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NOTICE OF DELEGATION OF AUTHORITYPurpose:  To identify delegated individuals with the authority to request, receipt, or turn-in supplies on behalf of the appointed Responsible Officer in accordance with MCO 4400.150F.
FOR OFFICIAL USE ONLY
NAVMC 11869 (11-12) (EF)
FOUO - Privacy sensitive when filled in.
AUTHORIZED REPRESENTATIVE(S)
AUTHORIZATIONS BY RESPONSIBLE OFFICER, SUPPLY OFFICER, OR ACCOUNTABILE OFFICER
I ASSUME FULL RESPONSIBILITY
9.  THE UNDERSIGNED HEREBY
THE AUTHORITY TO:
THE PERSON(S) LISTED ABOVE
4.  LAST NAME, FIRST NAME, MI
AUTHORITY
5.  REQ
6.  REC
7.  TURN IN
8.  SIGNATURE AND INITIALS
Adobe LiveCycle Designer 9
(9) Enter an “X” in the appropriate box "DELEGATES TO" or "WITHDRAWS FROM" to show that the authorized  representative is delegated  or withdrawn from the authority to request, receive, and/or turn-in supplies.  Specify the classes of supplies for which the representatives may sign in “THE AUTHORITY TO:” section.
(10) Remarks - Enter the Supply Section or other activity to which the form is being sent. 
 
I ASSUME FULL RESPONSIBILITY Section
(12) Unit identification code - Enter the assigned unit identification code (UIC).
(13)  DODAAC/Account Number - Enter the unit DODAAC and any locally assigned account number.
(14) Last Name, First Name, Middle Initial - Enter the name of the responsible officer.
(15) Grade - Enter the grade or rank of the responsible officer.
(16) Telephone number - Enter the office telephone number of the responsible officer.
(17) Expiration date - Enter the expiration date of the card. This date is determined by the person making the delegation.   Do not set a date later than the date the delegating authority expects to remain in the job.
(18) Signature - Enter the signature of the responsible officer.
Completion instructions by block number for NAVMC 11869:
 
(1) Date - Enter the calendar date the form is prepared.
(2) Organization receiving supplies - Enter the name of the unit and, if prepared by a Responsible Officer to delegate authority to request, receipt, or turn-in supplies, the CMR account number or name of the section involved.
(3) Location - Enter the name of the installation on which the unit is located.
 
AUTHORIZED REPRESENTATIVE(S) Section
(4) Last Name, First Name, Middle Initial - Enter the name of authorized representative.  When more than four persons are to be delegated and a follow on card is deemed necessary, enter the statement “Continuation to NAVMC 11869 dated” in the remarks block of the follow on card.  Enter “not used” on next available line when all lines are not used.
(5) REQ - Enter “YES” in this block for each person authorized to request supplies.  Otherwise, enter "NO".
(6) REC  - Enter “YES” in this block for each person authorized to receive supplies.  Otherwise, enter "NO".
(7) TURN IN  - Enter “YES” in this block for each person authorized to turn in supplies.  Otherwise, enter "NO".
(8) Signature and initials -  Enter the signature and initials  of authorized representative.  
 
AUTHORIZATION BY RESPONSIBLE OFFICER OR 
ACCOUNTABLE OFFICER Section
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