
MARINE CORPS BASE CAMP LEJEUNE 
REIMBURSABLE ACCOUNT CHECK-IN

IT IS THE RESPONSIBILITY OF EACH CUSTOMER to contact the Department for establishing or terminating the service requested.  Primary 
services include base telephone and utilities, whose offices are located in separate buildings aboard Marine Corps Base, Camp Lejeune (See 
map).  Once the new customer has visited each office to request service, the completed check-in form is to be submitted to the Office of the 
Comptroller. 
  
NOTE - services will not be rendered prior to submitting this completed check-in form together with advance deposit made payable to  
"U.S. TREASURY" and submitted to remittance address below: 
  
            Commanding Officer 
            (ATTN:  Comptroller, Reimbursable Analyst) 
                                                          Marine Corps Base 
                                                          Postal Service Code 20004 
                                                          Camp Lejeune, NC  28542-0004 
  
PRIOR TO DRAFTING CHECK for advance deposit, it is HIGHLY RECOMMENDED that the customer contact the Office of the Comptroller in person 
or by telephone at (910) 451-3483 in order to verify the total amount due to initiate requested services.

PRIVACY ACT STATEMENT 
  

Information contained on this form is maintained under the Systems of Records Notice T-7300a Voucher Processing System, (VPS) (December 12, 
2008, 73 FR 75679).  AUTHORITY:  5 U.S.C. 301, Departmental Regulations; 31 U.S.C. Sections 3325, 3511, 3512, 3513; Department of Defense 
Financial Management Regulation (DoDFMR) 7000.14R, Vol. 5, and E.O. 9397 (SSN).  PRINCIPLE:  Active duty, Reserve and National Guard, Army, 
Navy, Air Force, and Marine Corps military members, DoD civilians, vendors and private citizens.  PURPOSE:   Used as a centralized repository that 
receives and stores accounting, commercial pay, travel, and military pay disbursement and collection voucher data. It will produce voucher control logs 
and management reports, such as, end-of-day report used by management to monitor disbursements and collections.  ROUTINE USE:  In addition to 
those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or information contained therein may specifically be 
disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3).  DISCLOSURE:  Mandatory for payment.

Business Name:

Business Address:

POC Phone:

Business Billing/ 
Financial Point of Contact:

POCDATEFOUO

MCCS

COMP

OIC/FAC

GRAND TOTAL FOR ADVANCE DEPOSIT:

DISCLAIMER - CLOSING ACCOUNTS: 
Submission of this form with advance deposit payment initiates customer accounts for the services requested above.  The advance amount requested 
is an estimate based on types of service(s) requested and may differ from the actual usage charges.  If the advance deposit amount exceeds the actual 
usage charges, any unused portion of the deposit will be returned to the customer at the end of the fiscal year (Sep 30) or upon disconnect.  If service 
is interrupted due to lace of payment and the customer does not contact the Office of the Comptroller to re-instate their account, the account will be 
closed on the 31st day following interruption of service.  Any outstanding billed amounts will be turned over to a collection agency. 
  
By signing this form, the customer stipulates that all information contained herein is true and accurate and agrees to all requirements, terms and 
conditions contained herein.
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Signed By: Document Signature:
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COST
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AMOUNT


MARINE CORPS BASE CAMP LEJEUNE
REIMBURSABLE ACCOUNT CHECK-IN
IT IS THE RESPONSIBILITY OF EACH CUSTOMER to contact the Department for establishing or terminating the service requested.  Primary
services include base telephone and utilities, whose offices are located in separate buildings aboard Marine Corps Base, Camp Lejeune (See
map).  Once the new customer has visited each office to request service, the completed check-in form is to be submitted to the Office of the
Comptroller.
 
NOTE - services will not be rendered prior to submitting this completed check-in form together with advance deposit made payable to 
"U.S. TREASURY" and submitted to remittance address below:
 
                                    Commanding Officer
                                    (ATTN:  Comptroller, Reimbursable Analyst)
                                                          Marine Corps Base
                                                          Postal Service Code 20004
                                                          Camp Lejeune, NC  28542-0004
 
PRIOR TO DRAFTING CHECK for advance deposit, it is HIGHLY RECOMMENDED that the customer contact the Office of the Comptroller in person
or by telephone at (910) 451-3483 in order to verify the total amount due to initiate requested services.
PRIVACY ACT STATEMENT
 
Information contained on this form is maintained under the Systems of Records Notice T-7300a Voucher Processing System, (VPS) (December 12, 2008, 73 FR 75679).  AUTHORITY:  5 U.S.C. 301, Departmental Regulations; 31 U.S.C. Sections 3325, 3511, 3512, 3513; Department of Defense Financial Management Regulation (DoDFMR) 7000.14R, Vol. 5, and E.O. 9397 (SSN).  PRINCIPLE:  Active duty, Reserve and National Guard, Army, Navy, Air Force, and Marine Corps military members, DoD civilians, vendors and private citizens.  PURPOSE:   Used as a centralized repository that receives and stores accounting, commercial pay, travel, and military pay disbursement and collection voucher data. It will produce voucher control logs and management reports, such as, end-of-day report used by management to monitor disbursements and collections.  ROUTINE USE:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or information contained therein may specifically be disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3).  DISCLOSURE:  Mandatory for payment.
POC
DATE
FOUO
MCCS
COMP
OIC/FAC
GRAND TOTAL FOR ADVANCE DEPOSIT:
DISCLAIMER - CLOSING ACCOUNTS:
Submission of this form with advance deposit payment initiates customer accounts for the services requested above.  The advance amount requested
is an estimate based on types of service(s) requested and may differ from the actual usage charges.  If the advance deposit amount exceeds the actual
usage charges, any unused portion of the deposit will be returned to the customer at the end of the fiscal year (Sep 30) or upon disconnect.  If service
is interrupted due to lace of payment and the customer does not contact the Office of the Comptroller to re-instate their account, the account will be
closed on the 31st day following interruption of service.  Any outstanding billed amounts will be turned over to a collection agency.
 
By signing this form, the customer stipulates that all information contained herein is true and accurate and agrees to all requirements, terms and
conditions contained herein.
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