
 STATEMENT OF UNDERSTANDING  
FOR THE  

RENTAL PARTNERSHIP PROGRAM

SIGN: DATE:

MCBCL/I&E/FHD/26                         (5/11)                                PREVIOUS EDITIONS ARE OBSOLETE                                                          ADOBE 9.0

I understand that to participate in this program I must be on active duty, eligible to initiate an allotment immediately, and have at least one 
year remaining on my enlistment contract for a six or none month lease, and at least fourteen months remaining on my enlistment contract 
for a one year lease.

I understand that at the end of my lease I will be required to re-qualify for the rental partnership program before I can sign a 
lease renewal.  I cannot be in a month to month lease status.  I can either renew the lease after I re-qualify, choose to move out 
or pay the waived security deposit to come off the Rental Partnership Program.  Month to month renting is not authorized in the 
Rental Partnership Program.  I UNDERSTAND THAT PRIOR TO RENEWING ANOTHER LEASE TERM I MUST FIRST COME TO 
FAMILY HOUSING TO BE REQUALIFIED.  I understand that I will not go on to the My Pay and make any changes or stop my 
allotment.  All changes will be made by housing personnel.

I understand it is my responsibility to visit each community I may be interested in before I make a final selection.  Once I make a selection, 
I will give my Verification of Eligibility to the property manager.  Each rental office has its own application process.  If my application is 
approved, I will be given a Letter of Intent to return to the Family Housing Office to process an allotment.  I may also be required to 
sign a rental lease agreement.  Each rental company will have its own policies, rules and regulations. It is my responsibility to inquire with 
the property manager and to read my lease.

I understand my allotment is deducted from each paycheck. It will start deducting half on the 15th pay day on the month prior to rent being 
due and the other half on the 1st of the month when it's due, in full. There is a $3.00 service charge the allotment company charges each 
month for processing my rent.

I understand that I cannot stop my rental allotment without authorization from the Housing Office.  I understand I am responsible 
to notify family housing of my intent to vacate by going to building TT43 to give my vacate notice. My allotment will remain in 
place until I have fulfilled my lease obligation and completed a check out inspection or paid my waived security deposit/fees in 
full.  Allotments take 15-30 days to stop. 

I understand this is not an application for on-Base housing.  If I lease through the Rental Partnership Program, my Base housing 
application will be placed inactive until I have fulfilled my lease requirements or paid all waived deposits/fees in full.

MARINES:  I understand I can only have a total of two allotments to Citizens Union Bank; NAVY:   I understand I can only have one 
allotment to Citizens Union Bank, while in Rental Partnership program.

I understand that if I fail to follow any of the above instructions/criteria my eligibility to participate in this program will be revoked and any 
waived fees or security deposit will be due in full, immediately.

I understand it is my responsibility to perform a thorough move-in inspection of the dwelling I wish to occupy and I will either keep a copy 
for my records and/or provide a copy of this inspection to Housing Referral Office to be used upon vacating these quarters.  I am required 
to notify Housing Referral of my check out inspection date (at least 3 days prior).  A Housing Referral counselor will attend the check out 
inspection with the property manager and me.  I will be responsible for any damages found during the checkout inspection.

I understand that I am not authorized to have any roommates.

I will pay my rent, on the first of each month, directly to my property manager until my allotment starts.  I will pay rent by certified funds 
(certified check, cashiers check, or money order) until my allotment begins to pay my rent. 

A Family Housing Referral counselor will issue a Verification of Eligibility.
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I understand this is not an application for on-Base housing.  If I lease through the Rental Partnership Program, my Base housing application will be placed inactive until I have fulfilled my lease requirements or paid all waived deposits/fees in full.
MARINES:  I understand I can only have a total of two allotments to Citizens Union Bank; NAVY:   I understand I can only have one allotment to Citizens Union Bank, while in Rental Partnership program.
I understand that if I fail to follow any of the above instructions/criteria my eligibility to participate in this program will be revoked and any waived fees or security deposit will be due in full, immediately.
I understand it is my responsibility to perform a thorough move-in inspection of the dwelling I wish to occupy and I will either keep a copy for my records and/or provide a copy of this inspection to Housing Referral Office to be used upon vacating these quarters.  I am required to notify Housing Referral of my check out inspection date (at least 3 days prior).  A Housing Referral counselor will attend the check out inspection with the property manager and me.  I will be responsible for any damages found during the checkout inspection.
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I will pay my rent, on the first of each month, directly to my property manager until my allotment starts.  I will pay rent by certified funds (certified check, cashiers check, or money order) until my allotment begins to pay my rent. 
A Family Housing Referral counselor will issue a Verification of Eligibility.
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