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NDR Report Interpretation and Clarification Checklist 

Name:

NAVMC 10968 (5-75) 
Interpretation Checklist 

Organization:
(Note: See Reverse side for Report Clarification Checklist)

Does report indicate the reason why  
the applicant's license was withdrawn  
or denied?

Item Question/*Action Go To ReferenceIf:

5.

2. Yes
No

3.

2

3
22

Par. 6-11a

Fig. 6-2
Block 1

4.

*6.

Does FO-2 indicate Action-1 for 
the reason or code shown on the NDR 
report?

*1.

7.

*8.

9.

*10.

RECEIVE and sort NOR report(s).

Does report indicate the applicant's 
license has been restored?

Does report indicate that the applicant is 
definitely eligible to reapply for a 
State license?

*16.

17.

*18.

19.

*20.

Yes
No

Yes
No

Yes
No

6
5

4
37

7

6
11

Show applicant the report.  Does he 
deny that the report is about him?

Does FO-2 ALSO indicate 
Action-2 for the reason or code shown 
on the NDR report?

SEND Clarification Request Letter. 
Use Report Clarification Checklist on 
reverse side.  Revocation of SF-46 will 
not be necessary.

Has applicant accumulated 3 or more 
Action-1 reports in the previous 
3 years?

NOTIFY applicant's commanding 
officer of applicant's poor driving 
record.

Yes
No

Yes
No

Yes
No

Determine if applicant can produce 
 a current State license?

Does the NDR report indicate an 
eligibility date in Block 3?

Is the NDR report more than one year 
old?

Is the period of suspension more than 
one year long?

Does FO-2 ALSO indicate 
Action-2 for the reason or code shown 
on the NDR report?

*11.

12.

 13.

14.

Yes
No

Yes
No

21. Is there a clarification pending 
on this NDR report?

Yes
No

Yes
No

Yes
No

15.

SEND a Clarification Request Letter. 
Use the Report Clarification Checklist 
on reverse side.  Revocation of SF-46 
will be necessary if it is not already 
revoked for another reason.

Has the applicant's SF-46 already been 
revoked due to another NDR report or 
some other reason?

REVOKE applicant's SF-46.  Notify his 
commanding officer of the revocation 
and of applicant's eligibility date.

Does the applicant become eligible 
for anew license sooner under the 
PREVIOUS report than under the  
current report?

NOTIFY applicant's commanding 
officer that the SF-46 revocation has 
been extended to the later date.

State 
Report

Yes
No

Yes
No

Yes
No

37

8
9

9

10
21

21

23
12

16
17

21
20

19
18

16

17

15

21

14
13

16
24

38

21

25

Tab. FO-2 

Fig. 6-2
Block 2

Fig. 6-2
Block 3

Col. 3

Tab. FO-2 
Col. 3

Par. 6-11b

Driver History 
File

Driver History 
File

Par. 6-11d

Par. 6-11c

Fig. 6-2
Block 3

Fig. 6-2
Block 3

Fig. 6-2
Block 4

Tab. FO-2 
Col. 3

Par. 6-11b

Par. 6-11d 
& 6-11e

Driver History 
File

Par. 6-11d

Checklist 
Items 8, 16

Item Question/*Action Go To ReferenceIf:

*22.

30.

DETERMINE if applicant can produce 
a current State driver license.  Can he 
produce a State license?

Is his license from the same State that 
NDR said had withdrawn his driving 
privilege? 

SEND a Clarification Request Letter. 
Use the Report Clarification Checklist 
on reverse side.  Do not yet revoke 
SF-46

SUSPEND all action pending reply 
from State licensing agency.  When 
reply is received:

Does FO-2 indicate Action-1 for 
the withdrawal reason or code given 
in the clarified report?

Does the report show that the  
applicant - 
    - is eligible for reinstatement; or 
    - has already been reinstated; or 
    - currently holds a valid license?

Has the applicant's SF-46 already been 
revoked?

REVOKE applicant's SF-46.  Notify 
his commanding officer of the revoca- 
tion and of applicant' eligibility date.

Has applicant's SF-46 been revoked 
because of this NDR report

REINSTATE applicant's SF-46 with- 
out retesting.

Have you notified individual's com- 
manding officer of poor driving  
record?

RECOUNT Action-1 reports accmu- 
lated during the previous 3 years. Do NOT 
count clrified nonadverse reports. 
Does the applicant still have 3 or more 
adverse reports in previous 3 years?

NOTIFY applicant's commanding 
officer that State clarification indicates 
the individual's driving history is 
satisfactory.

COUNT Action-1 reports accumu- 
lated in previous 3 years.  Do NOT 
count clarified nonadverse reports. 
Has the applicant accumulated 3 or 
more Action-1 reports in previous 
3 years?

NOTIFY applicant's commanding 
officer of applicant's poor driving 
record.

DISCARD NDR report.  Complete 
Part VI of Application Form.  No 
further action is necessary.  END OF 
PROCEDURE.

