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INSTRUCTIONS:
The traveler should fill in all items and expenditures chronologically.  The travel claim for reimbursement of travel expenses will be
prepared from this form; therefore, great care should be taken to list all items accurately.  Upon return to duty, the traveler will submit
this completed form, along with the original and two certified copies of the travel orders, unused TR's or tickets, receipts, etc. to the
pertinent Administrative Officers.  In reporting times, use the local time in use (either standard or daylight) in the 24-hour system.  Use
the reverse side to explain delays, interruptions, unused TR's or tickets, foreign exchange rates, etc.

1.  For travel by auto, enter the reading of the odometer in miles below the time.
2.  The abbreviations in the Government-Furnished Quarters and Subsistence columns are as follows: CHG - charge;
     NCHG - no charge.
3.  Space is provided for reimbursable expenses.  When reimbursable expenses are incurred in a foreign country, the
     expense must be indicated in both U.S. and foreign currency.

2. 

NO3. NO

YES YES

CHG CHG

NCHG NCHG

NO NO

YES YES

CHG CHG

NCHG NCHG
DUTY COMPLETED                       

REPORTED                                   

NO5. NO

YES YES

CHG CHG

NCHG NCHG
DUTY COMPLETED                       

REPORTED                                   

NO6. NO

YES YES

CHG CHG

NCHG NCHG
DUTY COMPLETED                       

REPORTED                                   

NO7. NO

YES YES

CHG CHG

NCHG NCHGDUTY COMPLETED                       

REPORTED                                   

NO

QTRS.

GOVERNMENT-FURNISHED

1. 
SUBSIST.

NO

YES

CHG CHG

NCHG NCHG

TIME &
MILES

DATEDATE TIME &
MILES

PLACEPLACE

REPORTED                                   

NO NO

YES YES

CHG CHG

NCHG NCHG
REPORTED                                   

DUTY COMPLETED                       

REPORTED                                   

HQ-NRL 4650/6 (Rev 7-00) (e) (Front)

ARRIVED MODE &
CLASS OF
TRAVEL

DEPARTED

DUTY COMPLETED                       

DUTY COMPLETED                       



HQ-NRL 4650/6 (Rev 7-00) (e) (Back)

Remarks:

TYPE OF EXPENSE DATE U.S. FOREIGN TYPE OF EXPENSE DATE U.S. FOREIGN

AMOUNT AMOUNT

Explain in detail any leave taken or unnecessary delay:

