
LEAVE EXTENSION AUTHORIZATION FORM

BO 5000.5 
01 Dec 09 

Time Date

LAST NAME MIFIRST NAME

MOS

PRESENT LEAVE ADDRESS:

SSN (LAST FOUR)

GRADE/RANK

VALID PHONE NUMBER CELL PHONE NUMBER

LAST DUTY STATION:

PREVIOUS EXTENSION (S): YES NO NUMBER OF DAYS:

MCC REPORTING TO:ORIGINAL REPORT DATE:

NEW REPORT DATE:

NUMBER OF DAYS GRANTED BY THIS COMMAND: (CAN ONLY AUTHORIZE 5 DAYS)

REASON FOR EXTENSION:

CALL RECEIVED BY:

EXTENSION APPROVED BY:

(PRINTED RANK AND NAME)

(SIGNATURE)

(PRINTED RANK AND NAME)

(SIGNATURE)

PRIVACY ACT STATEMENT 
Systems of Records Notice MMN00013 (Personnel Management Working Files), published February 22, 1993, 58 FR 10630. AUTHORITY 10 U.S.C.  
1071-1087 and E.O. 11016.  This information is FOR OFFICIAL USE ONLY and may not be disclosed without the consent of the record subject, except 
under routine use.  PURPOSE provide a record for the use in the administration of programs.  Disclosures generally permitted under 5 U.S.C. 552a(b)  
of the Privacy Act, these records or information contained therein may specifically be disclosed outside the DoD as ROUTINE USE pursuant to 5 U.S.C. 
552a(b)(3).  DISCLOSURE MANDATORY 

 "OFFICIAL USE ONLY"

This form is for "OFFICIAL USE ONLY (FOUO) - PRIVACY SENSITIVE.   
Any misuse or unauthorized disclosure may result in both civil and criminal penalties"
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FIGURE 1-2 Leave Extension Authorization Form
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FIGURE 1-2 Leave Extension Authorization Form
8.0.1291.1.339988.308172
	DateTimeField1: 
	Enter the reason for the extension, give as much detail as possible.: 
	Select Rank (Ex. E-4 Corporal): 
	Enter a cell phone number for the requester.: 
	Has the requester had a previous extension? YES: 0
	Has the requester had a previous extension? NO: 0
	Enter the MCC reporting to.: 
	Enter the approved report date.: 
	Enter the number of days approved by the command.  Not to exceed 5.: 
	Signature of the person who approved the request.: 
	Push to clear the data on the page.: 



