
NAVSEA WASHINGTON NAVY YARD
LOST BADGE NOTIFICATION

AUTHORITY:  5. U.S. C. §301, Department Regulations, OPNAVINST 5530.14D, DON Physical Security and Loss Prevention; and E.O. 9397
PRINCIPAL PURPOSE(S)  Determine eligibility for access to Naval Sea Systems Command Headquarters facilities.  Determinations are made
based on authorizing official certification for access and valid individual clearance information as recorded in the Department of Defense Joint
Personnel Adjudication System (JPAS).
ROUTINE USE(S):  The information provided by you will become a permanent part of your security file.  The information provided will not be
divulged without your written authorization to any one other than those duly authorized to collect, process, report, store, record, analyze, or
evaluate the results of the examination or inquiry.
DISCLOSURE:  Voluntary, however, failure to provide this information or misrepresentation, by answers provided, may serve as a basis for denial
of an activity security access badges in the interest of National Security.

4.  CIRCUMSTANCES OF THE LOSS*
     (IDENTIFY WHEN, WHERE AND HOW BADGE WAS LOST):

*TWO LOST BADGES WITHIN A 12-MONTH PERIOD WILL BE CONSIDERED A SECURITY VIOLATION

8.  SIGNATURE:

NAVSEA 5510/16 (Rev. 1-2007) (Front)

1.  NAME OF INDIVIDUAL WHOM THE BADGE
     WAS ISSUED TO:

2. SSN:

5.  SIGNATURE OF PERSON WHOM THE BADGE WAS ISSUED TO: 6.  DATE:

9.  DATE:

3. NAVSEA DIRECTORATE or
    COMPANY/AGENCY NAME:

 7. SUPERVISOR or NAVSEA COR/SPONSOR
     (PRINT FULL NAME):

SECURITY OFFICE USE ONLY

FOR THE BADGE REPORTED LOST, PROVIDE THE FOLLOWING INFORMATION:

            •   BADGE TYPE (circle one):  PICTURE or VISITOR

        •   DATE BADGE WAS ISSUED (dd/mmm/yyyy):

        •   BADGE NUMBER:

FOR OFFICIAL USE ONLY, PRIVACY SENSITIVE
ANY MISUSE OR UNAUTHORIZED DISCLOSURE CAN RESULT IN BOTH CIVIL AND CRIMINAL PENALTIES



NAVSEA WASHINGTON NAVY YARD
LOST BADGE NOTIFICATION (5510/16)

INSTRUCTIONS

1.  NAME OF INDIVIDUAL WHOM THE BADGE WAS ISSUED TO:  List last name, first name and middle initial.
2.  SOCIAL SECURITY NUMBER:  Self-explanatory.
3.  NAVSEA DIRECTORATE or COMPANY/AGENCY NAME:  List which directorate the individual
     works/supports in NAVSEA (i.e. PEO IWS, PEO LMW, SEA02, SEA07, etc.) or company/agency where the
     individual works (i.e. OPNAV, SPAWAR, EG&G, Alion, Lockheed, etc.).
4.  CIRCUMSTANCES OF THE LOSS:  Explain in your words the last time you had the badge and where it may
     have been lost.  If the loss involves a police report because it was stolen, please provide the city and state of the
     police agency it was reported to along with the incident report number they have assigned you.
5.  SIGNATURE OF PERSON WHOM THE BADGE WAS ISSUED TO:  Self-explanatory.
6.  DATE: Self-explanatory
7.  SUPERVISOR or NAVSEA COR/SPONSOR:  If the person filling out the form is a NAVSEA civilian/military,
     print supervisor’s name.  If the person filling out the form is other than NAVSEA, print the NAVSEA
     COR/sponsor’s name.
8.  SIGNATURE:  If the person filling out the form is a NAVSEA civilian/military, supervisor’s signature is required.
     If the person filling out the form is other than NAVSEA, the NAVSEA  COR/sponsor’s signature is required.
9.  DATE: Self-explanatory
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LOST BADGE NOTIFICATION (5510/16)
INSTRUCTIONS
1.  NAME OF INDIVIDUAL WHOM THE BADGE WAS ISSUED TO:  List last name, first name and middle initial.
2.  SOCIAL SECURITY NUMBER:  Self-explanatory.
3.  NAVSEA DIRECTORATE or COMPANY/AGENCY NAME:  List which directorate the individual
     works/supports in NAVSEA (i.e. PEO IWS, PEO LMW, SEA02, SEA07, etc.) or company/agency where the 
     individual works (i.e. OPNAV, SPAWAR, EG&G, Alion, Lockheed, etc.).
4.  CIRCUMSTANCES OF THE LOSS:  Explain in your words the last time you had the badge and where it may
     have been lost.  If the loss involves a police report because it was stolen, please provide the city and state of the
     police agency it was reported to along with the incident report number they have assigned you. 
5.  SIGNATURE OF PERSON WHOM THE BADGE WAS ISSUED TO:  Self-explanatory.
6.  DATE: Self-explanatory
7.  SUPERVISOR or NAVSEA COR/SPONSOR:  If the person filling out the form is a NAVSEA civilian/military, 
     print supervisor’s name.  If the person filling out the form is other than NAVSEA, print the NAVSEA 
     COR/sponsor’s name.
8.  SIGNATURE:  If the person filling out the form is a NAVSEA civilian/military, supervisor’s signature is required. 
     If the person filling out the form is other than NAVSEA, the NAVSEA  COR/sponsor’s signature is required.
9.  DATE: Self-explanatory
 
 
NAVSEA 5510/16 (Rev. 1-2007) (Back)
FOR OFFICIAL USE ONLY, PRIVACY SENSITIVE
ANY MISUSE OR UNAUTHORIZED DISCLOSURE CAN RESULT IN BOTH CIVIL AND CRIMINAL PENALTIES
C:\Documents and Settings\barbara.figueroa\My Documents\Forms\ff99 Forms\FinForms\NS5510-16.xft
Figueroa
NS5510-16
RU5DSUQ6pyIyz/og1BGrwQDQtx1qu42dlZw=
{CF3222A7-20FA-11D4-ABC1-00D0B71D6ABB}
Barbara
LOST BADGE NOTIFICATON
	IndividsName: 
	SSN: 
	Circumstances: 
	Date: 
	Date2: 
	Code: 
	SuprvsrName: 
	DateBadgeIss: 
	BadgeNum: 



