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33. Total Cash   (Total  

Name of Auditors Unit Name

PFO Account

Cash and Stamp Stock Count and Summary

Time and Date of AuditSFA No.FPO Number

Clerk AccountType of account

(Attach a preliminary Form 1412 if applicable)
1. Total Cash and Cash Items on Hand 

COPE Account

Name of Clerk/Clerk ID No.

Quarterly

Col. II

Cash and Cash Items on Hand

Denomi-  
nation   Quantity AmountCol. I

Summary of Accountability

Tot. 2 thru 5, Col. I

Add Back Paid Out Items (Disbursements): 
2. Refunds 
3. Other

$20.00

$100.00

0.50

0.25

0.10

$10.00

$5.00

$2.00

$1.00

$50.00

7. Money Order Vouchers

1 +  5, Col. II

Complete Blocks 7-16 if Business was 
Conducted Prior to Audit

6. Cash That Was Available  Before 
    Paid Outs

0.05

0.01

17. Cash Portion of Stamp Credit

Tot. 7 thru 16, Col. I

6 - 16, Col. II

16. Other

Tot. 18 thru 20, Col. I

18. Stamp Stock as Counted

19. Fixed: Advanced Credits to Clerk 
      Flex: Unit 1412 Clerk Balances

22. Open Balance (AIC840) + Cash Ret. (AIC353) (Flex)

20. Stock in Transit (Not applicable to clerks) 
      (Returned but still in accountability)

21. Total Cash, Stamps & Advanced 
      Credits (Fixed) or Clerk Balances (Flex)

25. Action Taken When Out of Tolerance 

21 - 22, Col. II23. Difference
      Overage/Shortage

      PS 3369 advanced from PFO (Fixed)

APDS

Tot. 17 + 20, Col. II
26 thru 32) 

30. Total Traveler's 
Checks
31. Total Credit / Debit / 
PPC Card Receipts

32. Other (Describe) 

14. Money Order Fees

28. Total Government 
Checks
29. Total Paid Money 
Orders

26. Total Cash

13. Retail Packaging Products

27. Total Personal / 
Business Checks

8. Forms 3544

9. COD Tags

10. Customer Meters, Forms 3603

12. Box Rentals, Forms 1538

11. Postage Meter/PVI
     (Form 3602-PO/Current Reading)

15. Other

4. Other

5. Other

    (Line 33)

Other (i.e. Special Audit, 

Account Turnover)

 Audit Type

Trust Suspense Form 571

Monthly

24. Amount of Tolerance for this Credit
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PART I - STAMPS AND PAPER STOCK PART II - OLD STAMPS
QTY ITEM VALUE QTY ITEM VALUE

$0.01 QTY
$0.02

$0.03 $0.21

$0.04 $0.23

$0.05 $0.34

$0.10 $0.37

$0.24 $0.45

$0.30 $0.80

$0.39 $2.30

$0.45 $3.70

$0.50 $3.85

$0.60 $7.40

$0.70 $13.65
$0.76 $37.00

$0.80 TOTAL OLD STAMPS:

$0.83

$1.00 DAMAGED

$2.00 QTY ITEM VALUE
$4.05 $2.00

$5.00 $0.05
$14.40

BOOKS
$2.40 POSTCARDS/ENVELOPES

$3.90 QTY ITEM VALUE
$7.80 .75 AEROGRAM 

.47 SMALL

.47 LARGE

.26 STAMPED CARD

                      COILS

$39.00

TOTAL STAMPS AND PAPER STOCK: 

STAMP CREDIT INVENTORY SHEET

NAME
.39 Cent Stamps

FLAG

KWANZA

HANAKAH

REMARKS:

TOTAL $0.39 STAMPS
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Are MO's issued in sequence? 
  
Are MO's in good condition?

Are MO's logged in a DD Form 885?

