
Headquarters, United States Marine Corps  
~ AR-4 Combat Camera  
~ Washington, DC 20380

Adobe Designer 8.0

NAVMC HQ 471 (Rev. 02-09)

Combat Camera Support Request
Note: (1) The material requested is hereby certified  
as being official work and essential to mission  
accomplishment.  (2) This form represents a  
commitment to execute official government funds.

Name Rank Phone Email

Date Received Date RequiredSignature of Coordinator

Organization:

Project / Event Name:

Statement of Work                                              :(detailed description of work)

Job# 

OFFICE USE ONLY BELOW THIS LINE 

CMC ACMC SMMC DMCS CMC CSG PROTOCOL SPD AR

I&L P&R AVIATION C4 INTEL M&RA PP&O JA

CL PAO OPNAV MCPON IGMC OLA MBW

REL (Chaplain of USMC) Health ServicesHenderson Hall Marine Aid Program

OSD

Other (USMC) Other (Military) Other (non-DOD)

Security Classification: Assigned to: Job Start: Job Completed: Priority:

Date/Time Due: Reassigned to: Reason:

QC Check By:

Comments:

By Date/Time

Customer Service Graphics Repro Photo Video A/V Checkout A/V Install CAPS 

Does the customer require all original 
materials and photos returned? Yes No

Note:  Combat Camera is not responsible for the editing or content of your project.  Compliance with registration of copyrighted materials will be strictly enforced.  In accordance with MCO 3404.1, commercially 
and privately produced papers and/or other non-public materials will not be reproduced by COMCAM.  The requestor is responsible  for providing written authorization prior to reproduction.           Clearance attached.

Customer Contacted:

Proof Verification Pick Up Verification

I HAVE REVIEWED THE MATERIALS AND AUTHORIZE THE PRODUCT TO BE FINALIZED I ACCEPT THE FINALIZED PROJECT.  ALL PREVIOUSLYPROVIDED MATERIALS HAVE  
BEEN RETURNED  (if requested)

Name: Name:Date: Date:



NAVMC HQ 471 (Rev. 02-09)
Graphics

Photo

A / V

Video

Reprographics

Display

Signage

Publication

Scanning

Sample / Comp

Mount

Laminate

Velcro

5.5" x 8.5"

Other

11" x 17"

12" x 18"

18" x 24"

20" x 24"

8.5" x 11"

34" x 46"

Other

24" x 36"

(HS) Portrait

(PP) Passport

(FL) Full Length

Off-Site

4" x 6"

Studio

8" x 10"

Other

5" x 7" CD / DVD

Projector Screen

6' diagonal

8' diagonal

10' diagonal

Data Projector
Wired Microphone

Wireless Microphone

Lapel

Handheld

Lectern

Combo on cart:

32-inch

37-inch

Digital Video Camera

Monitor 2/ DVD-VHS

10' x 10'

VGA Splitter Kit:

50' cables
Digital Point & Shoot Still

Other100' cables

S/N

S/N

S/N

S/N

S/N

Custody Acceptance

Signature

Name

Date

News

Production

Edit

Other

Documentation

Duplication Original:

Runtime Minutes

VCD

BetaCam

DVCam

miniDV

DVD

8mm

VHS

Other

Duplication Output:

Runtime Minutes

DVD

Umatic

VCD

BetaCam

miniDV

VHS

Packaging

Paper Sleeve

DVCam

Album Case:

Size

Text

Index

Color

Text

B&W

Index

Gloss Index

Transparency

Gloss Text

Two-sided

Head-to-Head

Head-to-Foot

8.5" x 5.5"

One-Sided

8.5" x 14"

11" x 17"

12" x 18"

Other

8.5" x 11"

Score

Perforate

Finished Size

Bindery Type

Cut

Stitched

Tape

Other

Perfect

Single

Double

Saddle

Other

Stitch Type

Single

Head-to-Head

Head-to-Foot

Tri-Fold

FoldingCoil

Comb

Pad

Other

Duplication 

WGH

WGH

WGH

WGH

WGH

WGH



NAVMC HQ 471 (Rev. 02-09)

Resource Tracking
Man Hours Materials

Cost CostItem QuantityOperator Time (1/4-hr incr)

