
REQUEST FOR MESSENGER/CLASSIFIED COURIER SERVICE
PERSON REQUESTING MESSENGER SERVICE: CODE: ROOM NO: EXTENSION: DATE REQUESTED: DATE REQUIRED:

PICKED UP

DELIVERED

PENTAGON

NAVY ANNEX

ANACOSTIA

CRYSTAL CITY

OTHER CLASSIFIED COURIER

NAME OF PERSON TO CONTACT:  (MANDATORY) ROOM NUMBER: TELEPHONE NUMBER:

REMARKS:  (ITEMS/CLASSIFICATION/JUSTIFICATION/SPECIAL INSTRUCTIONS)

SIGNATURE OF AUTHORIZING OFFICIAL:  (PROGRAM MANAGER/DIRECTOR/SPECIAL ASSISTANT/DEPUTY)

SIGNATURE OF PERSON RECEIVING MATERIAL: DATE RECEIVED:

MSC 2700/2 (Rev. 1-97) PRIOR REVISIONS ARE USABLE UNTIL EXHAUSTED
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