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DEFINITION OF A SUGGESTION
A suggestion proposes a way of improving procedures, products, services, etc.  It may suggest a change in the way things are done

and propose a new method or a new application of an old idea.  Merely pointing out a difficulty or shortcoming without providing an
answer is not a suggestion.  Neither is a proposal in routine maintenance or everyday functions, such as repairing linoleum, keeping
aisles clear, replacing light bulbs, ordering supplies, etc.
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Your social security number is requested under authority of Executive Order 9397 and will be used to locate you or, if retired, to
retrieve your Official Personnel Folder or Official Service Record.  Disclosure is voluntary,  However, failure to provide it may delay or
prevent processing your suggestion to conclusion
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Describe in three seperate paragraphs (1) the problem, difficulty, or circumstances that prompted you to submit this suggestion; (2) the suggested change;
(3) where and how it can be used, what it will accomplish, and how it will benefit the Navy/Government - in terms of tangible savings, if possible.
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I (WE) UNDERSTAND that the acceptance of a cash award for the use of this suggestion
by the United States Government shall not form the basis of a further claim of any 
nature upon the United States by me (us), my (our) heirs, or assigns.
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(3) where and how it can be used, what it will accomplish, and how it will benefit the Navy/Government - in terms of tangible savings, if possible.
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