
NORFOLK NAVAL SHIPYARD OFFICIAL VISITOR  REQUEST
NNSY 5512/104 (Rev 01-93)

FROM: (1)  Commanding Officer

(2)  Shop or Code

TO:  Security Officer, Code 1120, Norfolk Naval Shipyard

SUBJ:  REQUEST FOR ACCESS OF OFFICIAL VISITOR(S) TO THE SHIPYARD

1.  It is requested that the folllowing named individual(s), who have official business to conduct, be authorized access to (check one):

2.  The following information is provided for each person:
COMPANY / ACTIVITY

NAME PLACE OF BIRTH SECURITY CLEARANCE AND BASISSOCIAL SECURITY NUMBER

START DATE

PURPOSE OF VISIT

CONTACT FOR VISIT PHONE NUMBER

NOTES:

1. The request must be in the Pass Office at least one day prior to the visit.

2. Foreign born persons, other than U.S. military officers and persons subject to the UCMJ will be required to
provide evidence of U.S. citizenship.
One of the following documents will suffice:

a.  Certificate of Naturalization
b.  Certificate of Citizenship

d.  Birth certificate stating both parents were born in the U.S.
3. Persons authorized to sign these requests are limited to commanding officers, executives officers, shipyard

office or department heads and division heads.

4. The sponsoring ship, shop or code must continuously escort the visitor(s) at all times that the person(s) are
in the Controlled Industrial Area.  The escort will meet the visitor(s) at the Pass Office.

c.  Valid U.S. Passport

 The Non-Industrial Area

 The Controlled Industrial Area

DISAPPROVED

APPROVED

ENDING DATE

SIGNATURE

SECURITY DIRECTOR

PRIVACY ACT NOTICE

Provisions of the information requested is voluntary; however, failure to supply this information may delay or prevent action. Solicitation of
the Social Security Number (SSN) by the United States Civil Service Commision or other Federal Agencies is authorized under provisions
of Executive Order 9397, dated November 22, 1943.  The SSN is used as an identifier throughout your Federal career from the time of
application only as necessary in personnel administration processes carried out in accordance with established regulations and published
notices of system of records. The use of the SSN is made necessarya because of the large number of present and former Federal
employees and applicants who have identical names, birth dates, and whose identities can only be distinguished by SSN.

              The information is provided pursuant to Public Law 93-579 (Privacy Act of 1974).
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