








CHAPEL USAGE FORM
PRIVACY ACT STATEMENT: Under Authority of Department Regulations, information is requested to identify applicants only. 

PART I - TYPE OF EVENT

Wedding Baptism Memorial Service

Command Training Session:

Other:

Estimate of Attendance:

Name of Sponsor Rank/Rate Branch of Service

Active Duty Retired DependentReservistSponsor Status:

Unit of Sponsor:
Work Phone:

Cell Phone:

Unit Address:

Date of Event: Time of Event From: To:

Rehearsal Date: Rehearsal Time From: To:

PART II - REQUEST USED FOR

Main Chapel Blessed Sacrament Chapel Cry RoomConference Room

Church Supplies/Equipment Requested:

Microphone PianoKneelerWedding Candle Stand Floral Stand

Sound System (CD/Tape)

Credence Table

Overhead Projector/Screen Video Power Point

Other
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PART III - UNIT CHAPLAIN'S ENDORSEMENT

If civilian clergy from off base will be coming aboard Camp Pendleton to perform your service, the following endorsement from your 
 unit chaplain must be completed and signed. If you are retired, the base chaplain will complete the endorsement. 

Name of Unit Chaplain:

Name of Unit Duty RP/CA:

Rank:

Rank:

(The Unit RP/CA will provide duty coverage for this service for your Chaplain or civilian clergy,  Duty RP/CA will check out the key 
at the Chapel office no later than the rehearsal or a day before the service.)

Signature of Unit Chaplain: Date:

PART IV - OFFICIATING CHAPLAIN/CLERGY INFORMATION

Officiating Chaplain: Phone:

Signature of Minister: Date:

PART V - AGREEMENT

I, (Rank/Name) ____________________________________________________________certify that I have read and understand the  
STATEMENT OF UNDERSTANDING FOR THE CHAPEL USAGE FORM and I agree to abide by them. 
  
    -    I understand that I am responsible for ensuring that the Chapel is cleaned up after the completion of services.  I understand that  
         if I fail to clean up after my service that I will be responsible for having all reservations privileges for my military unit to be 
         revoked. 
    -    If there are any changes to be made regarding this service, I will promptly notify the staff at the Chapel. 
  
These people listed below will be responsible for the cleanliness of the chapel after the service:

1.

2.

3.

Signature of Sponsor

Signature of Witness (RP/CA or CHAPLAIN)

Date

Date

Approved Dispproved   Reason:

Signature of Approving Officer                                 Title Date
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PART III - UNIT CHAPLAIN'S ENDORSEMENT
If civilian clergy from off base will be coming aboard Camp Pendleton to perform your service, the following endorsement from your
 unit chaplain must be completed and signed. If you are retired, the base chaplain will complete the endorsement. 
(The Unit RP/CA will provide duty coverage for this service for your Chaplain or civilian clergy,  Duty RP/CA will check out the key
at the Chapel office no later than the rehearsal or a day before the service.)
Signature of Unit Chaplain:
PART IV - OFFICIATING CHAPLAIN/CLERGY INFORMATION
Signature of Minister:
PART V - AGREEMENT
I, (Rank/Name) ____________________________________________________________certify that I have read and understand the 
STATEMENT OF UNDERSTANDING FOR THE CHAPEL USAGE FORM and I agree to abide by them.
 
    -    I understand that I am responsible for ensuring that the Chapel is cleaned up after the completion of services.  I understand that 
         if I fail to clean up after my service that I will be responsible for having all reservations privileges for my military unit to be
         revoked.
    -    If there are any changes to be made regarding this service, I will promptly notify the staff at the Chapel.
 
These people listed below will be responsible for the cleanliness of the chapel after the service:
Signature of Sponsor
Signature of Witness (RP/CA or CHAPLAIN)
Signature of Approving Officer                                 Title
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