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COURIER BRIEFING
NAME OF TRAVELER

Personnel authorized to remove and handcarry classified information from 
must understand they are liable and responsible for the information being escorted or carried and to 
insure they have proper documentation, i.e. passport, etc. and comply with the following:

a.  Leave an inventory list of classified information being handcarried with the Department     
Classified Custodian and Security Manager. 
  
b.  Double wrap and address the classified information per SECNAVINST 5510.36.  A briefcase 
may be used as an out wrapper only when travel is in the local area or on a government carrier. 
  
c.  Keep classified information in your possession at all times unless proper storage at a U.S.
government activity or appropriately cleared contractor facility (CONUS only) is available.
Handcarrying classified information on a trip involving an overnight stopover is not permitted 
without advance arrangements for proper overnight storage.  When surrendering any package 
containing classified information for temporary storage you must obtain a receipt signed by an 
authorized official. 
  
d. You may not read, study, display or use classified information in any manner on a public 
conveyance or in a public place. 
  
e. When classified information is carried in a private, public or government conveyance it will not 
be stored in any detachable compartment such as an automobile luggage rack, aircraft travel pod 
or drop tank. Classified information will never be left unattended.                              
  
f. Whenever possible, return classified information to your command by an approved method of 
transmission other than handcarrying. 
  
g. Hand carrying classified information aboard a commercial airliner requires additional 
precautions.  Present yourself at the screening station for routine processing. The locked briefcase 
containing classified information should be presented for x-ray screening. If there is any question, 
unlock the briefcase and allow security to inspect the package without opening it.  If the security 
official insists on you opening the package show the official your ID and authorization letter. If the 
official still insists on opening the package request a senior security official, i.e. FAA official or law 
enforcement officer. You may allow the senior official to open the package out of sight of the 
public. Do not allow disclosure of classified information. Request written verification from the 
official of their requirement to open the package of classified information, and notify command 
security managers of both receiving  and sending commands in writing.                 

SSN

I certify that I have been briefed on my responsibilities in handcarrying classified information and that I 
have read and understand the provisions of SECNAVINST 5510.36, Chapter 9.

SIGNATURE OF TRAVELER DATE

RANK/RATE
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