M
o
n
e
y

O
r
d
e
r
s

O
n

H
a
n
d

Notes, etc.:  Commanding Officer has reviewed this audit.  CO's initials: 

(Date)

I have examined this stamp credit:

(Signature of Clerk)

I have examined this stamp credit:

(Signature of Auditor) (Date)

Total Blank Forms:

(Flex Credit only)

Action Taken

Stamp Stock per PS Form 3958

Verified deposits were submitted to postmaster, bank or PFO?

Postal Officer and COPE verified & signed IRT tapes & 1412 reports?

(Date)(Signature of Auditor)

I concur with audit: (Change of PFO/COPE/Clerk account only)

I agree to the count:

(Signature of Clerk)(Date)

Summary of PFO/COPE Stamp Stock Accountability

Verified PS Form 3977's for each account?                              Are PS 3977's sealed and postmarked?                           

Stamp Stock on Hand per count

N/A

Difference

Verification of Financial Records

Verified to be Correct Since Last AuditFinancial Records

Verified Daily IRT Unit 1412?

Verified Daily/Weekly electronic PS Form 1412?

PFO/COPE Monthly Checklist (for Clerk Account skip to Verification of Money Orders section) 
IRT Passwords

N/A N/A N/A

Keys to Post Office Safe Combination EquipmentForm          /       Equipment 
  
PS Form 1590

PS Form 3977

Have all PS Form 3368's been completed & initialed by auditors?

                         Verification of Money Orders                                                     From                     Thru               Total

Verified MO's held by DISBO?

Inventory items are correct or have been corrected

Trust Suspense Form 571

Over Short

Yes No

NoYes

No

Yes No

No

Yes

YesYes

No N/A

Yes

No

Yes

Yes

No

No

No

N/A

N/A

N/A

Yes N/A

Yes

No N/A
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Clerk Name Clerk ID #

*Flex Credit-             
Unit 1412 Clerk Balances  

Fixed Credit-             
PS 3369's Advanced

Remarks 

1 
  
2 
  
3 
  
4 
  
5 
  
6 
  
7 
  
8 
  
9

10

11

**PFO/COPE Account Only**
ADVANCED FLEXIBLE/FIXED CREDIT WORKSHEET

*This amount can be obtained from the clerk balances section of the last UNIT 1412 tape. 
Worksheet is only used for accounts advanced from PFO/COPE account.
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AUDIT DATE:  

1.  Last PAV:  

2.  Postal Officer: Designated:
e-mail:

3.  COPE: Designated:
email: 

COPE Even

Even
Even
Even

Even
Even

COPE Even
Even
Even
Even
Even
Even

COPE Even

Even
Even
Even
Even

Even

REQ #

REMARKS:

Rank/Name

Auditors initials:              /

7.  All closing balances (AIC 853) from previous business reports were correctly entered as opening balances (AIC 840) for the  next 
business day's report.  All required bank deposits, as listed in AIC 752, were verified to be correct and sent by registered mail.  All 
AIC 848, returned stock entries were verified on each report by PS Form 17 receipts and registered mail records. 

POSTAL OFFICER OR AUDITORS SIGNATURE(S)

Amount of MO's 
on hand

Stamps

TOTAL REQUISITIONS:

SERVING POSTMASTER/PFO DATE RECEIVED

5.  Stamp requisitions originated this quarter:

QUARTERLY AUDIT REMARKS SHEET

+/- Results

@unit.navy.mil

Cash
Position     
Account

Audit     
Date

@unit.navy.mil

PRD
AIC 840 +   
AIC 353

6.  COPE safe combination last changed: 

**PFO/COPE Account Only**

DATE DISPATCHED

4.  Results of all audits conducted during this quarter:

Accounts 
advanced

AMOUNT
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  33. Total Cash   (Total   
Name of Auditors
Unit Name
PFO Account
Cash and Stamp Stock Count and Summary
Time and Date of Audit
SFA No.
FPO Number
Clerk Account
Type of account
(Attach a preliminary Form 1412 if applicable)
1. Total Cash and Cash Items on Hand 
COPE Account
Name of Clerk/Clerk ID No.
Quarterly
Col. II
Cash and Cash Items on Hand
Denomi- 
nation   
Quantity
Amount
Col. I
Summary of Accountability
Tot. 2 thru 5, Col. I
Add Back Paid Out Items (Disbursements):2. Refunds 
3. Other
$20.00
$100.00
0.50
0.25
0.10
$10.00
$5.00
$2.00
$1.00
$50.00
7. Money Order Vouchers
1 +  5, Col. II
Complete Blocks 7-16 if Business was 
Conducted Prior to Audit
6. Cash That Was Available  Before
    Paid Outs
0.05
0.01
17. Cash Portion of Stamp Credit
Tot. 7 thru 16, Col. I
6 - 16, Col. II
16. Other
Tot. 18 thru 20, Col. I
18. Stamp Stock as Counted
19. Fixed: Advanced Credits to Clerk
      Flex: Unit 1412 Clerk Balances
22. Open Balance (AIC840) + Cash Ret. (AIC353) (Flex)
20. Stock in Transit (Not applicable to clerks)
      (Returned but still in accountability)
21. Total Cash, Stamps & Advanced
      Credits (Fixed) or Clerk Balances (Flex)
25. Action Taken When Out of Tolerance 
21 - 22, Col. II
23. Difference
      Overage/Shortage
      PS 3369 advanced from PFO (Fixed)
APDS
Tot. 17 + 20, Col. II
26 thru 32) 
30. Total Traveler's 
Checks
31. Total Credit / Debit / 
PPC Card Receipts
32. Other (Describe) 
14. Money Order Fees
28. Total Government 
Checks
29. Total Paid Money 
Orders
26. Total Cash
13. Retail Packaging Products
27. Total Personal / 
Business Checks
8. Forms 3544
9. COD Tags
10. Customer Meters, Forms 3603
12. Box Rentals, Forms 1538
11. Postage Meter/PVI
     (Form 3602-PO/Current Reading)
15. Other
4. Other
5. Other
    (Line 33)
Other (i.e. Special Audit, 
Account Turnover)
 Audit Type
Trust
Suspense
Form 571
Monthly
24. Amount of Tolerance for this Credit
PART I - STAMPS AND PAPER STOCK
PART II - OLD STAMPS
QTY
ITEM
VALUE
QTY
ITEM
VALUE
$0.01
QTY
$0.02
$0.03
$0.21
$0.04
$0.23
$0.05
$0.34
$0.10
$0.37
$0.24
$0.45
$0.30
$0.80
$0.39
$2.30
$0.45
$3.70
$0.50
$3.85
$0.60
$7.40
$0.70
$13.65
$0.76
$37.00
$0.80
TOTAL OLD STAMPS:
$0.83
$1.00
DAMAGED
$2.00
QTY
ITEM
VALUE
$4.05
$2.00
$5.00
$0.05
$14.40
BOOKS
$2.40
POSTCARDS/ENVELOPES
$3.90
QTY
ITEM
VALUE
$7.80
.75 AEROGRAM 
.47 SMALL
.47 LARGE
.26 STAMPED CARD
                      COILS
$39.00
TOTAL STAMPS AND PAPER STOCK: 
STAMP CREDIT INVENTORY SHEET
NAME
.39 Cent Stamps
FLAG
KWANZA
HANAKAH
REMARKS:
TOTAL $0.39 STAMPS
Are MO's issued in sequence?
 
