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INSTRUCTIONS FOR COMPLETING THE BACHELOR HOUSING 
UTILIZATION REPORT 

GENERAL 

. This report provides information on the quantity and utilization of bachelor housing assets, for 
permanent party, recruits, students/trainees, and transient personnel.

. Inventory data shall reflect the total number of bachelor housing enlisted spaces and officer 
rooms on the installation's plant account. The inventory will reflect the conditions as of the end 
of the reporting period, regardless of plans to modernize, convert, divert, or dispose. Remarks 
will be provided on the back of the form or within a cover letter that explains the significant 
changes due to gains or losses, new construction or disposal, reclassification of adequacy, 
changes in standards, upgrades/modernization, conversions/redesignations.

. Data reported is a "snapshot in time" of the last day of the reporting period (30 March or 
30 September). This is not an average but an actual count on the last day of the reporting

REPORTING FREQUENCY 

Semi-annual reports shall be completed by each installation and submitted to CMC (LFF-3) no 
later than:

Due Date Reporting period 

30 April
     Mid-Year 
(as of 30 March)

30 October
           Annual 
(as of 30 September)

DEFINITIONS


. Permanent Party Personnel: These are bonafide bachelor personnel who are eligible for billeting 
in room-configured barracks. They are not recruits/trainees.



. Students/Trainees: These are personnel who are assigned to schools for training of less than 
21 weeks. 

. Recruits: These are personnel who have not received their initial MOS and are assigned to the 
MCRD's or other related installations for recruit training. They are housed in recruit open bay 
barracks. 

. Transient (on TAD Orders):  These are personnel both military and civilians who are on TAD 
Orders and contribute to the transient billeting fund. They are official Government travelers for 
purposes of site visits, conferences, meetings, etc. 

. Meets or Exceeds Current Assignment Standards.  Rooms that are currently considered 
acceptable for involuntary assignment for any one personnel category according to the Minimum 
Standards of Adequacy for assignment to existing inventory. 

. Less than Assignment Stardards. Rooms that do not meet the Minimum Standards of 
Adequacy for assignment to existing inventory. Personnel assigned to these rooms are billeted at 
less than the assignment standard for their rank/grade; i.e., E-1-E-3 at 3 per room with a total of 
180 net square feet. 

. Inadequate Barracks by Facility Condition. Facilities that do not meet the minimum structural, 
environmental, and/or criteria of acceptability for involuntary assignment; and cannot be upgraded 
economically to meet minimum adequacy standards. This does not relate to assignment 
standards. This is a facility (structural) condition vice assignment. 

. Adequate. Facilities that meet the minimum space, privacy and environmental standards of 
acceptability, and are acceptable for involuntary assignment for any one personnel category, 

. Substandard. Facilities that do not meet the minimum acceptability standards for involuntary 
assignment, but may be made acceptable economically through improvement. 

. Inadequate. See definition for Inadequate Barracks by Facility Condition above. 



DATA COLLECTION/CALCULATION€

. Maximum Occupant Capacity: These lines are measured in 90 NSF increments within the 
inventory. This will ONLY change when buildings come on-line from new construction, 
demolition of existing facility, or spaces/rooms have been redesignated or diverted from billeting 
to other uses. This is a "space" count. 

. To determine the maximum occupant capacity per person room use the following chart: 

ROOM SIZE 
(NSF) 

E1-E3 
Officers/ 
Civilians 

ROOMS 180 
nsf & below 2 @ 90 nsf 

per person 
0 

ROOMS 180-
269 nsf 

Up TO 3 @ 90 
nsf per 
person 

0 

ROOMS 270-
359 nsf 

Up to 3 @ 90 
nsf per 
person 

0 

ROOMS 360 
nsf or 
greater 

Up to 4 @ 90 
nsf per 
person 

1 @ 360 nsf 
per person 

NOTE: Net living area (NSF) is measured from inside face of wall in living and sleeping area. Do 
not include bathrooms, closets, service areas, and/or corridors. 

. Personnel Actually Housed: Personnel housed shall include the actual number of personnel 
residing in or assigned to the billeting spaces on the last day of the reporting period. Report 
these numbers under the appropriate section heading that matches both the occupant's 
permanent party or transient status, and  under the column heading that matches the occupant's 
rank (i.e.), permanent party, E4). 

. Utilization: This is Personnel Actually Housed divided by Maximum Occupant Capacity. The 
electronic version has formulas to complete this calculation. 

. Open Squad Bay Inventory: Open bay assets and occupants shall be reported only in the open 
bay section of the form. Spaces are measured in 72 NSF increments, and student/trainee 
barracks are measured in 90 NSF increments. 


