
FUNCTIONAL INTERACTIVE ELECTRONIC TECHNICAL MANUALS (IETM) REVIEW CHECKLIST

The Technical Data Support (TDS) Team will review Interactive Electronic Technical Manuals (IETMs) and use the following checklist to ensure all  
requirements have been met.   This checklist will be used and completed at each level of IETM submission.

N/ADescription Item Yes No GOVERNMENT COMMENTS

  Cover Page and Front Matter

  Table of Contents

IETM FUNCTIONAL REVIEW CHECKLIST

IETM Name:

CD Rev Number: Reviewer:

CD Date:

Type Review (%):

Contractor:

Date:

TMCR:

Peer Review:

2.

4.

a. Are ALL paragraphs inside the IETM included 
in the Table of Contents?

11. b. Are at least four levels of enumerated paragraphs 
in an expanding and contracting format?

c. Do the plus or minus indicators expand or 
contract showing the level and title of that level?

d. Are contents left justified and indented further for 
each lower level?.

f. Does Right Click (Previous) return back to the 
TOC?

12.

e. Do hyperlinks go to the proper paragraph in the 
text?

10.

6.

h. Does the Safety Summary appear after the List 
of Tables?

9. i. Is the Safety Summary hyperlinked to the  
appropriate text and frame?

8.

g. Does List of Tables hyperlink correctly?.7.

f. Does List of Figures or Illustrations hyperlink  
correctly?

e. Are Distribution Statements called out when  
required and correct?

5.

d. Does table of Contents expand/contract correctly?

c. Is cover and Title page developed correctly?.3.

1.
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a. Are address, zip code, and PCN and TM numbers 
correct on cover page?

b. Is the IETM Date correct on the cover page?
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  List of Figures

  Table of Contents Continued

13. g. Is the standard IADS button bar present and  
linked correctly? 
  
Note: 
Check buttons: 
  
TOC 
Previous 
Next

GOVERNMENT COMMENTSNo Yes Item Description N/A

j. Do the figure that opens in Zoomview have the 
same title name used in accompanying text and 
List of Figures?

17.

i. If split screen, is the correct Figure and Figure 
number used in Zoomview?

16.

h. If split screen, is Figure number listed in 
accompanying text? 

e. Throughout the IETM, have all the Figures been 
verified that they are hyperlinked within the text?

f. Do the figures load at full view?

15.
g. Is the Figure number referenced in the previous 
text before the figure?

d. Do the figure numbers fall chronologically?

c. Is the figure numbering format correct? 
Example: (Chapter number-Figure number: 1-1)

b. In the List of Figures do the hyperlinks go to the 
proper figure?

a. Are all the figures listed in the List of Figures?
14.

18.

20.

24.

h. Are the Tables too long? 
  
Note:  If more than 2-3 clicks are required to 
view the entire table they should be broken into 
multiple frames. 
 

25.

g. Is the Table number referenced in the previous 
text before the Table?

e. Throughout the IETM, are all Tables hyperlinked 
with the text?

23. f. Do the hyperlinked tables in the text have the  
same number and title identified?

22.

d. Is there improper word wrapping in Table  
columns?

21.

c. Do the Table numbers fall chronologically?

b. Is the Table numbering format correct? 

Example: (Chapter number-Table number: 2-1)
19.

a. In the List of Tables, do the hyperlinks go to the 
correct Table?

  List of Tables
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  Chapter 1 - General Information

  List of Tables Continued

26.

28. 

  

l. Do all the Table numbers have a period after  
them? 
  
Example:  Table 1-1 
  
Note:  The Table title does not end in a period.

j. Are the correct references used inside the Table?

27.

i. Are references inside the Table hyperlinked  
correctly?

GOVERNMENT COMMENTSNo Yes Item Description N/A

30.

31.
a. Have Safety Precautions been reviewed and  
verified?

b. Do the Test Program File Names identified in 
Chapter 1, Section 1 match the actual test program 
file names on the CD Test Program directory 
structure? 
  
