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EVACUATION SUMMARY REPORT

All Staff and Students are required to fill out this form
upon return from the ordered evacuation. Travel and other
reimbursement will not be paid out on the basis of the
information that you provide below and you will still be
required to file a regular travel claim in the upcoming
weeks; however, the accuracy of the information that you
provide here will greatly decrease the time before
reimbursements are paid.

Rate/Name:

1. I am: Staff Student (circle one)
PCS TAD (circle one)
Married Single (circle omne)

2. Department (Staff):
Class number (Students):

3. Did you evacuate? Yes No
Did your dependents evacuate? Yes No
Number/Age of Dependents:

4. I evacuated to: /
City, State Name of Shelter/Hotel

My dependents evacuated to: )
City, State

Name of Shelter/Hotel

5. Transportation used: Your POV
Rode with Friend
BORROWED
Transportation
RENTED
Transportation
Bus
Plane
Train
Other:
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6. Approximate miles to place of shelter: (One
way)

7. Total cash used: Hotel cost:
Food cost:
Gas cost:

8. Save all receipts for food, gas, lodging, and other
expenditures that will be needed for travel claim.
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