
COURT ATTENDANCE AND PAYMENT CERTIFICATION

COURT CERTIFICATION

DATES SERVED

PRINT NAME (Clerk of Court)

COURT AND LOCATION

REIMBURSEMENT (Exclusive of
mileage and subsistence)

FRCEASTINST 12630.1

TO:  Clerk of Court

1.  The below named employee has been called as a witness or juror and the request should be completed and returned to the employee for
     adjustment of his/her record.

I, the clerk of below court, certify that subject employee was in attendance as stated, and was paid the amount noted, exclusive of mileage and
subsistence allowance.

EMPLOYEE NAME (Last, First, MI) SHOP NUMBER PAYROLL NUMBER

SIGNATURE (Clerk of Court)

NOTE TO CLERK OF COURT

In cases of witnesses, this request is needed only if the employee is a witness for the federal
government.

DATE

Juror

Witness

SEAL

NOTE TO COURT OFFICIAL: The Department of the Navy is requesting the above information to ensure that it complies
with the provisions of Title 5, U.S. Code 5515.

NOTE TO EMPLOYEE: In cases where an employee is excused from jury duty for a substantial part of a workday, the
employee is expected to return to duty or request annual leave or leave without pay for the balance of the tour of duty
(unless this would result in a hardship).  You should contact your supervisor or team leader for instructions in such a
situation.

FEES RECEIVED FOR JURY DUTY ARE TO BE RETAINED BY THE EMPLOYEE.
FRC EAST 7400/2 (Rev. NOV 2007)
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