Note:  File names/ numbers shall match.

a. Is the system described in general, physical, and 
functional terms in this chapter?

29.

32.

34.

38. 

 

a. Are all Prev buttons and Next buttons correctly 
linked? 
Note:  NEED TO VERIFY THESE THROUGHOUT 
THE ENTIRE IETM. 
 

b. Are the UUT Theory of Operations, Component 
Layouts, Schematics, and ELTD buttons on the  
button bar and working correctly? 
  
Note:  This should be Section II through XX.

37.

c. Are there detailed instructions for testing on each  
ID and UUT in the TPS?

36.

a. Are all Prev buttons and Next buttons correctly 
linked? 
Note: NEED TO VERIFY THESE THROUGHOUT 
THE ENTIRE IETM.

35.

c. Are UUT part numbers included in the  
headings(s) in the appropriate sections of Chapter  
3?

b. Are there Theory of Operations for each ID and 

UUT in the TPS?
33.

a. Are all Prev buttons and Next buttons correctly 
linked?  NEED TO VERIFY THESE THROUGHOUT 
THE ENTIRE IETM.

  Chapter 3 - Theory of Operation
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  Chapter 2 - Safety Precautions

  Chapter 4 - Test Program Instructions

  Chapter 5 - Maintenance
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  Chapter 5 - Maintenance Continued

39. 

  
b. Are the Component Layouts, UUT Parts Lists, 
Schematics, wire lists, and TPI buttons on the  
button bar and working correctly? 
  
Note:  This should be for Sections IV through XX.

GOVERNMENT COMMENTSNo Yes Item Description N/A

42.

43.

a. In the figure: When RPSTL information appears 
does the Zoomview Title Bar info appear as well?

e. Are there ELTDs for a test programs being  
tested?

d. Are there Corrective Maintenance Instructions?

41.

44.

46.

48.  

 

b. Is the punctuation correct on the Chapter and 
Section Titles? 
  
Note 1: Chapter Titles do not have a period after 
them. 
  
Note 2: Section Titles have a period after them.   
 

49.

a. Are all referenced paragraphs, Tables and Figures 
in the text hyperlinked? 
  
Note:  Throughout the IETM where the Table  
Number or the Figure Number is a hotspot within 
the text, only the Table Number of Figure Number 
for the hotspot should be used not the title. 
 

a. Is there a list of all components that make up the 
APS? 
Note: The Format for this table is listed in the  
TMCR Technical Review Checklist.

47.

d. Is the RPSTL broken into two sections? 
  
Note: One section by Graphical Interface and the  
other section by Reference Number Interface.

c. Do all call-outs link to correct parts information?

45.

b. Does clicking on any Call out cause loss of  
figure information on the Zoomview Title Bar?
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  Chapter 6 - Repair Parts List

  Appendix A - List of Components

  Text

40.

c. Are there Preventive Maintenance instructions?
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c. Has the text been checked for readability? 
  
Does it make sense?

51. d. Are the Figure and Table numbers in the correct 
format? 
  
Note:  In all instances, when referring to a specific 
Figure or Table the first letter should be capitalized. 
  
Example:  Figure 5-1 or Table 5-1 
 

50.

  Text

GOVERNMENT COMMENTSN/ADescription Item Yes No 

g. Are there two spaces after a period in a  
sentence?

h.  Do the subparagraphs align correctly 
example: 
1-1 Chapter - Section 
        a. Subparagraph 
 (1) Sub-subparagraph?

52.

f. There are no periods after the paragraph number?

e. Are there two spaces after paragraph number and 
underlined title?

53.

j. Has the line spacing been checked throughout 
the IETM? 
  
Note 1:  There should be one line space between 
enumerated paragraphs. 
  
Note 2:  There should be one line space between 
paragraph and subparagraphs.

54.

i. Are the subparagraphs upper and lower case? 
  
Note: Should not be all upper case or lower case.

55.

l. Has the grammar throughout the IETM been 
checked?

56.

k. Has the spelling throughout the IETM been  
checked?

59. o. Has the Paragraph numbering format been  
checked? 
  
