
 MARINE CORPS BASE CAMP LEJEUNE 
LEAVE CORRECTION FORM 

This form serves to correct leave discrepancies for Marines of Marine Corps Base, Camp Lejeune.  
All leave corrections will be certified by an authorized leave authority and supported by appropriate documentation.

MUST BE SIGNED BY BATTALION CO, XO OR ADJUTANT

MEMBER INFORMATION:

RANK SSN/MOSFIRST NAME, MILAST NAME

UNIT

TYPES OF LEAVE MEMBER WAS ERRONEOUSLY CHARGED: 

PRINT NAME, RANK, BILLET AND PHONE #

SIGNATURE

Date TimeDateTime

LEAVE DATES MEMBER WAS ERRONEOUSLY CHARGED:

through

TYPE OF LEAVE MEMBER SHOULD BE CHARGED:

ANNUAL LEAVE CONVALESCENCE LEAVEEMERGENCY LEAVE

CORRECT LEAVE DATES MEMBER SHOULD BE CHARGED:

TimeDate TimeDate
through

COMMENTS:

EMERGENCY LEAVEANNUAL LEAVE CONVALESCENCE LEAVE

IPAC ENDORSEMENT 
1.  The correction period was correctly report on UD                                                       of                                          .Unit Diary Number Date

MCBCL/S-1/IPAC/Command Support Branch/ 5001.1/1  (6/11)    PREVIOUS EDITIONS ARE OBSOLETE                                            ADOBE 9.0

Figure 4.5. -- Leave Correction Form 
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PRIVACY ACT STATEMENT 
Information contained on this form is maintained under the Systems of Records Notice MMN00013 (Personnel Management Working Files), published 
February 22, 1993, 58 FR 10630.  AUTHORITY:  10 U.S.C. 1071-1087 and E.O. 11016.  This information is FOR OFFICIAL USE ONLY and may not 
be disclosed without the consent of the record subject, except under routine use.  PRINCIPLE:  Members of the U.S. Marine Corps and Marine Corps 
Reserve; former members of the Marine Corps and Marine Corps Reserve; retired and temporarily retired members of the Marine Corps and Marine 
Corps Reserve; members of the Fleet Marine Corps Reserve; and applicants for entry into the Marine Corps or Marine Corps Reserve.  PURPOSE:   
provide a record for the use in the administration of programs.  ROUTINE USE:  Disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy 
Act, these records or information contained therein may specifically be disclosed outside the DoD as pursuant to 5 U.S.C. 552a(b)(3).  DISCLOSURE:   
MANDATORY 
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                                                                  6 May 09
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	Last name of person requesting leave change.: 
	Unit of military member: 
	Signature of XO, CO or Adjutant: 
	To date leave should have been charged.: 
	check if convalescence leave was erroneously charged.: 0
	Area for comments: 
	Area for comments: 
	Unit diary number: 
	Entry date: 



