
 

MAX
1
1
2

performs assigned task(s). If no exam was taken this reporting period, use
members skill level in the specialty assigned.                         2.0 for failed exam

TOTAL 5 POINTS MAX

Professional Certificate/Recertification
College Degree Completion

Above/beyond duty

TOTAL 5 POINTS MAX

PART II

Military Schools Completed
College Course Completion

Correspondence Course Completion
Must be verified on Page 4
EDUCATIONAL ACHIEVEMENT (This reporting period only)

USING THE WRITE-UP, EVALUATE THE FOLLOWING TRAITS:
Professional Knowledge: Use exam scores as well as how well member

Membership 

COLLATERAL DUTIES (This reporting period only)
Must show a contribution and results member provided
Was member assigned or was he/she a volunteer for this assignment?

Leadership Role

Quality of Work: How much and what kind of supervision does member
require, and how often doe the member produce great results?

Equal Opportunity: Unless something in the write up specifically dictates
otherwise, this should always be average.

What do they actually do for their shipmates? If committee membership is
factored in the score, check minutes & muster sheets.

Leadership: Scope of Responsibility.  Is this member a mentor? Do they actively

Military Bearing/Character: Outstanding, Excellent on PFA/ inspections do not
necessarily dictate a high score. Think CORE VALUES. Waived PFA 4.0 MAX

Personal Job Accomplishment/Initiative: What does the member do for the
command?  Do they seek additional responsibilities??

help peers or subordinates reach goals? What impact has the member made on 
the command?

TOTAL 5 POINTS MAX

TOTAL 5 POINTS MAX

TOTAL 5 POINTS MAX

TOTAL 5 POINTS MAX

TOTAL 5 POINTS MAX

TOTAL 5 POINTS MAX

TOTAL 5 POINTS MAX

Teamwork: Does the member do all they can to accomplish commands mission?

               TOTAL (35 PTS MAX)

                TOTAL (15 PTS MAX)

PART I & PART II   TOTAL (50 PTS MAX)

Flag Letter of Commendation (Not End of Tour from last Command)
Navy Achievement Medal (Not End of Tour from last Command)
Navy Commendation Medal (Not End of Tour from last Command)

3

2 = 3 pts, 1 = 2 pts

SOQ PROMOTION RECOMMENDATION SCORE SHEET

AWARDS (While at current command, this reporting period only)
PART I

TOTAL 5 POINTS MAX
Letter of Appreciation (LOA/LOC)
Other form of Recognition
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