Example: 
1-1 (Chapter - Section) 
   a. 
      (1) 
           (a) 
                1  
                   A 

57.

n. Have the acronyms throughout the IETM been  
checked? 
  
Note: Capitalization Inclusion into abbreviation 
list Spelled out the first time used.

58.

m. Has the punctuation throughout the IETM been 
checked? 
Note:  Check for periods.
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f. Are there any erroneous hotspots? 
Note:  Check blank area around graphic.  Look 
for hand icon which indicates a hotspot.

70. g. The view next image should be grayed out on the  
last sheet.  The user should go through the previous 
buttons to go back to sheet 1. 
 

69.

h. Are the transit case graphics included and 
parts identified? 
  
Note:  There may be references to this inside 
Chapter 1, but actual Transit Case Information 
won't be added until Production Contract. 
  
  

71.

d.  Only graphics in Chapter 6 should have hotspots. 
  
Note 1:  In all instances, need to verify that all 
call-outs on illustration match the corresponding 
data in the text. 
  
Note 2:  Graphics can have callouts throughout the 
IETM. 
 

68.
e. Do the callouts hyperlink to the correct RPSTL 
information?

67.

b. Is the graphic free of extraneous material? 
  
Note: Should not be all upper case or lower case.

66.

c. Do all figure numbers called out in the text/ step 
match the illustrations called up in Zoomview?

65.

r. Are there more than 2-3 clicks to scroll down the  
entire page? 
Note:  Ensure text frames are not too long.

63. s. Are the Frame titles throughout the IETM  
correct? 
Note: If incorrect Frame titles appear throughout 
the IETM a general comment is appropriate. 
 

62.

a.  Are graphics legible?

64.

No Yes Item Description N/A GOVERNMENT COMMENTS

  Text

  Graphics

60.

q. Can all text be read? 
  
Example: Text does not go beyond screen. 
  
 

61.

p. Do all paragraph titles have text associated with  
them?
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c. Have other buttons been spot checked on ATE? 
  
(Examples are: 
Component Layouts, Schematics, and TPS)

83.

g. Has Safety Summary links been spot checked on 
ATE?

84. 

f. Has LOT links been spot checked on ATE?

80.

h. Has the RPSTL been tested on the ATE at the  
100% Review? 
  

85.

a.  Have several individual figures in Chapter 6 been 
checked that the hyperlinks and callouts work 
correctly on ATE? 
 

79.
b. Have Prev/Next buttons been spot checked on 
ATE?

78.

77. b. In Section IV through XX: Are there hyperlink 
buttons on the button bar listing the component 
layouts, UUT parts list, schematics, wire lists, and 
TPI for that ELTD?

c. If multiple sheets, check links to each sheet for- 
wards and backwards in succession.  Check that the 
correct sheets are used.

75. d. Is the Zoomview Title bar present when the 
RPSTL info is displayed? 
 

74.

a.  Are the steps in chronological order? 
Example:  Step 1, Step 2, Step 3... 
Note:  Inspect for Step inconsistencies, duplications 
and omissions.

76.

No Yes Item Description N/A GOVERNMENT COMMENTS

  RPSTL

  ELTD

72.

b. Are all callouts linked correctly? 
Note 1:  Compare the RPSTL Figure number to the  
item number, see that they match. 
Note 2:  Check Description, ensure it matches the 
item. 
  
 

73.

a. Does the RPSTL load? 
  
Note 1:  Check if the TM.info.ini file is loaded to  
the hard drive on personal computer. 
  
Note 2:  RPSTL should be checked on PC at 70%. 
 

  ATE

81.

e.  Has LOF links been spot checked on ATE?

