
                                                        BO 5001.1
                                                        6 May 09

THIS SHEET MUST BE RETURNED TO IPAC 
MCB CHECK IN/OUT SHEET  

               NEW JOIN, TAD EXCESS, PCS, PCA, EAS 
     (HQSPTBN) (WTBN)   

LName                    MI                               FName                       SSN MOS

COMPANY  PLATOON        T/O                  Line/BIC       Billet Description

1.  REQUIRED BY ALL PERSONNEL:

     Bldg 60 Rm 161 Tues - Sat 0900-1800

TRICARE SERVICE CENTER

    Bldg 59 Rm 139

PRIOR SERVICE RECRUITING OFFICE

    Bldg 60, Rm 136 (SEPERATING MARINES ONLY)

ID CARD CENTER

    Bldg 59 (SEPERATING MARINES ONLY)

    Bldg 1011 (Ash St)

    Bldg 60 Rm 58

MCCS/NMCRS

   Single/Geo-Bachelor Officers

BOQ/PARADISE POINT

TRAFFIC MANAGEMENT OFFICE (TMO)

    Bldg 60 Rm 148-150 Married Personnel Only

PSC/PCA/TAD Excess/EAS: CPL AND BELOW

EAS:                                                                         RE-CODE                                                                            SIGNATURE

Career Retention Spec
ENLISTED ONLY

1stSgt - Enlisted Only       

Co Cmdr

SgtMaj - SNCO ADSEP

Bn Co

RECOM PRO/CON: /

RECOM PRO/CON: /

RECOM PRO/CON: /

BN S-1 AUTHENTICATION - (UNIT ADMIN CHF/ADJ/SGTMAJ ONLY) 
(Confirmation that unit-level check in-out complete) Signature Required
MEMBER CERTIFICATION: 
I understand that this check-in/out sheet has been returned to IPAC within five working days of receipt.  I further certify that I have checked-in/out  
with all commodity areas within section 1 of this check in/out sheet.

Member Signature 

IPAC USE: MEAL CARD # DATE RECEIVED: Clerk Int:

See Page 2 for Battalion - level check-in/out

Figure 5-1. -- Check In/Out Sheet

SNCOIC/PLT SGT

OIC/PLT CMDR

COMPANY CMDR

VEHICLE REGISTRATION

 PRIVACY ACT STATEMENT 
Information contained on this form is maintained under the Systems of Records Notice MMN00010 (Personnel Services Working Files) published 
February 22, 1993, 58 FR 10630.  AUTHORITY:  10 U.S.C. 1071-1087, 1441-1455, 1475-1488, 2771 6148a, b, and d; 31, U.S.C. 240-243; 37 U.S.C. 
401 and 551, et. seq.; 38 U.S.C. 765-770, 2021-2026; 50 U.S.C. 1436, and E.O. 11016; 5 U.S.C. 301, Departmental Regulations.  PRINCIPLE:  
Members and former members of the Marine Corps and Marine Corps Reserve; permanently and temporarily retired members of the Marine Corps and 
Marine Corps Reserve; members of the Fleet Marine Corps Reserve; Federal civil service employees of the Marines Corps; and dependents, survivors 
or appointed agents of the foregoing.  PURPOSE:  This information is to provide a record for the use in the administration of programs concerning the 
personal welfare of Marines and their dependents.  ROUTINE USE:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the 
Privacy Act, these records or information contained therein may specifically be disclosed outside the DoD as routine use pursuant to 5 U.S.C. 552a(b)
(3).  DISCLOSURE:   MANDATORY for computer matching

CLEOC:

FAMILY HOUSING OFFICE

Date

RANK:

MCBCL/S-1/IPAC/5001.1/4       (5/11)                            PREVIOUS EDITIONS ARE OBSOLETE                                                                    ADOBE 9.0 



2.  BATTALION - as required by BN-level S-1 

CO

XO (OFFICERS/SNCOS ONLY

SGTMAJ (SNCO'S)

CAREER RETENTION SPEC

MAILROOM

Command Security Mgr

SACO

Unit Chaplain

Family Readiness Off

BN APC/GTC

ARMORY

BAS/GAS/MEDICAL 
 (includes PDHA) 

CIF 
 (bldg 1501 behind Dominos)

S-2

BARRACKS MGR

MOTOR TRANSPORT

Bn SAFETY OFFICER

S-3 (Training))

BN - S-6

Bn Voting Officer

DTS Coord

DENTAL 

SUPPLY (MMO/CTEP)

BN Legal Officer

NMCI (E-mail) 
 (Help desk 451-0094

Consolidated NBC 
  (Bldg 1601)
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NAVY/OTHER SERVICE PERSONNEL JOIN CHECKLIST

