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                                                          Date 
 

 
Recall Report 

 
Date of Recall:  ____________   
 
Level of Recall:  Directorate/Command  Drill/Actual Recall  
 (Circle one)  
 
Recall option:  __________ hours 
 
Time recall commenced:  __________ hours 
 
Time recall secured:  __________ hours 
 
Number of personnel: 
                                           #TAD/Leave/ 
Directorate    # Contacted   # Attempted   Deployed      Percentage 
CO/XO/CMC  

 
   

DNS  
 

   

DMS  
 

   

DSS  
 

   

DCSS  
 

   

DRMC  
 

   

DFA  
 

   

DBC  
 

   

DHB  
 

   

 
Total number of personnel contacted: _________  
 
Total percentage: _________ 
* Does not include answering machines.  
Problems encountered/lesson learned: 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 

        ___________________________ 
   CDO Signature 

 



NHBREM 1130/1 (REV 12-2012) 

 
NOTE:  The CDO will calculate the results and submit a status report to the Director for 
Administration (during morning turnover) utilizing this form.  CDO will also ensure that 
HRD receives a copy of this worksheet the day after recall drill was conducted.  
Worksheets can be placed in guard mail for morning pick up labeled:  HRD.  
 
NOTE:  Each time a recall is initiated, the caller will inform the individual being 
called of the following: 
 
1.  WHO:  Caller will identify him/herself. 
 
2.  WHAT:  Actual disaster/drill or telephone drill. 
 
3.  WHO IS NEEDED:  Military or civilians or both. 
 
4.  WHERE:  To muster in case of actual disaster/drill. 
 
5.  WHEN:  As soon as possible. 
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