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AFTER ACTION REPORT FORMAT

 1.  Date:

 2.  From:

 3.  To:

 4.  Via:

 5.  Encl:    (1)

                  (2)

 7.  Event or Project:

 6.  Check Appropriate Box: 
  
  
  
(If "Adverse Incident" box is checked, please submit a preliminary phone report to NAVCRUITCOM Command Duty Officer (910) 553-2232, 
and follow-up with a unit situation report in accordance with procedures outlined in OPNAVINST  3100.6.)

  Significant Achievement   Routine Matter   Adverse Incident

 8.  Locations:

 9.  Date(s):

 10.  Activities (i.e., give a breakdown of what occurred during event or project):

 12.  Audience Description and Size:

 11.  Assets Used (i.e., exhibits, bands, performance teams, ships, aircraft, etc.):

 13.  Recruiter Involvement:

 14.  Headquarters Involvement:

 15.  Cost Breakdown:

 16.  Known (Estimated) Leads Generated:

 17.  Methods used to Generate Leads:

 18.  Narrative:  (Use reverse side or an attached page and include amplification of above items, reasons for failure or success, evaluation of 
headquarters support, lessons learned and recommendations.)

   Name and Title Signature
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 20.  Narrative:
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 6.  Check Appropriate Box:
 
 
 
(If "Adverse Incident" box is checked, please submit a preliminary phone report to NAVCRUITCOM Command Duty Officer (910) 553-2232,
and follow-up with a unit situation report in accordance with procedures outlined in OPNAVINST  3100.6.)
 18.  Narrative:  (Use reverse side or an attached page and include amplification of above items, reasons for failure or success, evaluation of headquarters support, lessons learned and recommendations.)
Signature
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