
RECORD OF COUNSELING 
PRIVACY ACT STATEMENT:  The authority for requesting the following information is contained in 10 USC 8012 and EO 8397.  The date will 
be used to document quality force counseling actions not prescribed in other directives.  When completed, the form may or may not become a 
source document to support administrative separation.  Data is also releasable to higher headquarter officials when used to support 
administrative separation or UCMJ actions. 
Completion of the form by a counselor is mandatory; however, disclosure of information or facts by the counselee is voluntary.  Failure to  
disclose information or facts may not be in the counselee's best interest in the event administrative, disciplinary or separation action is sub- 
sequently deemed warranted by the counselee's commander.

DATE:

NAME (LAST, FIRST, MIDDLE INITIAL) GRADE

DIVISION WORK CENTER / UNIT SECTION

RESUME OF REASONS THAT CAUSED COUNSELING REQUIREMENT (Give details, facts, specific dates, names, sequence of events,etc.)  

SOLUTION THAT YOU AND THE INDIVIDUAL DEVELOPED AND DISCUSSED TO OVERCOME THE PROBLEM(S) AND PRECLUDE 
FUTURE INVOLVEMENT.  (Outline all solutions and indicate which one(s) individual freely elected)

OTHER AGENCIES INDIVIDUAL REFERRED TO:

COUNSELEE'S COMMENTS:

REMARKS / FOLLOW-UP ACTION

REASON FOR COUNSELING

NAME / GRADE OF COUNSELOR

Performance Personal Behavior OJT Progress Substandard Dress / Appearance Private Indebtedness
Support of Dependents Responsibilities Other (Specify)

Counselee's Signature Counselor's Signature
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