	Marine Corps bachelor housing utilization report.  1.  Enter report date using format 2003 12 23: 
	Fiscal year.  : 
	2.  Real property inventory code.: 
	3.  Installation name.  : 
	4.  State.  : 
	5.  Zip code.: 
	6.  Country.: 
	c.  Check if Foreign.  : 
	Permanent party personnel.  Enlisted.  Meets or exceeds current assignment standards.  8.  Maximum occupant capacity.  E1 - E3.: 
	8.  Maximum occupant capacity.  Less than current assignment standard.  : 
	8.  Maximum occupant capacity.  Inadequate barracks by facility condition.  : 
	8.  Maximum occupant capacity.  Total.  : 
	8.  Maximum occupant capacity.  Officer.  Meets or exceeds current assignment standards.  : 
	8.  Maximum occupant capacity.  Officer.  Less than current assignment standard.: 
	8.  Maximum occupant capacity.  Officer.  Inadequate barracks by facility condition.  : 
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	9.  Personnel actually housed.  E1 - E3.: 
	9.  Personnel actually housed.  E4.: 
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	9.  Personnel actually housed.  E6 - E9.: 
	9.  Personnel actually housed.  Less than current assignment standard.  : 
	9.  Personnel actually housed.  Inadequate barracks by facility condition.: 
	9.  Personnel actually housed.  Total.: 
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	10.  Utilitzation.  Total percent.  : 0.00000000
	10.  Utilization.   Officer.   Meets or exceeds current assignment standards.  : 0.00000000
	10.  Utilization.   Officer.   Less than current assignment standard.: 0.00000000
	10.  Utilization.   Officer.   Inadequate barracks by facility condition.: 0.00000000
	10.  Utilization.   Officer.    Total.: 0.00000000
	11.  Off base with B A H.   E1 - E3.: 
	11.  Off base with B A H.  E4.: 
	11.  Off base with B A H.   E5.: 
	11.  Off base with B A H.   E6 - E9.: 
	11.  Off base with B A H.  Total.  : 
	11.  Off base with B A H.   Officer.  Meets or exceeds current assignment standards.  : 
	11.  Off base with B A H.   Officer.    Total.: 
	12.  Off base without B A H.   E1 - E3.: 
	12.  Off base without B A H.  E4.: 
	12.  Off base without B A H.    E5.: 
	12.  Off base without B A H.  E6 - E9.: 
	12.  Off base without B A H.   Total.  : 
	12.  Off base without B A H.   Officer.  Meets or exceeds current assignment standards.  : 
	12.  Off base without B A H.   Officer.    Total.: 
	13.  Geographic bachelors housed.  E1 - E3.: 
	13.  Geographic bachelors housed.  E4.: 
	13.  Geographic bachelors housed.  E5.: 
	13.  Geographic bachelors housed.  E6 - E9.: 
	13.  Geographic bachelors housed.   Less than current assignment standard.  : 
	13.  Geographic bachelors housed.  Inadequate barracks by facility condition.: 
	13.  Geographic bachelors housed.  Total.  : 
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	Open Squad bay.  Student / trainees.  15,  Personnel actually housed.  Adequate.  : 
	Open Squad bay.  Student / trainees.  15,  Personnel actually housed.  Substandard.: 
	Open Squad bay.  Student / trainees.  15,  Personnel actually housed.   Inadequate.  : 
	Open Squad bay.  Student / trainees.  15,  Personnel actually housed.   Recruit.  Total.  : 
	Open Squad bay.  Student / trainees.  15,  Personnel actually housed.   Recruit.  Adequate.  : 
	Open Squad bay.  Student / trainees.  15,  Personnel actually housed.   Recruit.  Substandard.: 
	Open Squad bay.  Student / trainees.  15,  Personnel actually housed.   Recruit.   Inadequate.  : 
	Open Squad bay.  Student / trainees.  15,  Personnel actually housed.   Recruit.  Total.  : 
	Transient ( on T A D orders ).  Enlisted.  Meets or exceeds current assignment standards.  E1 - E3.  16.  Maximum occupant capacity.  : 
	E4.  16.  Maximum occupant capacity. : 
	E5.  16.  Maximum occupant capacity. : 
	E6 - E9.  16.  Maximum occupant capacity. : 
	Less than current assignment standard.  16.  Maximum occupant capacity. : 
	Inadequate barracks by facility condition.  16.  Maximum occupant capacity. : 
	Total.  16.  Maximum occupant capacity. : 
	Officer.  Meets or exceeds current assignment standards.   16.  Maximum occupant capacity. : 
	Less than current assignment standard.  16.  Maximum occupant capacity. : 
	Inadequate barracks by facility condition.  16.  Maximum occupant capacity. : 
	Total.  16.  Maximum occupant capacity. : 
	Transient ( on T A D orders ).  Enlisted.  Meets or exceeds current assignment standards.  E1 - E3.  17.  Personnel actually housed.  : 