DATE REPORT SUBMITTED SIGNATURE OF TRAVELER

ITEMIZATION OF REIMBURSABLE EXPENSES


	trav name: 
	trav ph no: 
	place departed: 
	date departed: 
	time & miles departed: 
	date arrived: 
	date reported: 
	time reported: 
	time & miles arrived: 
	mode & class of trav: 
	qtrs no: Off
	qtrs yes: Off
	place arrived: 
	date dtycmpt: 
	time dtycmpt: 
	qtrs chg: Off
	qtrs nchg: Off
	subsist no: Off
	subsist yes: Off
	subsist chg: Off
	subsist nchg: Off
	place departeda: 
	date departeda: 
	time & miles departeda: 
	place arriveda: 
	date arriveda: 
	time & miles arriveda: 
	date reporteda: 
	date dtycmpta: 
	time reporteda: 
	time dtycmpta: 
	mode & class of trava: 
	qtrs noa: Off
	qtrs yesa: Off
	qtrs chga: Off
	qtrs nchga: Off
	subsist noa: Off
	subsist yesa: Off
	subsist chga: Off
	subsist nchga: Off
	place departedb: 
	date departedb: 
	time & miles departedb: 
	place arrivedb: 
	date arrivedb: 
	time & miles arrivedb: 
	date reportedb: 
	time reportedb: 
	date dtycmptb: 
	time dtycmptb: 
	mode & class of travb: 
	qtrs nob: Off
	qtrs yesb: Off
	qtrs chgb: Off
	qtrs nchgb: Off
	subsist nob: Off
	subsist yesb: Off
	subsist chgb: Off
	subsist nchgb: Off
	place departedc: 
	date departedc: 
	time & miles departedc: 
	place arrivedc: 
	date arrivedc: 
	time & miles arrivedc: 
	date reportedc: 
	time reportedc: 
	date dtycmptc: 
	time dtycmptc: 
	mode & class of travc: 
	qtrs noc: Off
	qtrs yesc: Off
	qtrs chgc: Off
	qtrs nchgc: Off
	subsist noc: Off
	subsist yesc: Off
	subsist chgc: Off
	subsist nchgc: Off
	place departedd: 
	date departedd: 
	time & miles departedd: 
	place arrivedd: 
	date arrivedd: 
	time & miles arrivedd: 
	date reportedd: 
	time reportedd: 
	date dtycmptd: 
	time dtycmptd: 
	mode & class of travd: 
	qtrs nod: Off
	qtrs yesd: Off
	qtrs chgd: Off
	qtrs nchgd: Off
	subsist nod: Off
	subsist yesd: Off
	subsist chgd: Off
	subsist nchgd: Off
	place departede: 
	date departede: 
	time & miles departede: 
	place arrivede: 
	date arrivede: 
	time & miles arrivede: 
	date reportede: 
	time reportede: 
	date dtycmpte: 
	time dtycmpte: 
	mode & class of trave: 
	qtrs noe: Off
	qtrs yese: Off
	qtrs chge: Off
	qtrs nchge: Off
	subsist noe: Off
	subsist yese: Off
	subsist chge: Off
	subsist nchge: Off
	date reportedf: 
	time reportedf: 
	date dtycmptf: 
	time dtycmptf: 
	qtrs yesf: Off
	qtrs chgf: Off
	qtrs nchgf: Off
	subsist nof: Off
	subsist yesf: Off
	subsist chgf: Off
	subsist nchgf: Off
	place departedf: 
	date departedf: 
	time & miles departedf: 
	place arrivedf: 
	date arrivedf: 
	time & miles arrivedf: 
	mode & class of travf: 
	qtrs nof: Off
	type expa: 
	date of expa: 
	amt usa: 
	amt fora: 
	type expb: 
	date of expb: 
	amt usb: 
	amt forb: 
	type expc: 
	date of expc: 
	amt usc: 
	amt forc: 
	type expd: 
	date of expd: 
	amt usd: 
	amt ford: 
	type expe: 
	date of expe: 
	amt use: 
	amt fore: 
	type expf: 
	date of expf: 
	amt usf: 
	amt forf: 
	type expg: 
	date of expg: 
	amt usg: 
	amt forg: 
	type exph: 
	date of exph: 
	amt ush: 
	amt forh: 
	type expi: 
	date of expi: 
	amt usi: 
	amt fori: 
	type expj: 
	date of expj: 
	amt usj: 
	amt forj: 
	type expk: 
	date of expk: 
	amt usk: 
	amt fork: 
	type expl: 
	date of expl: 
	amt usl: 
	amt forl: 
	type expm: 
	date of expm: 
	amt usm: 
	amt form: 
	type expn: 
	date of expn: 
	amt usn: 
	amt forn: 
	type expo: 
	date of expo: 
	amt uso: 
	amt foro: 
	type expp: 
	date of expp: 
	amt usp: 
	amt forp: 
	type expq: 
	date of expq: 
	amt usq: 
	amt forq: 
	type expr: 
	date of expr: 
	amt usr: 
	amt forr: 
	type exps: 
	date of exps: 
	amt uss: 
	amt fors: 
	type expt: 
	date of expt: 
	amt ust: 
	amt fort: 
	type expu: 
	date of expu: 
	amt usu: 
	amt foru: 
	type expv: 
	date of expv: 
	amt usv: 
	amt forv: 
	type expw: 
	date of expw: 
	amt usw: 
	amt forw: 
	type expx: 
	date of expx: 
	amt usx: 
	amt forx: 
	type expy: 
	date of expy: 
	amt usy: 
	amt fory: 
	type expz: 
	date of expz: 
	amt usz: 
	amt forz: 
	type exp1: 
	date of exp1: 
	amt us1: 
	amt for1: 
	type exp2: 
	date of exp2: 
	amt us2: 
	amt for2: 
	type exp3: 
	date of exp3: 
	amt us3: 
	amt for3: 
	type exp4: 
	date of exp4: 
	amt us4: 
	amt for4: 
	type exp5: 
	date of exp5: 
	amt us5: 
	amt for5: 
	type exp6: 
	date of exp6: 
	amt us6: 
	amt for6: 
	type exp7: 
	date of exp7: 
	amt us7: 
	amt for7: 
	type exp8: 
	date of exp8: 
	amt us8: 
	amt for8: 
	type exp9: 
	date of exp9: 
	amt us9: 
	amt for9: 
	type exp10: 
	date of exp10: 
	amt us10: 
	amt for10: 
	type exp11: 
	date of exp11: 
	amt us11: 
	amt for11: 
	type exp12: 
	date of exp12: 
	amt us12: 
	amt for12: 
	amt us13: 
	amt for13: 
	type exp14: 
	date of exp14: 
	amt us14: 
	amt for14: 
	type exp13: 
	remarks: 
	leave/delay: 
	date of exp13: 
	date rpt sub: 