Are MO's in good condition?
Are MO's logged in a DD Form 885?
M
o
n
e
y
O
r
d
e
r
s
O
n
H
a
n
d
Notes, etc.:  
Commanding Officer has reviewed this audit.  CO's initials: 
(Date)
I have examined this stamp credit:
(Signature of Clerk)
I have examined this stamp credit:
(Signature of Auditor)
(Date)
Total Blank Forms:
(Flex Credit only)
Action Taken
Stamp Stock per PS Form 3958
Verified deposits were submitted to postmaster, bank or PFO?
Postal Officer and COPE verified & signed IRT tapes & 1412 reports?
(Date)
(Signature of Auditor)
I concur with audit: (Change of PFO/COPE/Clerk account only)
I agree to the count:
(Signature of Clerk)
(Date)
Summary of PFO/COPE Stamp Stock Accountability
Verified PS Form 3977's for each account?                              Are PS 3977's sealed and postmarked?                           
Stamp Stock on Hand per count
N/A
Difference
Verification of Financial Records
Verified to be Correct Since Last Audit
Financial Records
Verified Daily IRT Unit 1412?
Verified Daily/Weekly electronic PS Form 1412?
PFO/COPE Monthly Checklist (for Clerk Account skip to Verification of Money Orders section) 
IRT Passwords
N/A
N/A
N/A
Keys to Post Office
Safe Combination
Equipment
Form          /       Equipment
 
PS Form 1590
PS Form 3977
Have all PS Form 3368's been completed & initialed by auditors?
                         Verification of Money Orders                                                     From                     Thru               Total
Verified MO's held by DISBO?
Inventory items are correct or have been corrected
Trust
Suspense
Form 571
Over
Short
Yes
No
No
Yes
No
Yes
No
No
Yes
Yes
Yes
No
N/A
Yes
No
Yes
Yes
No
No
No
N/A
N/A
N/A
Yes
N/A
Yes
No
N/A
Clerk Name 
Clerk ID #
*
Flex Credit-             
Unit 1412 Clerk Balances  
Fixed Credit-             
PS 3369's Advanced
Remarks 
1
 