Total Cost: Total Cost:


Headquarters, United States Marine Corps 
~ AR-4 Combat Camera 
~ Washington, DC 20380
Adobe Designer 8.0
NAVMC HQ 471 (Rev. 02-09)
Combat Camera Support Request
Note: (1) The material requested is hereby certified 
as being official work and essential to mission 
accomplishment.  (2) This form represents a 
commitment to execute official government funds.
Name
Rank
Phone
Email
Date Received
Date Required
Signature of Coordinator
Organization:
Project / Event Name:
Statement of Work                                              :
(detailed description of work)
Job# 
OFFICE USE ONLY BELOW THIS LINE 
CMC
ACMC
SMMC
DMCS
CMC CSG
PROTOCOL
SPD
AR
I&L
P&R
AVIATION
C4
INTEL
M&RA
PP&O
JA
CL
PAO
OPNAV
MCPON
IGMC
OLA
MBW
REL (Chaplain of USMC)
Health Services
Henderson Hall
Marine Aid Program
OSD
Other (USMC)
Other (Military)
Other (non-DOD)
Security Classification:
Assigned to:
Job Start:
Job Completed:
Priority:
Date/Time Due:
Reassigned to:
Reason:
QC Check By:
Comments:
By Date/Time
Customer Service 
Graphics 
Repro 
Photo 
Video 
A/V Checkout 
A/V Install 
CAPS 
Does the customer require all original 
materials and photos returned? 
Yes
No
Note:  Combat Camera is not responsible for the editing or content of your project.  Compliance with registration of copyrighted materials will be strictly enforced.  In accordance with MCO 3404.1, commercially
and privately produced papers and/or other non-public materials will not be reproduced by COMCAM.  The requestor is responsible  for providing written authorization prior to reproduction.           Clearance attached.
Customer Contacted:
Proof Verification
Pick Up Verification
I HAVE REVIEWED THE MATERIALS AND AUTHORIZE THE PRODUCT TO BE FINALIZED
I ACCEPT THE FINALIZED PROJECT.  ALL PREVIOUSLYPROVIDED MATERIALS HAVE 
BEEN RETURNED  (if requested)
Name:
Name:
Date:
Date:
NAVMC HQ 471 (Rev. 02-09)
Graphics
Photo
A / V
Video
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Publication
Scanning
Sample / Comp
Mount
Laminate
Velcro
5.5" x 8.5"
Other
11" x 17"
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18" x 24"
20" x 24"
8.5" x 11"
34" x 46"
Other
24" x 36"
(HS) Portrait
(PP) Passport
(FL) Full Length
Off-Site
4" x 6"
Studio
8" x 10"
Other
5" x 7"
CD / DVD
Projector Screen
6' diagonal
8' diagonal
10' diagonal
Data Projector
Wired Microphone
Wireless Microphone
Lapel
Handheld
Lectern
Combo on cart:
32-inch
37-inch
Digital Video Camera
Monitor 2/ DVD-VHS
10' x 10'
VGA Splitter Kit:
50' cables
Digital Point & Shoot Still
Other
100' cables
S/N
S/N
S/N
S/N
S/N
Custody Acceptance
Signature
Name
Date
News
Production
Edit
Other
Documentation
Duplication Original:
Runtime Minutes
VCD
BetaCam
DVCam
miniDV
DVD
8mm
VHS
Other
Duplication Output:
Runtime Minutes
DVD
Umatic
VCD
BetaCam
miniDV
VHS
Packaging
Paper Sleeve
DVCam
Album Case:
Size
Text
Index
Color
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B&W
Index
Gloss Index
Transparency
Gloss Text
Two-sided
Head-to-Head
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One-Sided
8.5" x 14"
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Other
8.5" x 11"
Score
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Cut
Stitched
Tape
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Perfect
Single
Double
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Stitch Type
Single
Head-to-Head
Head-to-Foot
Tri-Fold
Folding
Coil
Comb
Pad
Other
Duplication 
WGH
WGH
WGH
WGH
WGH
WGH
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Resource Tracking
Man Hours
Materials
Cost
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Operator
Time (1/4-hr incr)
Total Cost:
Total Cost:
8.0.1291.1.339988.308172
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