
CODE 1230

REQUEST FOR ADP SERVICES
DATA PROCESSING OFFICE
NNSY 5230/32 (Rev 02-02)

TO BE COMPLETED BY REQUESTING CODE DEPARTMENT AUTHORIZING OFFICIAL
NAME: NAME: (Department/Division Head Signature)

CODE: EXT: CODE: DATE:

SERVICE REQUESTED: KEY OP:

INCREASE/START DISTRIBUTIONNEW REPORT HARDWARE

REPORT MODIFICATION SOFTWARE

ASSISTANCE WITH ADP PROBLEM OTHER (Specify below) SERVICES

DECREASE/STOP DISTRIBUTION

DESCRIPTION OF SERVICE/PROBLEM (REPORT NO., IF APPLICABLE; NEW REPORT REQUIREMENTS, SERVICE, OR
PROBLEM AS APPROPRIATE; ATTACH REFERENCES, ADDITIONAL DATA, ETC., AS NECESSARY.

JUSTIFICATION FOR REQUEST:

DESIRED EFFECTIVE DATE: CRITICAL DATE:

TO BE FILLED IN BY DATA PROCESSING OFFICE

REQUEST NO.:

DATE RECEIVED: ESTIMATED MANHOURS:

PROJECT MANAGER:
(Code 1230 Requested) ACTUAL COMPLETION DATE:

ACTUAL MANHOURS:
ASSIGNED TO:
(Name/Code)

Signature                                                            Date

APPROVED DISAPPROVED

ESTIMATED COMPLETION DATE:

JOB ORDER NUMBER:
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