RETAIN all documents in Driver 
History File.  Complete Part VI of 
Application Form.  No further action 
is necessary.  END OF PROCEDURE.

23.

*25.

24.

*29.

26.

27.

28.

25

*31.

32.

*33.

*34.

*35.

*36.

*37.

*38.

Yes
No

Yes
No

Yes
No

Yes
No

Yes
No

Yes
No

Yes
No

Yes
No

Yes
No

23
12

24
37

26

27
30

30
28

38
29

38

31
32

32

33
35

38
34

38

38

36
38

STOP

STOP

Par. 6-11c

Fig. 6-2
Block 5

Par. 6-11c

Tab. FO-1 
Col. 3

Checklist 
Items 18

Par. 6-11d 
& 6-11e

Checklist 
Items 18

Par. 6-11e

Checklist 
Items 20

Driver 
History 
File

Driver 
History 
File

Par. 6-11d

Par. 6-11d



Clarification Checklist 
NAVMC 10968 (5-75) 

Reason for Clarification:

When an action item directs you to USE a given paragraph  
of the letter, place an X in the appropriate box below.  See  
Fig. 6-6 for letter paragraphs.

Item Question/*Action Go ToIf:

*1.

8.

USE Par. 1 of letter.

Does NDR report indicate a reason for 
the license withdrawal

USE Par. 2 of letter.

Does NDR report definitely indicate that the 
license was restored, or that the individual 
is eligible to reapply?

Does the applicant apparently hold a valid 
current license from the same State that 
withdrew his original license?

USE Par. 4 of letter

2.

4.

*3.

5.

*6.

4

---

Yes
No

Yes
No

---

Yes
No

2

7
3

16

6
13

13

9
10

---

4
Yes
No

USE Par. 3 of letter*7. --- 8

Does the applicant apparently hold a valid 
current license from the same State that 
withdrew his original license?

USE Par. 4 & 5 of letter*9. --- 17

Does FO-2 indicate Action-2?10. Yes 11

USE Par. 6 of letter*11. --- 12

Does NDR report indicate that license was 
restored?

12. Yes 16
No 13

Does NDR report indicate an eligibility 13. Yes 14
No 18

Is the applicant eligible?14. Yes 16
No 15

Is the period of withdrawal more than one 
year in length?

