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RECRUITMENT, RETENTION, RELOCATION INCENTIVES AND STUDENT LOAN REPAYMENT 
RECOMMENDATION FORM
NAVSEA 12450/01 (Rev. 10-2009)                           
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PART I.  CANDIDATE INFORMATION
PART II.  INCENTIVE RECOMMENDED (place X in Box:)
Note:  Method of Payment: All incentives will be issued in an annual lump sum payment in accordance with incentive payout guidance described in the NAVSEA DAWDF Operating Guide.  All student loan lump sum incentive payments will be issued directly to the lending institution.
PART IIIA.  BASIS FOR RECOMMENDATION
Justification must describe, as applicable, the results of recent recruitment efforts, recent turnover in similar positions, labor market factors, special qualifications needed for the position, the feasibility of using a superior qualification appointment, geographical locations considerations, any other supporting factors. 
PART IIIB.  OTHER RECRUITMENT TOOLS UTILIZED
Comment page has been inserted
PART IV.   CERTIFICATION  (to be completed by recommending and approving officials)
I certify that the position for which an incentive is being recommended is hard to fill and/or is critical to the organization's mission.  In the absence of the incentive recommended herein, the activity would encounter difficulty in filling the vacant position with a high-quality candidate.
PART V.   COMPETENCY DOMAIN LEADER APPROVAL
PART VI.   TOTAL FORCE STRATEGY & MANAGEMENT DEPARTMENT APPROVAL
PART I  Candidate Information
 
Candidate/Group Name :  Name of  Candidate  
 
Position title/Series/Grade:   As Stated
 
Proposed Effective Date:  As Stated
 
RPA#:  As Stated and To be Provided by HR
 
Organization Location: Proprosed  Duty Station
 
New Hire:  Check box if new to NAVSEA
 
Current Federal Employee:  Check box if worked for 
  Other Federal Agency other than NAVSEA
 
Activity/Organization Location:  As stated 
 
PART II  Recruiting, Retention, Relocation/PCS or Student Loan Repayment
 
Place an X in one of the boxes
 
Position Salary:  As Stated
Amount Recommended:  As Stated
 
PART IIIA.  Basis for Recommendation
 
Provide Justification for recommendation. For more space, click "Click here to add comment page"
 
 
PART IIIB  Other Recruitment Tools Utilized
 
Superior Qualification:  Grade/Step/Salary :  As stated
 
Re-payment of College Loans:  Amount:   As stated
 
Non-Federal Service Credit for Leave:  Yes or No
 
Continuous Learning Points: As stated
 
DAWIA Certification:  As Stated
 
PART IV: Certification
 
Name, Signature, Title and Date To be completed by recommending and Approving Officials
 
PART V:  Competency Domain Leader Approval
 
Concurrence or non-concurrence by Domain Leader.
 
Name, Signature, Competency Domain, and Date to be completed by Competency Domain Leader Approving Officials
 
PART VI: Total Force Strategy & Management Department Approval
 
Approve or Disapprove by NAVSEA DAWDF Program Manager
 
As Stated
Instruction for completing NAVSEA Form 12450/01
8.2.1.3144.1.471865.466429
	CurrentPage: 
	PageCount: 
	PrintButton1: 
	name_gr: 
	position_title: 
	propose_date: 
	rpa: 
	org_location: 
	new_hire: 
	fed_employee: 
	act_location: 
	recruit: 
	relocation: 
	rentention: 
	studentrepay: 
	pos_salary: 
	amt_recommended: 
	recommendation: 
	leave_credit: 
	dawia_cert: 
	learning_pt: 
	loan_repayment: 
	superior_qual: 
	Button1: 
	Appro_sign: 
	appro_date: 
	Appro_prt_name: 
	appro_title: 
	concur: 
	concur_no: 
	leader_date: 
	leader_sign: 
	leader_prt_name: 
	leader_title: 
	approve: 
	aprove_no: 
	tf_comment: 
	dawdf_pm: 
	tf_date: 
	navsea_tf: 
	navsea_tf_date: 
	add_comment: 0
	additional_comments: 
	ResetButton1: 
	Button2: 