	E4.  17.  Personnel actually housed.: 
	E5.  17.  Personnel actually housed.: 
	E6 - E9.  17.  Personnel actually housed.: 
	Less than current assignment standard.    17.  Personnel actually housed.: 
	Inadequate barracks by facility condition.  17.  Personnel actually housed.: 
	Total.  17.  Personnel actually housed.: 
	Officer.  Meets or exceeds current assignment standards.    17.  Personnel actually housed.: 
	Less than current assignment standard.  17.  Personnel actually housed.: 
	Inadequate barracks by facility condition.  17.  Personnel actually housed.: 
	Total.  17.  Personnel actually housed.: 
	Transient ( on T A D orders ).  Enlisted.  Meets or exceeds current assignment standards.  E1 - E3.  18.  Utilization.  : 0.00000000
	E4.  18.  Utilization.  : 0.00000000
	E5.  18.  Utilization.  : 0.00000000
	E6 - E9.  18.  Utilization.  : 0.00000000
	Less than current assignment standard.    18.  Utilization.  : 0.00000000
	Inadequate barracks by facility condition.  18.  Utilization.  : 0.00000000
	Total.  18.  Utilization.  : 0.00000000
	Officer.  Meets or exceeds current assignment standards.    18.  Utilization.  : 0.00000000
	Less than current assignment standard.  18.  Utilization.  : 0.00000000
	Inadequate barracks by facility condition.  18.  Utilization.  : 0.00000000
	Total.  18.  Utilization.  : 0.00000000
	Transient ( on T A D orders ).  Enlisted.  Meets or exceeds current assignment standards.  E1 - E3.  19.  Total C N As issued.  : 
	E4.  19.  Total C N As issued. : 
	E5.  19.  Total C N As issued. : 
	E6 - E9.  19.  Total C N As issued. : 
	Total.  19.  Total C N As issued. : 
	Officer.  Meets or exceeds current assignment standards.    19.  Total C N As issued. : 
	Total.  19.  Total C N As issued. : 
	Transient ( on T A D orders ).  Enlisted.  Meets or exceeds current assignment standards.  E1 - E3.  20.  Space "A" personnel housed.  : 
	E4.  20.  Space "A" personnel housed. : 
	E5.  20.  Space "A" personnel housed. : 
	E6 - E9.  20.  Space "A" personnel housed. : 
	Total.  20.  Space "A" personnel housed. : 
	Officer.  Meets or exceeds current assignment standards.    20.  Space "A" personnel housed. : 
	Total.  20.  Space "A" personnel housed. : 
	Transient ( on T A D orders ).  Enlisted.  Meets or exceeds current assignment standards.  E1 - E3.  21.  Geographic bachelors housed.  : 
	E4.  21.  Geographic bachelors housed.: 
	E5.  21.  Geographic bachelors housed.: 
	E6 - E9.  21.  Geographic bachelors housed.: 
	Less than current assignment standard.    21.  Geographic bachelors housed.: 
	Inadequate barracks by facility condition.  21.  Geographic bachelors housed.: 
	Total.  21.  Geographic bachelors housed.: 
	Officer.  Meets or exceeds current assignment standards.    21.  Geographic bachelors housed.: 
	Less than current assignment standard.  21.  Geographic bachelors housed.: 
	Inadequate barracks by facility condition.  21.  Geographic bachelors housed.: 
	Total.  21.  Geographic bachelors housed.: 
	Transient ( on T A D orders ).  Enlisted.  Meets or exceeds current assignment standards.  E1 - E3.  22.  Personnel housed in open bays.  : 
	E4.  22.  Personnel housed in open bays.: 
	E5.  22.  Personnel housed in open bays.: 
	E6 - E9.  22.  Personnel housed in open bays.: 
	Total.  22.  Personnel housed in open bays.: 
	Officer.  Meets or exceeds current assignment standards.    22.  Personnel housed in open bays.: 
	Total.  22.  Personnel housed in open bays.: 
	Transient ( on T A D orders ).  Enlisted.  Meets or exceeds current assignment standards.  E1 - E3.  23.  Personnel in leased quarters.  : 
	E4.  23.  Personnel in leased quarters. : 
	E5.  23.  Personnel in leased quarters. : 
	E6 - E9.  23.  Personnel in leased quarters. : 
	Total.  23.  Personnel in leased quarters. : 
	Officer.  Meets or exceeds current assignment standards.    23.  Personnel in leased quarters. : 
	Total.  23.  Personnel in leased quarters. : 
	Transient ( on T A D orders ).  Enlisted.  Meets or exceeds current assignment standards.  E1 - E3.  24.  Personnel in contract quarters.  : 
	E4.  24.  Personnel in contract quarters.: 
	E5.  24.  Personnel in contract quarters.: 
	E6 - E9.  24.  Personnel in contract quarters.: 
	Total.  24.  Personnel in contract quarters.: 
	Officer.  Meets or exceeds current assignment standards.    24.  Personnel in contract quarters.: 
	Total.  24.  Personnel in contract quarters.: 
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