
WORK SCHEDULE CHANGE

NAME (Last, First, MI): ACT UIC: 067001 SHOP/COST CTR/ORG CODE:

EFFECTIVE DATE: T&A STATUS CODE: AWS CODE ROTATING CODE

*********PAY PERIOD TOUR OF DUTY*********
SUN MON TUE WED THU FRI SAT SUN PAY on SAT

WK 1

SHIFT (1/2/3)

NGT  DIFF

WK 2

SHIFT (1/2/3)

NGT DIFF

STANDING JON:

UNGRADED EMPLOYEE:  ROTATING SHIFT HOURS (1) (2) (3)

SUPERVISOR'S SIGNATUREPRINT NAME OF SUPERVISOR DATE SUBMITTED

MCBCL/COMPT/LMD/7             (8/11)                                                                          PREVIOUS EDITIONS ARE OBSOLETE                                                        ADOBE 9.0

PRIVACY ACT STATEMENT 
Information contained on this form is maintained under the systems of records notice NM07421-1, Time and Attendance Feeder Records (August 15, 2007, 72 FR 45798).  AUTHORITY:  5 U.S.C. 301,  
Departmental Regulations; 10 U.S.C. 5013, Secretary of the Navy; 10 U.S.C. 5041, Headquarters Marine Corps; and E. O. 9397 (SSN)  PRINCIPLE:  This system is sometimes referred to as Standard  
Labor Data Collection and Distribution Application (SLDCADA), it  maintains time and attendance data and labor distribution data that includes name, Social Security Number(SSN), work location, job  
order number, task orders, leave accrual data, occupational series, grade, pay period identification, time card certification information, special pay categories, work schedule, etc.  PURPOSE:  Tracking of 
time and attendance and labor distribution data for civilian, military, and contractor labor against job order numbers for financial purposes.  ROUTINE USE:  Disclosures generally permitted under 5 U.S.C 
552a(b) of the Privacy Act, these records or information contained therein may specifically be disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) and the System of Records  
Notice.  DISCLOSURE:  Mandatory for time keeping and payment.

-- FOR OFFICIAL USE ONLY -- 
Privacy Sensitive:  Any misuse or unauthorized disclosure may result in both civil and criminal penalties.

SSN

Complete this form, digitally sign, attach to an encrypted email and submit to your Financial Technician.


WORK SCHEDULE CHANGE
ACT UIC: 067001
Enter Command Identification UIC
*********PAY PERIOD TOUR OF DUTY*********
SUN
MON
TUE
WED
THU
FRI
SAT
SUN PAY on SAT
WK 1
SHIFT (1/2/3)
NGT  DIFF
WK 2
SHIFT (1/2/3)
NGT DIFF
UNGRADED EMPLOYEE:  ROTATING SHIFT HOURS
(1)
(2)
(3)
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Labor Data Collection and Distribution Application (SLDCADA), it  maintains time and attendance data and labor distribution data that includes name, Social Security Number(SSN), work location, job 
order number, task orders, leave accrual data, occupational series, grade, pay period identification, time card certification information, special pay categories, work schedule, etc.  PURPOSE:  Tracking of 
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Complete this form, digitally sign, attach to an encrypted email and submit to your Financial Technician.
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