BILLET DESCRIPTION

(5 DIGIT NUMERIC REPORT UNIT CODE)                                       (3 BYTE CODE)                                                                  (NAME OF COMMAND)

JOIN RUC: MCC: UNIT NAME:

MARTIAL STATUS

RACE SEX ETHNIC

SERVICE:  (CHECK APPROPRIATE  CATEGORY) CIVILIAN

CONTRACTORCOAST GUARD

AIR FORCEARMY

NAVY 

COMPANY CODE: PLT CODE:

SINGLE OR MARRIED

HOME TELEPHONE 

City Zip CodeHOME ADDRESS

RACE CODE 
  
A=AMERICAN INDIAN OR ALASKA NATIVE 
B=ASIAN 
C=BLACK OR AFRICIAN AMERICAN 
D=NATIVE HAWAIIAN OR OTHER PACIFIC  
ISLANDER 
E=WHITE 
F=DECLINED TO RESPOND

ETHNIC CODES 
  
1=OTHER HISPANIC 
2=US/CANADIAN INDIAN 
3=OTHER ASIAN 
4=PUERTO RICAN 
5=FILIPINO 
6=MEXICAN 
7=ALASKA NATIVE  
8=CUBAN

 PRIVACY ACT STATEMENT 
Information contained on this form is maintained under the Systems of Records Notice MMN00010 (Personnel Services Working Files) published 
February 22, 1993, 58 FR 10630.  AUTHORITY:  10 U.S.C. 1071-1087, 1441-1455, 1475-1488, 2771 6148a, b, and d; 31, U.S.C. 240-243; 37 U.S.C. 
401 and 551, et. seq.; 38 U.S.C. 765-770, 2021-2026; 50 U.S.C. 1436, and E.O. 11016; 5 U.S.C. 301, Departmental Regulations.  PRINCIPLE:  
Members and former members of the Marine Corps and Marine Corps Reserve; permanently and temporarily retired members of the Marine Corps and 
Marine Corps Reserve; members of the Fleet Marine Corps Reserve; Federal civil service employees of the Marines Corps; and dependents, survivors 
or appointed agents of the foregoing.  PURPOSE:  This information is to provide a record for the use in the administration of programs concerning the 
personal welfare of Marines and their dependents.  ROUTINE USE:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the 
Privacy Act, these records or information contained therein may specifically be disclosed outside the DoD as routine use pursuant to 5 U.S.C. 552a(b)
(3).  DISCLOSURE:   MANDATORY for computer matching

Last NameFirst Name Initial SSN

(REFER TO BOTTOM OF PAGE) (REFER TO BOTTOM OF PAGE)

EFF DATE

Signature Date
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Figure 5-2. -- Navy/Other Service/Civilian Personnel Join Checklist
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THIS SHEET MUST BE RETURNED TO IPAC
MCB CHECK IN/OUT SHEET 
                                       NEW JOIN, TAD EXCESS, PCS, PCA, EAS
     (HQSPTBN) (WTBN)   
1.  REQUIRED BY ALL PERSONNEL:
Signature or initials as required
     Bldg 60 Rm 161 Tues - Sat 0900-1800
Signature or initials as required
    Bldg 59 Rm 139
Signature or initials as required
    Bldg 60, Rm 136 (SEPERATING MARINES ONLY)
Signature or initials as required
    Bldg 59 (SEPERATING MARINES ONLY)
Signature or initials as required
    Bldg 1011 (Ash St)
Signature or initials as required
    Bldg 60 Rm 58
Signature or initials as required
   Single/Geo-Bachelor Officers
Signature or initials as required
    Bldg 60 Rm 148-150 Married Personnel Only
Signature or initials as required
PSC/PCA/TAD Excess/EAS: CPL AND BELOW
Signature or initials as required
EAS:                                                                         RE-CODE                                                                            SIGNATURE
Signature or initials as required
Career Retention Spec
ENLISTED ONLY
1stSgt - Enlisted Only       
Co Cmdr
SgtMaj - SNCO ADSEP
Bn Co
BN S-1 AUTHENTICATION - (UNIT ADMIN CHF/ADJ/SGTMAJ ONLY)
(Confirmation that unit-level check in-out complete)
MEMBER CERTIFICATION:
I understand that this check-in/out sheet has been returned to IPAC within five working days of receipt.  I further certify that I have checked-in/out 
with all commodity areas within section 1 of this check in/out sheet.
IPAC USE:
See Page 2 for Battalion - level check-in/out
Figure 5-1. -- Check In/Out Sheet
 PRIVACY ACT STATEMENT
Information contained on this form is maintained under the Systems of Records Notice MMN00010 (Personnel Services Working Files) published February 22, 1993, 58 FR 10630.  AUTHORITY:  10 U.S.C. 1071-1087, 1441-1455, 1475-1488, 2771 6148a, b, and d; 31, U.S.C. 240-243; 37 U.S.C. 401 and 551, et. seq.; 38 U.S.C. 765-770, 2021-2026; 50 U.S.C. 1436, and E.O. 11016; 5 U.S.C. 301, Departmental Regulations.  PRINCIPLE:  Members and former members of the Marine Corps and Marine Corps Reserve; permanently and temporarily retired members of the Marine Corps and Marine Corps Reserve; members of the Fleet Marine Corps Reserve; Federal civil service employees of the Marines Corps; and dependents, survivors or appointed agents of the foregoing.  PURPOSE:  This information is to provide a record for the use in the administration of programs concerning the personal welfare of Marines and their dependents.  ROUTINE USE:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or information contained therein may specifically be disclosed outside the DoD as routine use pursuant to 5 U.S.C. 552a(b)(3).  DISCLOSURE:   MANDATORY for computer matching
MCBCL/S-1/IPAC/5001.1/4       (5/11)                            PREVIOUS EDITIONS ARE OBSOLETE                                                                    ADOBE 9.0 
2.  BATTALION - as required by BN-level S-1 
MCBCL/S-1/IPAC/5001.1/4       (5/11)                            PREVIOUS EDITIONS ARE OBSOLETE                                                                      ADOBE 9.0 
       			                                             BO 5001.1
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NAVY/OTHER SERVICE PERSONNEL JOIN CHECKLIST
(5 DIGIT NUMERIC REPORT UNIT CODE)                                       (3 BYTE CODE)                                                                  (NAME OF COMMAND)
SERVICE:  (CHECK APPROPRIATE  CATEGORY)
Answer yes or no 
CIVILIAN
Answer yes or no 
CONTRACTOR
Answer yes or no 
COAST GUARD
Answer yes or no 
AIR FORCE
Answer yes or no 
ARMY
Answer yes or no 
NAVY		
Answer yes or no 
SINGLE OR MARRIED
HOME ADDRESS
Home Address
RACE CODE
 
