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NAVMC HQ 962 (07-09) (EF) 

Nominations for an Extraordinary Performance Recognition Award 

Last  Name First MI

Performance Review Authority

 Information About the Employee

To Be Completed by the Pay Pool Manager

Title Organization

Pay Schedule / Band Current Salary Salary Range for the Pay Band

Signature, Chairman, PRA Date

Approved

Disapproved

Amount approved, if other than what was recommended :

Justification for the Award :  On a Separate Sheet and Supplementing What is in the  
Recommended Rating, Describe What Contributions the Employee Made That Are of  
an Exceedingly High Value to the Organization.

Bonus :

Rating Official 

Name Signature Date

Name Signature Date
Reviewing Official 

Salary Increase of : Bonus of :

What is being Recommended?

Record of Approvals (and Certification that Level of Performance 
is Expected to Continue if Salary Increase is Recommended)

Name Signature Date

Salary : Bonus :Amount of performance based increase for current rating period

Recommendation for EPR

Final rating prior to rounding :

Salary Increase of : Bonus of :

Pay Pool Manager

Approved Disapproved

List all pay increases and awards  
received by the employee during  
the period upon which the current  
rating is based.

Recommended Rating Prior to Rounding

FOUO - Privacy Sensitive when filled in.

FOR OFFICIAL USE ONLY.
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Justification :

Supplementing What is in the Recommended Rating, Describe What Contributions the Employee Made That Are of an  
Exceedingly High Value to the Organization.
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