2
 
3
 
4
 
5
 
6
 
7
 
8
 
9
10
11
**PFO/COPE Account Only**
ADVANCED FLEXIBLE/FIXED CREDIT WORKSHEET
*
This amount can be obtained from the clerk balances section of the last UNIT 1412 tape. 
Worksheet is only used for accounts advanced from PFO/COPE account.
AUDIT DATE:  
1.  Last PAV:  
2.  Postal Officer: 
Designated:
e-mail:
3.  COPE: 
Designated:
email: 
COPE
Even
Even
Even
Even
Even
Even
COPE
Even
Even
Even
Even
Even
Even
COPE
Even
Even
Even
Even
Even
Even
REQ #
REMARKS:
Rank/Name
Auditors initials:              /
7.  All closing balances (AIC 853) from previous business reports were correctly entered as opening balances (AIC 840) for the  next business day's report.  All required bank deposits, as listed in AIC 752, were verified to be correct and sent by registered mail.  All AIC 848, returned stock entries were verified on each report by PS Form 17 receipts and registered mail records. 
POSTAL OFFICER OR AUDITORS SIGNATURE(S)
Amount of MO's 
on hand
Stamps
TOTAL REQUISITIONS:
SERVING POSTMASTER/PFO
DATE RECEIVED
5.  Stamp requisitions originated this quarter:
QUARTERLY AUDIT REMARKS SHEET
+/-
Results
@unit.navy.mil
Cash
Position      
Account
Audit     
Date
@unit.navy.mil
PRD
AIC 840 +      
AIC 353
6.  COPE safe combination last changed: 
**PFO/COPE Account Only**
DATE DISPATCHED
4.  Results of all audits conducted during this quarter:
Accounts 
advanced
AMOUNT
	CurrentPage: 
	PageCount: 
	Select PFO for type of account.: 
	Select clerk for type of account.: 
	Select COPE for type of account.: 
	Select monthly for the audit type.: 
	Select other(i.e. special audit, account turnover) for the audit type.: 
	Select quarterly for the audit type.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the FBO number.: 
	Enter the name of the .39 cent stamp.: 
	Enter the SFA number.: 
	Enter the time of the audit using the 24 hour clock.  : 
	Enter the date (DD MMM YYYY) of the audit.  : 
	Enter : 
	Enter the refunds.: 
	Enter the other value.: 
	Enter the other value.: 
	Enter the other value.: 
	Enter : 
	Enter : 
	Enter money order vouchers. (Complete blocks 7-16 if 
business was conducted prior to audit.): 
	Enter forms 3544.: 
	Enter the COD tags.: 
	Enter the customer meters, form 3603.: 
	Enter the postage meter/PVI (form 3602-PO/current reading).: 
	Enter the box rentals, forms 1538.: 
	Enter the retail packaging products.: 
	Enter the money order fees.: 
	Enter the other value.: 
	Enter the other value.: 
	Enter : 
	Enter : 
	Enter the stamp stock as counted.: 
	Enter the fixed: advanced credits to clerk flex: unit 1412 clerk balances.: 
	Enter the stock in transit (Not applicable to clerks) (Returned but still in accountability).: 
	Enter the amount of tolerance for this credit.: 
	Enter : 
	Enter : 
	Enter : 
	Enter : 
	Enter : 
	Enter : 
	Enter : 
	Enter : 
	Enter : 
	Enter : 
	Enter : 
	Enter : 
	Enter : 
	Enter : 
	Enter the total for personal and business checks.: 
	Enter the total value for government checks.: 
	Enter the total value for paid money orders.: 
	Enter the total value for traveler's checks.: 
	Enter the total value for credit and debit PPC card receipts.: 
	Enter : 
	Enter the value of any other.: 
	Enter : 
	Enter the quantity for the denomination amount of 100 dollars.: 
	Enter the quantity for the denomination amount of 50 dollars.: 
	Enter the quantity for the denomination amount of 20 dollars.: 
	Enter the quantity for the denomination amount of 10 dollars.: 
	Enter the quantity for the denomination amount of 2 dollars.: 
	Enter the quantity for the denomination amount of 1 dollar.: 
	Enter the quantity for the denomination amount of 50 cents.: 
	Enter the quantity for the denomination amount of 25 cents.: 
	Enter the quantity for the denomination amount of 10 cents.: 
	Enter the quantity for the denomination amount of 5 cents.: 
	Enter the quantity for the denomination amount of 1 cent.: 
	Enter the quantity for the denomination amount of 5 dollars.: 
	Select trust for the action taken when out of tolerance.: 
	Select suspense for the action taken when out of tolerance.: 
	Select form 571 for the action taken when out of tolerance.: 
	Enter : 
	Enter the open balance (AIC 840) and cash ret. (AIC 353) 
(flex) PS 33 69 advanced from PFO (fixed).: 
	Enter the other.: 
	Enter the other.: 
	Enter the other.: 
	Enter the other.: 
	Enter the other.: 
	Enter the quantity of stamps and paper products for the cost of .01 cent on line 1 of 21.: 
	Enter : 
	Enter : 
	Enter the quantity of old stamps on line 1 of 14.: 
	Enter : 
