
VISITOR ACCESS CONTROL PROGRAM 
FOR USE OUTSIDE THE OFFICE OF NAVAL RESEARCH (ONR)

ONRNOTE 5500

Date:

1.  Visitors Information:

    a.  Name: 
         (Last, First, MI)

     c.  Sex - Male/Female:
 d.  Date of Birth: 
      (mm/dd/yyyy)

     e.  Place of Birth: 
         (City and State)

     f.  Date of last personnel security investigation and type:

     g.  Are you a U.S. Citizen? (Non-U.S. Citizens are not 
          eligible for non-escort access)

     h.  Date of visit or start date if long term access is   
          required (four day lead time required):

     i.  Length of time visitor is to remain on visitor access 
        roster (maximum is six months):

2.  Sponsor's Information:

    a.  Name:  b.  Organization:

    c.  Room #:  d.  Phone Number:
  
                                                                                                             PRIVACY ACT 
  
 Authority:  5 U.S.C. §301; E.O. 12356; E.O. 9397 
  
 Principal Purposes:  To facilitate verification of background investigations:  for individuals applying for visitor access to buildings or other spaces  
 within One Liberty Center (OLC) in connection with their duties or other conduct of official business; and for determination of whether individuals visiting 
 ONR must be issued an “Escort Required” or “No Escort Required” badge while present within ONR spaces. Information collected for the Visitor Access  
 Access Control requirement includes Protected Personal Information (PPI) within the meaning of SECNAVINST 5211.5E (DON Privacy Program), and  
 will be safeguarded as such in locked metal file cabinets, secured rooms, or in password control computerized records accessible on a need-to-know  
 basis by personnel with physical security responsibilities. 
  
 Routine Uses:  Information may be furnished to federal, state or local agencies for regulatory and law enforcement purposes. 
  
 Mandatory or Voluntary Disclosure and Effect on Individual Not Providing Information:  Disclosure is voluntary. However, refusal to furnish  
 requested information, including the individual's SSN, may result in inability to verify essential personnel information and approve the individual's access 
 request. OLC is not obliged to allow “No Escort Required” access to any individual who refuses to furnish requested information.  Should OLC decide to   
 to allow access to OLC spaces despite an individual's refusal to furnish required information, such an individual will receive an “Escort Required” 
 badge necessitating the visitor be personally escorted the entire time he/she is within all OLC spaces.   
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 b.  Social Security Number:
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