82.

d. Has TOC links been spot checked on ATE?
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FUNCTIONAL INTERACTIVE ELECTRONIC TECHNICAL MANUALS (IETM) REVIEW CHECKLIST
The Technical Data Support (TDS) Team will review Interactive Electronic Technical Manuals (IETMs) and use the following checklist to ensure all 
requirements have been met.   This checklist will be used and completed at each level of IETM submission.
N/A
Description	
Item
Yes	
No	
GOVERNMENT COMMENTS
                  Cover Page and Front Matter
		Table of Contents
IETM FUNCTIONAL REVIEW CHECKLIST
2.
4.
a. Are ALL paragraphs inside the IETM included
in the Table of Contents?
11.
b. Are at least four levels of enumerated paragraphs
in an expanding and contracting format?
c. Do the plus or minus indicators expand or
contract showing the level and title of that level?
d. Are contents left justified and indented further for
each lower level?.
f. Does Right Click (Previous) return back to the
TOC?
12.
e. Do hyperlinks go to the proper paragraph in the
text?
10.
6.
h. Does the Safety Summary appear after the List
of Tables?
9.
i. Is the Safety Summary hyperlinked to the 
appropriate text and frame?
8.
g. Does List of Tables hyperlink correctly?.
7.
f. Does List of Figures or Illustrations hyperlink 
correctly?
e. Are Distribution Statements called out when 
required and correct?
5.
d. Does table of Contents expand/contract correctly?
c. Is cover and Title page developed correctly?.
3.
1.
PREVIOUS EDITIONS ARE OBSOLETE
MDMC/TMDE/017         ( 5-10)
Adobe 8.0
a. Are address, zip code, and PCN and TM numbers
correct on cover page?
b. Is the IETM Date correct on the cover page?
of
Enter page of page number here
1 of 7
		List of Figures
		Table of Contents Continued
13.
g. Is the standard IADS button bar present and 
linked correctly?
 
Note:
Check buttons:
 
TOC
Previous
Next
GOVERNMENT COMMENTS
No	
Yes	
Item
Description	
N/A
j. Do the figure that opens in Zoomview have the
same title name used in accompanying text and
List of Figures?
17.
i. If split screen, is the correct Figure and Figure
number used in Zoomview?
16.
h. If split screen, is Figure number listed in
accompanying text? 
e. Throughout the IETM, have all the Figures been
verified that they are hyperlinked within the text?
f. Do the figures load at full view?
15.
g. Is the Figure number referenced in the previous
text before the figure?
d. Do the figure numbers fall chronologically?
c. Is the figure numbering format correct?
Example: (Chapter number-Figure number: 1-1)
b. In the List of Figures do the hyperlinks go to the
proper figure?
a. Are all the figures listed in the List of Figures?
14.
18.
20.
24.
h. Are the Tables too long?
 
Note:  If more than 2-3 clicks are required to
view the entire table they should be broken into
multiple frames.
 
25.
g. Is the Table number referenced in the previous
text before the Table?
e. Throughout the IETM, are all Tables hyperlinked
with the text?
23.
f. Do the hyperlinked tables in the text have the 
same number and title identified?
22.
d. Is there improper word wrapping in Table 
columns?
21.
c. Do the Table numbers fall chronologically?
b. Is the Table numbering format correct?
Example: (Chapter number-Table number: 2-1)
19.
a. In the List of Tables, do the hyperlinks go to the
correct Table?
		List of Tables
PREVIOUS EDITIONS ARE OBSOLETE
MDMC/TMDE/017         (5-10)
Adobe 8.0
of
Enter page of page number here
2 of 7
		Chapter 1 - General Information
		List of Tables Continued
26.
28.
  
l. Do all the Table numbers have a period after 
them?
 
Example:  Table 1-1
 
Note:  The Table title does not end in a period.
j. Are the correct references used inside the Table?
27.
i. Are references inside the Table hyperlinked 
correctly?
GOVERNMENT COMMENTS
No	
Yes	
Item
Description	
N/A
30.
31.
a. Have Safety Precautions been reviewed and 
verified?
b. Do the Test Program File Names identified in
Chapter 1, Section 1 match the actual test program
file names on the CD Test Program directory
structure?
 
Note:  File names/ numbers shall match.
a. Is the system described in general, physical, and
functional terms in this chapter?
29.
32.
34.
38.
 
a. Are all Prev buttons and Next buttons correctly
linked?
Note:  NEED TO VERIFY THESE THROUGHOUT
THE ENTIRE IETM.
 
b. Are the UUT Theory of Operations, Component
Layouts, Schematics, and ELTD buttons on the 
button bar and working correctly?
 
