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PURCHASE CARD ORDER REQUEST
SECTION 1 - TO BE COMPLETED BY REQUESTOR/CARD HOLDER
9.  FULL DESCRIPTION INCLUDING STOCK/PART NUMBERS:
     (If needed, attach full description)
QUANTITY
UNIT OF 
ISSUE
EST. 
UNIT
COST
EST. 
SHIPPING
COST
EST. 
TOTAL
COST
12.
18. EXPENSE 
       ELEMENT:
SECTION 2 - TO BE COMPLETED BY DEPARTMENT HEAD OR DESIGNATED REPRESENTATIVE FOR 
CREDIT CARD AND FUNDS APPROVAL
SECTION 3 - TO BE COMPLETED BY FISCAL OFFICER ADMINISTRATOR
SECTION 4 - TO BE COMPLETED BY CREDIT CARD HOLDER
SECTION 5 - TO BE COMPLETED BY RECEIVING OFFICIAL/CENTRAL RECEIVING 
SECTION 6 - REQUESTOR'S ACCEPTANCE
8.0.1291.1.339988.308172
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