SHIP'S MAILROOM INSPECTION FORM

u UNSATISFACTORY

S SATISFACTORY

G GOOD

o QUTSTANDING
APPEARANCE

TRASH CANS EMPTIED
FLOOR SWEPT
DESK ORGANIZED
MAIL BAGS HUNG
MATE BEGS PROPERLY LABELED (OUT/ASMO)
EMPTY MATLL BAGS PROPERLY STOWED
MAIL EROPERLY STOWED
PORWARD MAIL BEING STOWED IN PIGEON
HQLBS FOR MORE THAN 72HRS.
NO STAPP MAIL BEING STOWED IN MAILROOM
POSTAL EQUIPMENT Bmmm STOWED
NO OPENED MAIL IN MALI
ASMO MATL PROPEREY LABELED
GEAR ADRIFT
NO UPS pacncmstm IN MATLROOM
__INCOMING MAIL PACKA AGE wﬁ# UPDA’I‘ED
MAIL LOGS PROPERLY STOWR
NON-POSTAL MATERTAL mnmn ON BULKHEADS
MAILRQOM KEYS PROPERLY SECURED
KEY m mm' up
EGULARITIES ON LAST INSPECTION
IST HAVE BEEN CORRECTED

INSPECTOR _ SHIP'S LCPO

Comments:
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