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PREVIOUS EDITION IS OBSOLETE
NAVSEA EXCELLENCE AWARDS NOMINATION FORM
FORM WILL NOT WORK CORRECTLY WITHOUT JAVASCRIPT
** PLEASE ENABLE JAVASCRIPT **
1.  Award Category:
1a.  Quarter:
NOMINEE SECTION
JUSTIFICATION SECTION
Field number 5 will expand when tabbed out of.  Check the number of words used before submitting, max word count allowed is 400. 
NOMINATOR SECTION  (The nominator will serve as a liaison between the nominee and the NAVSEA Awards Program Office.)
POINT OF CONTACT SECTION  (only complete if different from the nominator)
TEAM MEMBER INFORMATION  (Enter the team name below and indicate the number of team members (team member names must be submitted using an Excel worksheet as described in #16 in the instructions))
Ceremony Citation  (Provide a short, 150 word (or 12 line) description of the nominees accomplished.  This text will be used in the ceremony script if your nominee is selected.)  
Field Activity Endorsement (usually Echelon 4+, and Warfare Center Divisions)
Echelon II and III Flag Level Endorsement (This level endorsement can be provided by written correspondence)
Nomination Form
1.    Check the appropriate box for individual or team nomination, quarters, and Fiscal year.   
2.    Provide the individual's or team's complete name.  The name provided will be copied from this form to be used in the ceremony program, on the award certificate, and on the trophy.  Individual names must be the same as in the Outlook Global Address List (GAL); team names should be as official as possible.
3.    Select the activity of the nominee and in the case of teams provide the activity of the majority of team members. 
4.    Provide the position title of individual nominees.  This will be used in the ceremony program and script. 
5.    Provide a 400 word justification describing the work and accomplishments performed by the nominee.  Description must contain specific details of the nominee's work and achievements and illustrate why those things qualify the nominee for special recognition by NAVSEA.  Justifications should address all criteria and state the specific time frame of the accomplishments. Acronyms must be expanded at the first usage.   
6 - 10.    Provide required nominator information.  Nominators are responsible for the accuracy of all information on this form and are responsible to act as a liaison for the nominee.  The NAVSEA Awards Program Office will depend on the nominator not only for nominee information but also with informing winners of ceremony information, and informing the Awards Program Office of nominees plans to attend the ceremony.  In cases where the nominator cannot fulfill these requirements, a point of contact must be identified.  
11 - 15.    Provide required Point of Contact information.  The Point of Contact acts as a liaison with the NAVSEA Awards Program Office when the nominator cannot.  This is particularly important in ceremony preparations.
16. Team Information: team member names must be entered in the excel spreadsheet included with the Call for Nominations.  Names must be full names with middle initials.  The certificates will be created directly from the names submitted.  The nominator is responsible for name accuracy.  
17.  Citation:  Provide a condensed version of the justification to be read at the ceremony if your nominee is selected.
18./19.  Obtain endorsement of 1) the leadership of the nominee's command and 2) the leadership of the appropriate Echelon II/III activity.   The second endorsement can be written correspondence.  There are no electric signatures on this form. 
Nomination Package Submission
      The nomination form must be submitted as a pdf only, not a scanned pdf (those will be returned).  Only the endorsement page can be scanned if required because of locations of the endorsers.  Your Activity Awards Program Manager will provide a due date by which your nomination(s) are due to them.  Activity Awards Program Managers must submit all nominations to SEA 10 using the Command Awards Program (CAP) website on iNAVSEA.  Late nominations will not be accepted. 
INSTRUCTIONS SECTION
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