
INVENTORY COVER SHEET 
SIGNATURE OF ALL PERSONS TAKING PART IN THE INVENTORY OF THIS ACTIVITY/DEPARTMENT

PETTY CASH FUND................................................................................................................$

CHANGE FUND.......................................................................................................................$

CASH ON HAND (UNDEPOSITED RECEIPTS).....................................................................$

TOTAL CASH ON HAND.........................................................................................................$
I CERTIFY THAT I HAVE COUNTED THE CASH AND FOUND IT TO BE AS ENTERED ABOVE.

SIGNATURE:

Senior member, Exchange Council Committee

RANK:

TOTAL COST VALUE OF PHYSICAL INVENTORY...............................................................$

TOTAL SELLING VALUE OF MERCHANDISE AS PER ACTIVITY DAILY REPORT............$

TOTAL SELLING VALUE OF MERCHANDISE AS PER PHYSICAL INVENTORY................$

NET OVERAGE-SHORTAGE (DELETE ONE)........................................................................$

ACTIVITY: DEPARTMENT:

DATE
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SIGNATURE OF ALL PERSONS TAKING PART IN THE INVENTORY OF THIS ACTIVITY/DEPARTMENT
I CERTIFY THAT I HAVE COUNTED THE CASH AND FOUND IT TO BE AS ENTERED ABOVE.
SIGNATURE:
Senior member, Exchange Council Committee
MCBCL/MCCS/HQ/7 (02/09) PREVIOUS EDITION OBSOLETE                                                                                                                         ADOBE 8.0
8.0.1291.1.339988.308172
	ResetButton1: 
	Total of petty cash fund: 
	Total of change fund: 
	Total of other cash on hand: 
	Total cash on hand: 
	Rank/title of person signing: 
	Cost of physical inventory: 
	Selling value per daily report: 
	Selling value per physical inventory : 
	Overage/shortage of cost: 
	Store/building number : 
	Department: 
	DateTimeField1: 