A=AMERICAN INDIAN OR ALASKA NATIVE
B=ASIAN
C=BLACK OR AFRICIAN AMERICAN
D=NATIVE HAWAIIAN OR OTHER PACIFIC  ISLANDER
E=WHITE
F=DECLINED TO RESPOND
ETHNIC CODES
 
1=OTHER HISPANIC
2=US/CANADIAN INDIAN
3=OTHER ASIAN
4=PUERTO RICAN
5=FILIPINO
6=MEXICAN
7=ALASKA NATIVE 
8=CUBAN
 PRIVACY ACT STATEMENT
Information contained on this form is maintained under the Systems of Records Notice MMN00010 (Personnel Services Working Files) published February 22, 1993, 58 FR 10630.  AUTHORITY:  10 U.S.C. 1071-1087, 1441-1455, 1475-1488, 2771 6148a, b, and d; 31, U.S.C. 240-243; 37 U.S.C. 401 and 551, et. seq.; 38 U.S.C. 765-770, 2021-2026; 50 U.S.C. 1436, and E.O. 11016; 5 U.S.C. 301, Departmental Regulations.  PRINCIPLE:  Members and former members of the Marine Corps and Marine Corps Reserve; permanently and temporarily retired members of the Marine Corps and Marine Corps Reserve; members of the Fleet Marine Corps Reserve; Federal civil service employees of the Marines Corps; and dependents, survivors or appointed agents of the foregoing.  PURPOSE:  This information is to provide a record for the use in the administration of programs concerning the personal welfare of Marines and their dependents.  ROUTINE USE:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or information contained therein may specifically be disclosed outside the DoD as routine use pursuant to 5 U.S.C. 552a(b)(3).  DISCLOSURE:   MANDATORY for computer matching
(REFER TO BOTTOM OF PAGE)
(REFER TO BOTTOM OF PAGE)
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	Last Name: 
	Full Social Security Number: 
	Billet Description: 
	Signature or initials as required: 
	Re-Entry Code: 
	Signature or initials as required: 
	Signature or initials as required: 
	Signature or initials as required: 
	Signature or initials as required: 
	Member Signature: 
	Received by: 
	Clerk Signature : 
	Signature or initials as required: 
	Signature or initials as required: 
	Signature or initials as required: 
	Signature or initials as required: 
	Enter Date: 
	Select Rank (Ex. E-4 Corporal): 
	Signature or Initials as required: 
	Platoon Code: 
	Home Telephone: 
	Home Address Street Number: 
	Home Address City: 
	Home Address Zip Code: 
	First Name: 
	Initial: 
	Answer yes or no : 
	Home Address State: 
	Effective Date: 
	Signature : 
	Date: 



