipt of the grievance.
Formal Process: The employee and/or the employee's representatives must serve HRSC-East Code 50, within 15 calendardays after receipt of the notice of rating, with a grievance concerning a rating under the Merit Promotion Program.  If the employee elected to utilize the informal process described above, then notification to Code 50 must be within 15 calendar daysafter receipt of a respond under the process.  Employees may utilize this form to submit their grievance.  Please enclose copiesof any documents in your possession that are relevant to the grievance.  Code 50 or his/her designee will issue a written decision within 15 calendar days after Code 50's receipt of the grievance.
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Please state basis for grievance:
PERSONAL RELIEF Required
POSITION
RATING
Fax or mail this request and any other relevant documents to HRSC-East Code 50 (see back of this request)
(NOTE): Code 50 please return this request to the employee with your final decision attached. 
Fax or mail this request and any other relevant documents to HRSC-East Code 50 (see back of this request)(NOTE): Code 50 please return this request to the employee with your final decision attached. 
I WISH TO APPEAL CODE 50's FINAL DECISION TO A DEPOT BOARD
I WISH TO APPEAL CODE 50's FINAL DECISION TO A DEPOT BOARD
Upon receipt of the final decision from Code 50, the employee may, within seven (7) days of the decision, submit the matter to a Depot 
Board who will render a final decision.  Please sign and date below.  Submit this request, Code 50's final decision letter, and any other 
relevant documents to, Staffing, CHRO-East, Building #80.
Upon receipt of the final decision from Code 50, the employee may, within seven (7) days of the decision, submit the matter to a Depot Board who will render a final decision.  Please sign and date below.  Submit this request, Code 50's final decision letter, and any other relevant documents to, Staffing, CHRO-East, Building #80.
DEPOT BOARD: Upon receipt of the appeal the board will meet and issue a written decision within 30 calendar days.  The decision of the
Board is final and binding.  The staffing officer will notify the employee and/or the employee's representative if additional time is needed 
due to extenuating circumstances.
DEPOT BOARD: Upon receipt of the appeal the board will meet and issue a written decision within 30 calendar days.  The decision of theBoard is final and binding.  The staffing officer will notify the employee and/or the employee's representative if additional time is needed due to extenuating circumstances.
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Merit Staffing Grievance
HRSC-EAST CODE 50 ADDRESS
 
Human Resources Service Center East
Norfolk Naval Shipyard
Bldg. 17
Code 50
Portsmouth, VA 23709-5000
 
Fax: (757) 396-7821  DSN: 961-7821
HRSC-East Code 50 Address  Human Resources Service Center East Norfolk Naval Shipyard Building 17 Code 50 Portsmouth, Virginia 23709-5000 Fax: (757) 396-7821 or DSN 961-7821
CHRO-E ADDRESS
 
Department of the Navy
Headquarters United States Marine Corps
Civilian Human Resources Office-East
Staffing
PSC Box 8032
Cherry Point North Carolina 28533-0032
 
Fax: (252) 466-2280
CHRO-E Address  Department of the Navy Headquarters United States Marine Corps Civilian Human Resources Office-East  Staffing  PSC Box 8032  Cherry Point North Carolina 28533-0032  Fax: (252) 466-2280
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