Note:  This should be Section II through XX.
37.
c. Are there detailed instructions for testing on each 
ID and UUT in the TPS?
36.
a. Are all Prev buttons and Next buttons correctly
linked?
Note: NEED TO VERIFY THESE THROUGHOUT
THE ENTIRE IETM.
35.
c. Are UUT part numbers included in the 
headings(s) in the appropriate sections of Chapter 
3?
b. Are there Theory of Operations for each ID and
UUT in the TPS?
33.
a. Are all Prev buttons and Next buttons correctly
linked?  NEED TO VERIFY THESE THROUGHOUT
THE ENTIRE IETM.
		Chapter 3 - Theory of Operation
PREVIOUS EDITIONS ARE OBSOLETE
MDMC/TMDE/017         (5-10)
Adobe 8.0
		Chapter 2 - Safety Precautions
		Chapter 4 - Test Program Instructions
		Chapter 5 - Maintenance
of
Enter page of page number here
3 of 7
		Chapter 5 - Maintenance Continued
39.
  
b. Are the Component Layouts, UUT Parts Lists,
Schematics, wire lists, and TPI buttons on the 
button bar and working correctly?
 
Note:  This should be for Sections IV through XX.
GOVERNMENT COMMENTS
No	
Yes	
Item
Description	
N/A
42.
43.
a. In the figure: When RPSTL information appears
does the Zoomview Title Bar info appear as well?
e. Are there ELTDs for a test programs being 
tested?
d. Are there Corrective Maintenance Instructions?
41.
44.
46.
48. 
 
b. Is the punctuation correct on the Chapter and
Section Titles?
 
Note 1: Chapter Titles do not have a period after
them.
 
Note 2: Section Titles have a period after them.  
 
49.
a. Are all referenced paragraphs, Tables and Figures
in the text hyperlinked?
 
Note:  Throughout the IETM where the Table 
Number or the Figure Number is a hotspot within
the text, only the Table Number of Figure Number
for the hotspot should be used not the title.
 
a. Is there a list of all components that make up the
APS?
Note: The Format for this table is listed in the 
TMCR Technical Review Checklist.
47.
d. Is the RPSTL broken into two sections?
 
Note: One section by Graphical Interface and the 
other section by Reference Number Interface.
c. Do all call-outs link to correct parts information?
45.
b. Does clicking on any Call out cause loss of 
figure information on the Zoomview Title Bar?
PREVIOUS EDITIONS ARE OBSOLETE
MDMC/TMDE/017         (5-10)
Adobe 8.0
		Chapter 6 - Repair Parts List
		Appendix A - List of Components
                  Text
40.
c. Are there Preventive Maintenance instructions?
of
Enter page of page number here
4 of 7
c. Has the text been checked for readability?
 
Does it make sense?
51.
d. Are the Figure and Table numbers in the correct
format?
 
Note:  In all instances, when referring to a specific
Figure or Table the first letter should be capitalized.
 
Example:  Figure 5-1 or Table 5-1
 
50.
                  Text
GOVERNMENT COMMENTS
N/A
Description	
Item
Yes	
No	
g. Are there two spaces after a period in a 
sentence?
h.  Do the subparagraphs align correctly
example:
1-1 Chapter - Section
        a. Subparagraph
         (1) Sub-subparagraph?
52.
f. There are no periods after the paragraph number?
e. Are there two spaces after paragraph number and
underlined title?
53.
j. Has the line spacing been checked throughout
the IETM?
 
Note 1:  There should be one line space between
enumerated paragraphs.
 
Note 2:  There should be one line space between
paragraph and subparagraphs.
54.
i. Are the subparagraphs upper and lower case?
 
Note: Should not be all upper case or lower case.
55.
l. Has the grammar throughout the IETM been
checked?
56.
k. Has the spelling throughout the IETM been 
checked?
59.
o. Has the Paragraph numbering format been 
checked?
 