	Enter the quantity of old stamps on line 2 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .02 cents on line 2 of 21.: 
	Enter the quantity of flag .39 cent stamps on line 1 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of .21 cents on line 3 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .03 cents on line 3 of 21.: 
	Enter the quantity of Kwanza .39 cent stamps on line 2 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of .23 cents on line 1 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .04 cents on line 4 of 21.: 
	Enter the quantity of Hanakah .39 cent stamps on line 3 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of .34 cents on line 1 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .05 cents on line 5 of 21.: 
	Enter the quantity of .39 cent stamps on line 4 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of .37 cents on line 1 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .10 cents on line 6 of 21.: 
	Enter the quantity of .39 cent stamps on line 5 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of .45 cents on line 1 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .24 cents on line 7 of 21.: 
	Enter the quantity of .39 cent stamps on line 6 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of .80 cents on line 1 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .30 cents on line 8 of 21.: 
	Enter the quantity of .39 cent stamps on line 7 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of 2.30 dollars on line 1 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .39 cents on line 9 of 21.: 
	Enter the quantity of .39 cent stamps on line 8 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of 3.70 dollars on line 1 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .45 cents on line 10 of 21.: 
	Enter the quantity of .39 cent stamps on line 9 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of 3.85 dollars on line 1 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .50 cents on line 11 of 21.: 
	Enter the quantity of .39 cent stamps on line 10 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of 7.40 dollars on line 1 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .60 cents on line 12 of 21.: 
	Enter the quantity of .39 cent stamps on line 11 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of 13.65 dollars on line 1 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .70 cents on line 13 of 21.: 
	Enter the quantity of .39 cent stamps on line 12 of 20.: 
	Enter : 
	Enter the quantity of old stamps for the cost of 37.00 dollars on line 1 of 14.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .76 cents on line 14 of 21.: 
	Enter the quantity of .39 cent stamps on line 13 of 20.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .80 cents on line 15 of 21.: 
	Enter the quantity of .39 cent stamps on line 14 of 20.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of .83 cents on line 16 of 21.: 
	Enter the quantity of .39 cent stamps on line 15 of 20.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of 1 dollar on line 17 of 21.: 
	Enter the quantity of .39 cent stamps on line 16 of 20.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of 2 dollars on line 18 of 21.: 
	Enter the quantity of .39 cent stamps on line 17 of 20.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost 4.05 dollars of on line 19 of 21.: 
	Enter the quantity of .39 cent stamps on line 18 of 20.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of 5 dollars on line 20 of 21.: 
	Enter the quantity of .39 cent stamps on line 19 of 20.: 
	Enter : 
	Enter the quantity of stamps and paper products for the cost of 14.40 dollars on line 21 of 21.: 
	Enter the quantity of .39 cent stamps on line 20 of 20.: 
	Enter : 
	Enter the quantity of damaged old stamps for the cost of 2.00 dollars on line 1 of 4.: 
	Enter : 
	Enter the quantity of damaged old stamps for the cost of .04 cents on line 2 of 4.: 
	Enter the total value: 
	Enter the quantity of damaged old stamps on line 3 of 4.: 
	Enter the total value: 
	Enter the quantity of damaged old stamps on line 4 of 4.: 
	Enter : 
	Enter the quantity of books for the cost of 2.40 on line 1 of 8.: 
	Enter : 
	Enter the quantity of books for the cost of 3.90 on line 2 of 8.: 
	Enter : 
	Enter the quantity of books for the cost of 7.80 on line 3 of 8.: 
	Enter : 
	Enter the quantity of books on line 4 of 8.: 
	Enter : 
	Enter the quantity of books on line 5 of 8.: 
	Enter : 
	Enter the quantity of books on line 6 of 8.: 
	Enter : 
	Enter the quantity of books on line 7 of 8.: 
	Enter : 
	Enter the quantity of books on line 8 of 8.: 
