
                 
        

WORKSHEET NUMBER JON CALL: 

VENDOR 
GOVERNMENT SOURCES REVIEWED 

Required sources of supply have been screened .  No 
NSN or excess personal property was identified; 

-or-

NSN was identified from agency inventory. 

AAC allows local purchase. 

KO waives NSN per DFARS 208. 

NIB / NISH 

Not  offered. 

Waiver attached for services. 

OPTIONAL FSS Single Multiple 
Schedule no (s)               checked 
items not under schedule. 

Items available under FSS no.   

Government wide Commercial Credit Card 
Phone Order 

F
a
xOver the Counter. 

Unpriced Order Authorized 

Confirming Order - DO NOT DUPLICATE 

PHONE FAX 

VENDOR POINT OF CONTACT QUOTE RCVD 

TAXPAYER ID BUSINESS STRUCTURE BUSINESS TYPE 

SHIP TO: 

PROMPT PAYMENT TERMS 

FOB POINT 

ESTIMATED SHIPPING COST TAC 

SHIPPING MODE RDD 

REQUISITION NUMBER NOMENCLATURE QUANTITY UI 
ACTUAL 

UNIT PRICE 
EXTENDED 

PRICE 

DISCUSSION (CONTINUE ON BACK):  

BUYER/CARDHOLDER SIGNATURE: DATE CONTRACTING OFFICER SIGNATURE DATE 

CARDHOLDER  

TOTAL  

Shipping  

SHOP 

MICROPURCHASE WORKSHEET 
FRC EAST 3960/40 (Rev. JUN 2008)

CP Waiver Attached

FRCEASTINST 7210.2

Expires MOL $

Fax 
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