
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/products/acrobat/readstep2.html. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/support/products/
acrreader.html. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


DRAFT
NAVMC 11795 (Rev. 10-12) (EF)
ORGANIZATIONAL MAINTENANCE ACTIVITY ALIMS CHECKLIST
1. Does the Squadron ALIMS representative maintain a turnover binder that contains a quarterly review sheet and the minimum required entries? (3.2.E)
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2. Does the Squadron ALIMS representative maintain accurate inventories of all IT equipment assigned to the Squadron? (3.3.A)
3. Does the Squadron ALMS representative attend MALS ALIMS Department technical training? (3.4.A)
4. Does the Squadron ALIMS representative maintain all tools in accordance with OMA tool room procedures? (3.1.3.B)
5. Does the Squadron ALIMS representative maintain all system logs in accordance with the reference? (3.6.B, OOMA SA DBA Manual)
6. Does the Squadron ALIMS representative provide documented training to maintenance personnel? (3.6.F, 4.4.G.5)
7. Does the Squadron ALIMS representative provide the required reports to the MALS ALIMS Department on a weekly basis?  (3.3.E, 3.6.G, 3.5.B)
8. Does the ALIMS ensure adequate embarkation procedures and resources are developed and procured for deployment?  (4.4.G.3, 4.4.G.17)
9. Does ALIMS perform and track preventive maintenance and repair on the NTCSS TAC, OMA Hosts, and other supported  computer  systems? (4.4.G.15, OOMA SA DBA manual, 4.4.G.11, 3.6.B)
NAVMC 11795 (Rev. 10-12) (EF) Page 2
10. Does ALIMS perform daily backup on servers? (3.6.A)
11. Does the ALIMS have all the servers protected with un-interruptible power supply? (OOMA SA DBA Manual) 
12. Does the ALIMS create user accounts on supported systems and servers and ensure that account policies reflect DoD directives?  (3.6.A, 3.6.C-D)
13. Does the ALIMS review and disable accounts that have not been accessed for more than 60 days or are not adhering to the DoD or local directives governing email/internet access? (3.6.C)
14. Does the ALIMS examine security logs for all servers? (3.7.D.1, OOMA SA DBA Manual, 3.6.E) 
15. Does the ALIMS logbook contain the status of the scheduled full database and log dumps? (OOMA SA DBA manual, 3.6.B)
16. Are daily and weekly save tapes retained according to the guidelines established? (OOMA SA DBA Manual)
17. Does the ALIMS maintain a climate-controlled offsite safe containing the latest software updates, prior saves, configurations,  administrative usernames and passwords? (OOMA SA DBA Manual) 
18. Does the ALIMS ensure that proper IAVA updates have been applied to AVLOG IT assets? (4.4.G.7, OOMA SA DBA Manual,
3.6.G) 
19. Does the ALIMS ensure that antivirus signatures are up to date on AVLOG IT assets? (OOMA SA DBA Manual) 
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