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	Enter who the request for change of action or extended distribution is to. Enter the recipient address.: 
	Enter the date using the format DD MMM YYYY.: 
	Enter the action requested.: 
	Select this checkbox if extended distribution.: 0
	Select this checkbox if additional copies.: 0
	Select this checkbox if not including requestor in re-issue distribution but return this request when requested action has been taken.: 0
	Select this checkbox if change action or cognizance.: 0
	Select this checkbox if including requestor in information distribution.: 0
	Enter the originator.: 
	Enter the date, time and group information.: 
	Enter the message control number (MCN).: 
	Enter the requestor office N.: 
	Enter the typed name under signature.: 
	Enter the rank.: 
	Enter the requestor's telephone number.: 
	Enter the requestor office N.: 
	Enter whom action or COG change is accepted by.: 
	Enter the rank.: 
	Enter the action or COG change telephone number.: 
	Enter who additional copies are required by.: 
	Enter who the extended internal distribution is to.: 
	Enter the requestor.: 
	Enter when received.: 
	Enter the time using the 24-hour clock (HHMM).  : 
	Enter who received by.: 
	Enter who approved.: 
	Enter who action taken by.: 
	Enter the time using the 24-hour clock (HHMM).  : 
	Enter the action taken.: 
	Select this checkbox if manual route.: 
	Select this checkbox if auto route.: 