15. Yes 19
No 20

USE Par. 7 & 11.*16. STOP

USE Par. 8 & 11.*17. STOP

USE Par. 9 & 11.*18. STOP

USE Par. 10 & 11.*19. STOP

USE Par. 11.*20. STOP

PAR. USE

2

1

3

4

5

6

7

8

9

10

11

NOTE


Adobe Designer 8.0
NDR Report Interpretation and Clarification Checklist 
Name:
NAVMC 10968 (5-75) 
Interpretation Checklist 
Organization:
(Note: See Reverse side for Report Clarification Checklist)
Does report indicate the reason why 
the applicant's license was withdrawn 
or denied?
Item
Question/*Action
Go To
Reference
If:
5.
2.
Yes
No
3.
2
3
22
Par. 6-11a
Fig. 6-2
Block 1
4.
*6.
Does FO-2 indicate Action-1 for
the reason or code shown on the NDR 
report?
*1.
7.
*8.
9.
*10.
RECEIVE and sort NOR report(s).
Does report indicate the applicant's 
license has been restored?
Does report indicate that the applicant is
definitely eligible to reapply for a
State license?
*16.
17.
*18.
19.
*20.
Yes
No
Yes
No
Yes
No
6
5
4
37
7
6
11
Show applicant the report.  Does he
deny that the report is about him?
Does FO-2 ALSO indicate
Action-2 for the reason or code shown
on the NDR report?
SEND Clarification Request Letter.
Use Report Clarification Checklist on
reverse side.  Revocation of SF-46 will
not be necessary.
Has applicant accumulated 3 or more
Action-1 reports in the previous
3 years?
NOTIFY applicant's commanding
officer of applicant's poor driving
record.
Yes
No
Yes
No
Yes
No
Determine if applicant can produce
 a current State license?
Does the NDR report indicate an
eligibility date in Block 3?
Is the NDR report more than one year
old?
Is the period of suspension more than
one year long?
Does FO-2 ALSO indicate
Action-2 for the reason or code shown
on the NDR report?
*11.
12.
 13.
14.
Yes
No
Yes
No
21.
Is there a clarification pending
on this NDR report?
Yes
No
Yes
No
Yes
No
15.
SEND a Clarification Request Letter.
Use the Report Clarification Checklist
on reverse side.  Revocation of SF-46
will be necessary if it is not already
revoked for another reason.
Has the applicant's SF-46 already been
revoked due to another NDR report or
some other reason?
REVOKE applicant's SF-46.  Notify his
commanding officer of the revocation
and of applicant's eligibility date.
Does the applicant become eligible 
for anew license sooner under the
PREVIOUS report than under the 
current report?
NOTIFY applicant's commanding
officer that the SF-46 revocation has
been extended to the later date.
State
Report
Yes
No
Yes
No
Yes
No
37
8
9
9
10
21
21
23
12
16
17
21
20
19
18
16
17
15
21
14
13
16
24
38
21
25
Tab. FO-2 
Fig. 6-2
Block 2
Fig. 6-2
Block 3
Col. 3
Tab. FO-2 
Col. 3
Par. 6-11b
Driver History
File
Driver History
File
Par. 6-11d
Par. 6-11c
Fig. 6-2
Block 3
Fig. 6-2
Block 3
Fig. 6-2
Block 4
Tab. FO-2 
Col. 3
Par. 6-11b
Par. 6-11d
& 6-11e
Driver History
File
Par. 6-11d
Checklist
Items 8, 16
Item
Question/*Action
Go To
Reference
If:
*22.
30.
DETERMINE if applicant can produce
a current State driver license.  Can he
produce a State license?
Is his license from the same State that
NDR said had withdrawn his driving
privilege? 
SEND a Clarification Request Letter.
Use the Report Clarification Checklist
on reverse side.  Do not yet revoke
SF-46
SUSPEND all action pending reply
from State licensing agency.  When
reply is received:
Does FO-2 indicate Action-1 for
the withdrawal reason or code given
in the clarified report?
Does the report show that the 
applicant -
    - is eligible for reinstatement; or
    - has already been reinstated; or
    - currently holds a valid license?
Has the applicant's SF-46 already been
revoked?
REVOKE applicant's SF-46.  Notify
his commanding officer of the revoca-
tion and of applicant' eligibility date.
Has applicant's SF-46 been revoked
because of this NDR report
REINSTATE applicant's SF-46 with-
out retesting.
Have you notified individual's com-
manding officer of poor driving 
record?
RECOUNT Action-1 reports accmu-
lated during the previous 3 years. Do NOT
count clrified nonadverse reports.
Does the applicant still have 3 or more
adverse reports in previous 3 years?
NOTIFY applicant's commanding
officer that State clarification indicates
the individual's driving history is
satisfactory.
COUNT Action-1 reports accumu-
lated in previous 3 years.  Do NOT
count clarified nonadverse reports.
Has the applicant accumulated 3 or
more Action-1 reports in previous
3 years?
NOTIFY applicant's commanding
officer of applicant's poor driving
record.
DISCARD NDR report.  Complete
Part VI of Application Form.  No
further action is necessary.  END OF
PROCEDURE.
RETAIN all documents in Driver
History File.  Complete Part VI of
Application Form.  No further action
is necessary.  END OF PROCEDURE.
23.
*25.
24.
*29.
26.
27.
28.
25
*31.
32.
*33.
*34.
*35.
*36.
*37.
*38.
Yes
No
Yes
No
Yes
No
Yes
No
Yes
No
Yes
No
Yes
No
Yes
No
Yes
No
23
12
24
37
26
27
30
30
28
38
29
38
31
32
32
33
35
38
34
38
38
36
38
STOP
STOP
Par. 6-11c
Fig. 6-2
Block 5
Par. 6-11c
Tab. FO-1 
Col. 3
Checklist
Items 18
Par. 6-11d
& 6-11e
Checklist
Items 18
Par. 6-11e
Checklist
Items 20
Driver
History
File
Driver
History
File
Par. 6-11d
Par. 6-11d
Clarification Checklist 
NAVMC 10968 (5-75) 
Reason for Clarification:
When an action item directs you to USE a given paragraph 
of the letter, place an X in the appropriate box below.  See 
Fig. 6-6 for letter paragraphs.
Item
Question/*Action
Go To
If:
*1.
8.
USE Par. 1 of letter.
Does NDR report indicate a reason for
the license withdrawal
USE Par. 2 of letter.
Does NDR report definitely indicate that the
license was restored, or that the individual
is eligible to reapply?
Does the applicant apparently hold a valid 
current license from the same State that
withdrew his original license?
USE Par. 4 of letter
2.
4.
*3.
5.
*6.
4
---
Yes
No
Yes
No
---
Yes
No
2
7
3
16
6
13
13
9
10
---
4
Yes
No
USE Par. 3 of letter
*7.
---
8
Does the applicant apparently hold a valid 
current license from the same State that
withdrew his original license?
USE Par. 4 & 5 of letter
*9.
---
17
Does FO-2 indicate Action-2?
10.
Yes
11
USE Par. 6 of letter
*11.
---
12
Does NDR report indicate that license was
restored?
12.
Yes
16
No
13
Does NDR report indicate an eligibility 
13.
Yes
14
No
18
Is the applicant eligible?
14.
Yes
16
No
15
Is the period of withdrawal more than one
year in length?
15.
Yes
19
No
20
USE Par. 7 & 11.
*16.
STOP
USE Par. 8 & 11.
*17.
STOP
USE Par. 9 & 11.
*18.
STOP
USE Par. 10 & 11.
*19.
STOP
USE Par. 11.
*20.
STOP
PAR.
USE
2
1
3
4
5
6
7
8
9
10
11
NOTE
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