Example:
1-1 (Chapter - Section)
   a.
      (1)
           (a)
                1         
                   A 
57.
n. Have the acronyms throughout the IETM been 
checked?
 
Note: Capitalization Inclusion into abbreviation
list Spelled out the first time used.
58.
m. Has the punctuation throughout the IETM been
checked?
Note:  Check for periods.
PREVIOUS EDITIONS ARE OBSOLETE
MDMC/TMDE/017        (5-10)
Adobe 8.0
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MDMC/TMDE/017          (5-10)
Adobe 8.0
f. Are there any erroneous hotspots?
Note:  Check blank area around graphic.  Look
for hand icon which indicates a hotspot.
70.
g. The view next image should be grayed out on the 
last sheet.  The user should go through the previous
buttons to go back to sheet 1.
 
69.
h. Are the transit case graphics included and
parts identified?
 
Note:  There may be references to this inside
Chapter 1, but actual Transit Case Information
won't be added until Production Contract.
 
  
71.
d.  Only graphics in Chapter 6 should have hotspots.
 
Note 1:  In all instances, need to verify that all
call-outs on illustration match the corresponding
data in the text.
 
Note 2:  Graphics can have callouts throughout the
IETM.
 
68.
e. Do the callouts hyperlink to the correct RPSTL
information?
67.
b. Is the graphic free of extraneous material?
 
Note: Should not be all upper case or lower case.
66.
c. Do all figure numbers called out in the text/ step
match the illustrations called up in Zoomview?
65.
r. Are there more than 2-3 clicks to scroll down the 
entire page?
Note:  Ensure text frames are not too long.
63.
s. Are the Frame titles throughout the IETM 
correct?
Note: If incorrect Frame titles appear throughout
the IETM a general comment is appropriate.
 
62.
a.  Are graphics legible?
64.
No	
Yes	
Item
Description	
N/A
GOVERNMENT COMMENTS
                  Text
                  Graphics
60.
q. Can all text be read?
 
Example: Text does not go beyond screen.
 
 
61.
p. Do all paragraph titles have text associated with 
them?
of
Enter page of page number here
6 of 7
PREVIOUS EDITIONS ARE OBSOLETE
MDMC/TMDE/017          (5-10)
Adobe 8.0
c. Have other buttons been spot checked on ATE?
 
(Examples are:
Component Layouts, Schematics, and TPS)
83.
g. Has Safety Summary links been spot checked on
ATE?
84.	
f. Has LOT links been spot checked on ATE?
80.
h. Has the RPSTL been tested on the ATE at the 
100% Review?
  
85.
a.  Have several individual figures in Chapter 6 been
checked that the hyperlinks and callouts work
correctly on ATE?
 
79.
b. Have Prev/Next buttons been spot checked on
ATE?
78.
77.
b. In Section IV through XX: Are there hyperlink
buttons on the button bar listing the component
layouts, UUT parts list, schematics, wire lists, and
TPI for that ELTD?
c. If multiple sheets, check links to each sheet for-
wards and backwards in succession.  Check that the
correct sheets are used.
75.
d. Is the Zoomview Title bar present when the
RPSTL info is displayed?
 
74.
a.  Are the steps in chronological order?
Example:  Step 1, Step 2, Step 3...
Note:  Inspect for Step inconsistencies, duplications
and omissions.
76.
No	
Yes	
Item
Description	
N/A
GOVERNMENT COMMENTS
                  RPSTL
                  ELTD
72.
b. Are all callouts linked correctly?
Note 1:  Compare the RPSTL Figure number to the 
item number, see that they match.
Note 2:  Check Description, ensure it matches the
item.
 
 
73.
a. Does the RPSTL load?
 
Note 1:  Check if the TM.info.ini file is loaded to 
the hard drive on personal computer.
 
Note 2:  RPSTL should be checked on PC at 70%.
 
                  ATE
81.
e.  Has LOF links been spot checked on ATE?
82.
d. Has TOC links been spot checked on ATE?
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