	Enter : 
	Enter the quantity of coils for the cost of  39.00 dollars on line 1 of 3.: 
	Enter : 
	Enter the quantity of coils on line 2 of 3.: 
	Enter : 
	Enter the quantity of coils on line 3 of 3.: 
	Enter : 
	Enter the quantity of post cards and envelopes for the cost of .75 cent aerogram on line 1 of 10.: 
	Enter : 
	Enter the quantity of post cards and envelopes for the cost of .47 cent small on line 2 of 10.: 
	Enter : 
	Enter the quantity of post cards and envelopes for the cost of .47 cent large on line 3 of 10.: 
	Enter : 
	Enter the quantity of post cards and envelopes for the cost of .26 cent stamped card on line 4 of 10.: 
	Enter the total value.: 
	Enter the quantity of post cards and envelopes on line 5 of 10.: 
	Enter the total value.: 
	Enter the quantity of post cards and envelopes on line 6 of 10.: 
	Enter the total value.: 
	Enter the quantity of post cards and envelopes on line 7 of 10.: 
	Enter the total value.: 
	Enter the quantity of post cards and envelopes on line 8 of 10.: 
	Enter the total value.: 
	Enter the quantity of post cards and envelopes on line 9 of 10.: 
	Enter the total value.: 
	Enter the quantity of post cards and envelopes on line 10 of 10.: 
	Enter : 
	Enter : 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter the name of the .39 cent stamp.: 
	Enter any remarks.: 
	Enter the item cost.: 
	Enter the item cost.: 
	Enter the damaged item cost.: 
	Enter the damaged item cost.: 
	Enter the  post cards and envelopes cost.: 
	Enter the  post cards and envelopes cost.: 
	Enter the  post cards and envelopes cost.: 
	Enter the  post cards and envelopes cost.: 
	Enter the  post cards and envelopes cost.: 
	Enter the  post cards and envelopes cost.: 
	Enter : 
	Enter the book cost.: 
	Enter the book cost.: 
	Enter the book cost.: 
	Enter the book cost.: 
	Enter the book cost.: 
	Enter the cost of coils.: 
	Enter the cost of coils.: 
	Enter : 
	Enter : 
	Select IRT passwords for PS form 3977.: 0
	Select keys to post office for PS form 3977.: 0
	Select safe combination for PS form 3977.: 0
	Select equipment for PS form 1590.: 0
	Select yes if PS 3977's are sealed and postmarked.: 
	Select no if PS 3977's are not sealed and postmarked.: 
	Select no if PS form 3977 was not verified for each account.: 
	Select yes if PS form 3977 was verified for each account.: 
	Enter the amount of stamp stock on hand per count.: 
	Select if inventory items are correct or have been corrected.: 0
	Enter the amount of stamp stock per PS form 3958.: 
	Enter the difference.: 
	Select short for the difference.: 
	Select over for the difference.: 
	Select trust for the action taken.: 
	Select suspense for the action taken.: 
	Select form 571 for the action taken.: 
	Select yes if the MO's issued are in sequence.: 
	Select no if the MO's issued are not in sequence.: 
	Select no if daily IRT unit 1412 is not verified to be correct since last audit.: 
	Select yes if daily IRT unit 1412 is verified to be correct since last audit.: 
	Select if the daily IRT unit 1412 verified to be correct since last audit is N/A (not applicable).: 
	Select no if postal officer and COPE verified & signed IRT tapes & 1412 tapes are not correct since last audit.: 
	Select yes if postal officer and COPE verified & signed IRT tapes & 1412 tapes are correct since last audit.: 
	Select if postal officer and COPE verified & signed IRT tapes & 1412 tapes correct since last audit is N/A (not applicable).: 
	Select no if daily/weekly electronic PS form 1412 are not verified to be correct since last audit.: 
	Select yes if daily/weekly electronic PS form 1412 are verified to be correct since last audit.: 
	Select if daily/weekly electronic PS form 1412 verified to be correct since last audit is N/A (not applicable).: 
	Select no if deposits that were submitted to postmaster, bank or PFO are not verified to be correct since last audit.: 
	Select yes if deposits that were submitted to postmaster, bank or PFO are verified to be correct since last audit.: 
	Select if deposits that were submitted to postmaster, bank or PFO, verified to be correct since last audit is N/A (not applicable).: 
	Select no if all PS form 3368's have been completed and initialized by auditor are not verified to be correct since last audit.: 
	Select yes if all PS form 3368's have been completed and initialized by auditor are verified to be correct since last audit.: 
	Select if all PS form 3368's completed and initialized by auditor verified to be correct since last audit is N/A (not applicable).: 
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