
TLE WORKSHEET

NAME: SSN:RANK:

Date (YYMMDD)   Lodging Cost (Including Taxes) # of Dependents Occupying

$

$

$

$

$

$

$

$

$

$

 Member and Dependent(s)

 I certify that temporary government lodging was available.

 I certify that temporary government lodging was not available from    to 

 Dependent(s) Only Member Only

NOTES: 
All lodging receipts are required. 
  
Lodging receipts must be from the lodging facility and must be itemized. 
  
If lodging receipts are lost or destroyed, member is required to contact the lodging facility to obtain an official copy of the receipt.  If lodging facility 
states that they cannot provide a receipt, a statement-in-lieu must be provided with a complete examination as to why a valid lodging receipt cannot 
be obtained. 
  
Lodging must be in the local vicinity of the old or new PDS or a designated location. 
  
All lodging incurred OCONUS, is TLA, and must be submitted to the pay section on a NAVMC 11116. 
  
This form must be completed in its entirety or payment will not be processed. 
Reference:  JFTR, Chapter 5, Part H

MCBCL/S-1/IPAC/INBOUND/2            (3/11)                              PREVIOUS EDITIONS ARE OBSOLETE                                                   ADOBE 8.0

Member's Signature: Date:

Check one of the following:

 PRIVACY ACT STATEMENT 
Information contained on this form is maintained under the Systems of Records Notice Navy Lodge Records (April 30, 2008, 73 FR 23448).  
AUTHORITY:  10 U.S.C. 5013, Secretary of the Navy and E.O. 9397 (SSN).  PRINCIPLE:  Patrons and guests authorized lodging at Navy Exchange 
Navy Lodge.  PURPOSE:  To keep a record of reservations to ensure orderly room assignment and avoid improper booking; to record registration and 
payment of accounts; to verify proper usage by eligible patrons; cash control; to gather occupancy data; to determine occupancy breakdown; and to 
account for rentals and furnishings. The SSN is required to query the Defense Manpower Data Center's database to determine an individual's eligibility 
to stay in a Navy Lodge. ROUTINE USE:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records 
or information contained therein may specifically be disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) DISCLOSURE:  
Mandatory


TLE WORKSHEET
Date (YYMMDD)
  Lodging Cost (Including Taxes)
Enter the cost of lodging including taxes.
# of Dependents Occupying
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$
$
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NOTES:
All lodging receipts are required.
 
Lodging receipts must be from the lodging facility and must be itemized.
 
If lodging receipts are lost or destroyed, member is required to contact the lodging facility to obtain an official copy of the receipt.  If lodging facility
states that they cannot provide a receipt, a statement-in-lieu must be provided with a complete examination as to why a valid lodging receipt cannot
be obtained.
 
Lodging must be in the local vicinity of the old or new PDS or a designated location.
 
All lodging incurred OCONUS, is TLA, and must be submitted to the pay section on a NAVMC 11116.
 
This form must be completed in its entirety or payment will not be processed.
Reference:  JFTR, Chapter 5, Part H
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Check one of the following:
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Information contained on this form is maintained under the Systems of Records Notice Navy Lodge Records (April 30, 2008, 73 FR 23448).  AUTHORITY:  10 U.S.C. 5013, Secretary of the Navy and E.O. 9397 (SSN).  PRINCIPLE:  Patrons and guests authorized lodging at Navy Exchange Navy Lodge.  PURPOSE:  To keep a record of reservations to ensure orderly room assignment and avoid improper booking; to record registration and payment of accounts; to verify proper usage by eligible patrons; cash control; to gather occupancy data; to determine occupancy breakdown; and to account for rentals and furnishings. The SSN is required to query the Defense Manpower Data Center's database to determine an individual's eligibility to stay in a Navy Lodge. ROUTINE USE:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or information contained therein may specifically be disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) DISCLOSURE:  Mandatory
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