
1.  Authority:  5 U.S.C. 301; 10 U.S.C. 113; E.O. No. 12674, April 12, 1989.  5 C.F.R. Part 735; and 32 C.F.R. Part 40.
2.  Principal Purpose:  All employees desiring to engage in compensated outside employment as described in NRLINST 5370.4 (latest edition) are required to submit a
statement  of outside employment as specified in that instruction to enable the individual's immediate supervisor and other Department of the Navy officials to determine
whether there is an actual or apparent conflict of interest between the individual's official duties and the outside employment.
3.  Routine Uses :  The information provided may be furnished to other Navy and DoD Components; the U.S. General Accounting Office; the Office of Personnel Management;
the  Department of Justice; the Department of the Treasury; and other Federal agencies as appropriate for review, investigation, administrative action, criminal prosecution, or
civil litigation.  The information may be released to Congress and possibly to parties outside the government if required by the Freedom of Information Act.  SECNAVINST
5370.42  (latest edition); 32 C.F.R. Part 701.
4.  Mandatory/Voluntary Disclosure and Consequences:  Disclosure of this information is voluntary. Refusal to provide the information may result in violation of the standards
of  conduct and other laws or regulations that will in turn require corrective action, administrative or disciplinary, including possible removal, against the individual.

NOTE TO DIVISION/OFFICE HEAD:  AFTER FINAL ACTION BY ADOR/CODE 8000/CODE 1002, RETURN ORIGINAL TO EMPLOYEE AND RETAIN A DIVISION/OFFICE COPY.

NRLINST 5370.4HQ-NRL 5370/1 (Rev. 1-03)

 INFORMATION

 AFTER PART V FOR DISTRIBUTION OF FORM AFTER FINAL ACTION.)  IF
FURTHER  REVIEW AND APPROVAL ARE NOT REQUIRED, RETURN ORIGINAL TO EMPLOYEE AND RETAIN A DIVISION/OFFICE COPY.

: ROUTE THIS FORM FOR ADDITIONAL REVIEW AND APPROVAL TO THE OFFICE OF COUNSEL (CODE1008), THE SECURITY BRANCH
(CODE            1220),  AND THE APPROPRIATE ASSOCIATE DIRECTOR OF RESEARCH (ADOR),  CODE 8000,  OR CODE 1002, IF THE PROSPECTIVE EMPLOYER IS A GOVERNMENT
CONTRACTOR OR THE WORK WILL INVOLVE INFORMATION OBTAINED AT NRL. (SEE NOTE

NOTE TO ADOR/CODE 8000/CODE 1002 :  AFTER FINAL ACTION IS TAKEN, RETURN ORIGINAL TO DIVISION/OFFICE HEAD.

STATEMENT OF OUTSIDE EMPLOYMENT
NOTE:  Prior to completing this form, read the Privacy Act Statement and Caution Regarding Outside Employment Activities below.

PART I EMPLOYEE'S REQUEST
NAME (Last, First, MI) CODE PHONE NUMBER

NAME AND ADDRESS OF PROSPECTIVE EMPLOYER WORK SCHEDULE

TYPE OF COMPENSATION YOU WILL RECEIVE (Hourly, Daily, Lump Sum Payment; Travel Expenses, Honorarium)

NATURE OF WORK YOU WILL PERFORM

Yes No

IS THE PROSPECTIVE EMPLOYER A GOVERNMENT
CONTRACTOR?

IF PROSPECTIVE EMPLOYER IS A GOVERNMENT CONTRACTOR, WILL YOU BE WORKING ON
OR IN CONNECTION WITH A GOVERNMENT CONTRACT?

Yes No

WILL YOUR WORK INVOLVE THE USE OF 

Yes No
OBTAINED IN YOUR NRL EMPLOYMENT?

SIGNATURE DATE

PART II SUPERVISOR'S RECOMMENDATION
SIGNATURE, TITLE, CODE DATE PHONE NUMBERApprove Disapprove

PART III DIVISION/OFFICE HEAD RECOMMENDATION
SIGNATURE, TITLE, CODE DATE PHONE NUMBERApprove Disapprove

NOTE TO DIVISION/OFFICE HEAD

PART IV OFFICE OF COUNSEL (CODE 1008) REVIEW
COMMENTS

SIGNATURE, TITLE DATE PHONE NUMBER

PART V ASSOCIATE DIRECTOR OF RESEARCH/CODE 8000/CHIEF STAFF OFFICER ACTION
SIGNATURE, TITLE, CODE DATE PHONE NUMBERApprove Disapprove

PRIVACY ACT STATEMENT

As a Federal employee engaged in compensated outside employment, you are responsible for ensuring that your employment does not create, in any way, a conflict of interest
or even the appearance of one.  In addition, should your employment require the use, in any manner, of specialized or sensitive information available to you through your NRL
employment, you are responsible for obtaining necessary clearances from Code 1220.  Any failure to familiarize yourself with the constraints on your activities which results
in a violation of regulations and/or a conflict of interest or the appearance of same, may be the basis for disciplinary action against you. Employment means any form of
non-Federal Government employment or business relationship involving the provision of personal services by the Federal employee.  It includes, but is not limited to, personal

services as an officer, director, employee, agent, attorney, consultant, contractor, general partner or trustee.

Previous Editions Obsolete

CAUTION REGARDING OUTSIDE EMPLOYMENT ACTIVITIES
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