
 ACTIVE DUTY ORDERS TO OFFICER CANDIDATE 
 PRIVACY ACT NOTIFICATION 

This document may contain information covered under the Privacy Act of 1974, 5 USC 552a and its various implementing regulations and 
must be protected in accordance with those provisions.  You, the recipient/user, are obliged to maintain it in a safe, secure and 
confidential manner.  Re-disclosure without consent or as permitted by law is prohibited.  Unauthorized re-disclosure or failure to 
maintain confidentiality subjects you to application of appropriate sanctions.  If you have received this correspondence in error, 
please notify the sender immediately and destroy any copies you have made. 
 
From: Date:

To: (Last, First and Middle Name - Present or Official Address)
Copy to: 
OTCN Newport, RI 
Service Record 
COMNAVRESFOR

Enclosure: 
  (1) 

1.  In accordance with the authority contained in reference (a), you are directed to proceed in time to report to the Commanding Officer Officer Training Center, 
Newport, Newport, Rhode Island (UIC:  66949).

Report not later than 1100 on but not earlier than 1200 on for  Temporary duty under instruction to further 
assignment (OCS)

Reference (BUPERS authority)

Upon satisfactory completion of the indoctrination and temporary duty under instruction, you will be appointed

Navy with the designator

2.  Submit these orders to:  Commanding Officer, Officer Training Command Newport (OTCN), Newport Rhode Island upon arrival.  Inability to comply with these orders must be 
reported to the originator immediately by telephone or telegraph.  Upon reporting to the OTCN, Newport Rhode Island, you will be given a physical examination to confirm your 
qualifications for appointment to commissioned grade and/or for duty involving flying (as applicable). 
  
3.  Records of this office show that you have executed the required affifavit that you are not drawing a pension, disability allowance, disability compensation, or retired pay from the 
Government of the United States, nor that you have a claim pending therefor. 
  
4.  Travel in civilian clothes in the execution of these orders is authorized. 
  
5.  Travel via private conveyance is authorized.   All travel per diem expenses incurred in the execution of these orders are chargeable to: 
  
 Appropriation Bureau Control Number Expenditure Account Number Object Classification

7.  Enclosure (1) is a United States of America Transportation Request covering travel FROM: 
TO:  Commanding Officer, Officer Training Command Newport, Newport, Rhode Island.

In the event  this request is not used, it must be RETURNED TO:

8.  Pursuant to DoD directives you will contact the appropriate Housing Referral Office prior to negotiating any agreement for off base housing in the United 
States.

ACTION  PLACE SIGNATUREHOURDATE

ADDRESS LISTED ON ORDS APPLICANTRECEIVED ORDERS

 ADDRESS LISTED ON ORDS APPLICANTDEPARTED

 MEDICAL OFFICERREPORTED AND EXAMINED 
 

 REPORTED FOR ACTIVE DUTY

  PHYS QUAL    NPQ

ITINERARY

ARRIVEDDEPARTED MODE OF TRAVEL

I hereby certify that the above travel was performed by me as indicated 
above.  I further certify that I was not in a training duty status for pay 
purposes abd was not entitled to pay for the performance of authorized 
drills during the period the physical examination for active duty was 
conducted.

 SIGNATURE

SSN   MALE

  FEMALE
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Copy to:
OTCN Newport, RI
Service Record
COMNAVRESFOR
1.  In accordance with the authority contained in reference (a), you are directed to proceed in time to report to the Commanding Officer Officer Training Center, Newport, Newport, Rhode Island (UIC:  66949).
for  Temporary duty under instruction to further assignment (OCS)
2.  Submit these orders to:  Commanding Officer, Officer Training Command Newport (OTCN), Newport Rhode Island upon arrival.  Inability to comply with these orders must be reported to the originator immediately by telephone or telegraph.  Upon reporting to the OTCN, Newport Rhode Island, you will be given a physical examination to confirm your qualifications for appointment to commissioned grade and/or for duty involving flying (as applicable).
 
3.  Records of this office show that you have executed the required affifavit that you are not drawing a pension, disability allowance, disability compensation, or retired pay from the Government of the United States, nor that you have a claim pending therefor.
 
4.  Travel in civilian clothes in the execution of these orders is authorized.
 
5.  Travel via private conveyance is authorized.   All travel per diem expenses incurred in the execution of these orders are chargeable to:
 
 
8.  Pursuant to DoD directives you will contact the appropriate Housing Referral Office prior to negotiating any agreement for off base housing in the United States.
ACTION
 PLACE
SIGNATURE
HOUR
DATE
ADDRESS LISTED ON ORDS
APPLICANT
RECEIVED ORDERS
 ADDRESS LISTED ON ORDS
APPLICANT
DEPARTED
MEDICAL OFFICER
REPORTED AND EXAMINED
 
REPORTED FOR ACTIVE DUTY
ITINERARY
ARRIVED
DEPARTED
MODE OF TRAVEL
I hereby certify that the above travel was performed by me as indicated above.  I further certify that I was not in a training duty status for pay purposes abd was not entitled to pay for the performance of authorized drills during the period the physical examination for active duty was conducted.
 SIGNATURE
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